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OO0 yTeepxaenn AIMHHHCTPATHBHOIO perjaMenTa npelocTaBieHud
MYHHIHNAJABHONH yeayrd «Peainsauusi NPeHMyIeCTBEHHOI0 NpaBa
cy0BbEKTOB MaJIOr0 H CPeHero npeInpuHIMaTe/IbCTBA MPH OTHYKICHHH
HEeABH/KHMOr0 HMYIIECTBA, HAXOAALIErocsi B MyHHIIHIIAIbHOH COOCTBEHHOCTH
MYHHIIHMAJALHOI0 00pa3’oBaHUsA» B Ce/IbCKOM NOCeTeHHH Kapmacanckui
cebCOBET MyHHUHNANLHOTO paiiona Y pumMcKuil paioH
Pecny6anku bamkoprocraH

B coorsercteun ¢ MejiepanbHbiM 3aKk0HOM 0T 27 mionsa 2010 rona Ne 210-
@3 «O06 opraHuzalud NPeOCTABICHUS FOCyILapCTBGHHBIX ¥ MYHHIMIAJILHBIX
yenyr»  (manee - ®enepannhbii  zakon  Ne  210-@3),  MOCTaHOBJICHHEM
Ipasutensctsa Pecniy6nuku baukoproctan ot 22 anpeist 2016 roaa Ne 153 «O06
YTBEPHKIAEHUH THIIOBOIO (PEeKOMEH/I0BAHHOIO) MEPEvHs MYHHIHMAIbHBIX YCIYT,
OKa3biBaeMBIX ~ OpraHamMM  MecTHoro  camoympasienus B PecrnyOunke
BawkoprocTan»  AJIMUHHCTpauus — celabckoro  nocesienus — KapmacaHckui
CenbCOBeT  MyHMIMIANbHOro  paifoma  Youmckuii  padion  PecryOmuku
Bawkoprocran [TOCTAHOBJISAET:

1.YTBEepaAUTE AITMUHUCTPATHBHBIH perilaMeHT npeaocTaBlIeHUs
MyHHMUHIaNbHOH yenyru «Peanusauus MpeHMYyLLECTBEHHOTO IpaBa CyOBeKTOB
MaJloro ¥ CpeaHero NpeArpHHUMATeNbCTBA TMPH OTHYXKACHUH HEJIBHKUMOTO
MMYLIECTBA, HAXOAALIErOCs B MYHHIMMAIbHOH COOCTBEHHOCTH MYHHMIHMMAIBHOTO
obpaszoBanus» B celbckoM  rocenenun  KapMacaHCKMH — CEIBCOBET
MYHHLHTaNBHOrO padiona Ydumckuii pafion Pecriybnuku batikoproctan

2. Hacrosimiee MOCTAHOBIEHME pa3MECTUTh Ha OQUUMATBHOM CaiTe
CeJIbCKOTO MoceneHus KapmacaHCKWM CcelbCOBET MYHMLMIAILHOTO —paioHa
Yumckuit  paiion  Pecriybnnku - bamikoprocTan B HHcpopMaLLMOHHo-
TENICKOMMYHHKaLMOHHOM CeTH <<I/IHTepHeT>> no agpecy: http://karmasan.ru
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Ya. 2012, Tupaw 500 2x3. 3axaz Ne 1065, KIT P Uan-so «Mup neqarin.



YTBepxKIaeH

IIOCTAHOBJIEHUEM AJIMHHUCTPALUU
cenbCKoro nocenenus Kapmacanckui
CEJIbCOBET MYHUIIMIIAIBHOIO paiioHa
VY umckuii paiton

PecnyOnuku bamkoprocran

oT 4 nexadps 2020 roma Ne 51

AJIMHUHHUCTPATUBHBIN perJiaMeHT MPeAoCTABJIeHUS MYHUIMIIAJIbHOU YCJIYIH
«Peanmn3anus NpeuMyIeCTBEHHOI0 NIPaBa Cy0bEKTOB MAJIOI0 U CPeIHEro
NpPeANPUHUMATEIBCTBA NPU OTYYKACHUHN HEABHKMMOI0 HMYIIECTBA,
HAXOISIIErocsi B MYHUIUNIAIBHON COOCTBEHHOCTH MYHUIIMIIAJIBHOIO
o0pa3oBaHusA» B CeJbCKOM nocesaeHnnu Kapmacanckuii cejibcoBer
MYHHMIMIIAJBHOIO paiioHa Y puUMCKUN paiioH
Pecny0simkn bamkoprocran

I. O01mue mooxxkeHus

IIpeamer peryJupoBanusi AAMUHUCTPATHBHOIO PerjiaMeHTa

1.1. AAMUHHCTPATHUBHBII pErIaMEHT NPENOCTaBICHUS MYHULMNAIbHOM
yenyru «Peanuzanust mperuMyIecTBeHHOT'0 MpaBa CyOBhEKTOB Major0 U CPEJIHETO
OpeANpUHUMATENBCTBA  IPU  OTUYXKACHUUM  HEIBMXKMUMOIO  HMYLIECTBA,
HaXOASMIETOCS B MYHHUIMNAIBHOW  COOCTBEHHOCTH  MYHHIIMIAIBHOTO
oOpa3oBaHus» (fanee - MyHHUIUIAIbHAS yCIIyra) pa3pa0oTaH B LIEJISX MMOBBIIICHHUS
KauecTBa M JOCTYNHOCTH MPEJOCTABICHUS MYHULMNAIBHON YCIyTH, ONpPEAeIsieT
CTaHJApT, CPOKA U TOCIEI0BATEIbHOCTh JEUCTBUU  (aIMHHUCTPATUBHBIX
Opolenyp) MpU OCYIIECTBICHUU MOJHOMOYUN MO BIAJACHUIO, IMOJB30BAHUIO U
PaACHOPSDKEHUI0 MYHHIIUNAIBHBIM HEXUIBIM (DOHOM B CEJIBCKOM TOCEIICHUU
Kapmacanckuii  cenbcoBET MYHUIIMNAIBHOTO pailoHa Ydumckuil paiioH
Pecny6nuku bamkoprocran

Kpyr 3asBuresen

1.2. 3asgBuTensMu MYHUIIUTIATBHON YCIYTH SIBISIIOTCS FOPUINYESCKUE JTUIA U
dusnueckre WA, 3apPETUCTPUPOBAHHBIE B  KA4eCTBE WHIUBUIYAIBHOTO
npeanpuHuMaress 6e3 o0pa3oBaHUs IOPUAMYECKOTO JIMIA, - CYOBEKTHl MaJOTO U
CpPEOHEro IPEANPUHUMATENIBCTBA, SIBISIOIIMECS apeHAATOPAMU HEIBUKHUMOIO
MMYIIECTBA, HAXOASAMIETOCS B MYHHUIIMIIANBLHONW COOCTBEHHOCTH (mamee —

3asBUTED), 324 HCKJIIOYCHUEM CyOBEKTOB  Majoro U CpEIHEro
MpeAnpUHUMATEIbCTBA!
1) SIBJISTFOLLIUXCS KPEJIUTHBIMU OpraHu3alusIMH, CTpPaxOBbIMH

opraHm3anusMu (32  HCKIIOYCHHEM  TOTPEOUTENBbCKUX  KOOMEPATHBOB),
WHBECTUIIMOHHBIMU (OHAAMHU, HETOCYJAPCTBEHHBIMU MEHCUOHHBIMU (POHAAMH,
npo¢ecCUOHaTbHBIMU YYaCTHUKAMU PhIHKA LIEHHBIX Oymar, tjom0apaamu;

2) SBASIOMMXCS YYACTHUKAMHU COTJIAIIEHUH O pa3jesie MpoIyKINH;
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3) OCyIIECTBISIOIUX MPEAITPUHUMATENBCKYIO AEATENBHOCTD B cpepe
UTOpHOro OHM3HECa;

4) ABHNAOIIKMXCS B MOPSAKE, YCTAHOBIEHHOM  3aKOHOAATEIbCTBOM
Poccuiickot @enepaunu 0 BaJIOTHOM PETYJIMPOBAHWU W BAJIOTHOM KOHTPOJIE,
HepesugeHraMu  Poccuiickon — Depepanuu, 3a  UCKIKYEHUEM  CIIYYaes,
IIPEyCMOTPEHHBIX MEXAYHAPOAHBIMU ToroBopaMu Poccuiickoit denepannu;

5) ocymiecTBASIOMUX JOOBIMY W MEpPepabOTKy TMOJIE3HBIX HCKOMAEMbIX
(xpoMe 0011IepacTpoCTpaHEHHBIX MOJIE3HBIX UCKOMAEMBbIX).

1.3. HHrepechl 3asBUTENEH, YyKa3aHHbIX B IIYHKTE 1.2 HacTOSIIETO
AJMUHUCTPATUBHOTO pErJIAMEHTa, MOTYT MpPEACTaBIATh JUla, OOJadaronine
COOTBETCTBYIOLIMMHU MOJTHOMOYHSIMHU (J1ajiee — MPe/ICTaBUTEND ).

TpedoBanus K nopsaaky HHGOPMHUPOBAHNS O NPEIOCTABJICHUHI
MYHUIIUNIAJIBHON yCJIyTru

1.4. CnpaBouHnast uHGpopMaIus:

0 MecTe HaxOoXJIeHus U rpaduke padoTbl AJIMUHUCTPALMHU CEIHCKOTO
nocenenus KapmacaHckuii cenbCOBET MyHUIIMTIATBHOTO paiioHa Y GuMCKuid paiioH
Pecniy6siuku bamkoprocTan, rocyIapCTBEHHBIX W MYHHUIMIAIBHBIX OPraHOB U
opraHuzanui, oOpaimieHue B KOTOpble  HEOOXOAMMO ISl  TOJIyYeHHUs
MYHUIIMIAIBHOM ~ yCIyrd, a Takke PecnmyOnMKaHCKOro ToCyAapCTBEHHOTO
ABTOHOMHOT'O yupexaeHuss MHOroQyHKIIMOHATBHBI LEHTP MPeJoCTaBICHUS
rOCYJIapCTBEHHBIX U MYHUIIMNAIBHBIX yCayT (aanee - PTAY MO®II);

aapeca DdJEKTPOHHOM mouThl W (wim) Gopmbl  0OOpaTHOM  CBSI3U
AIMHUHHUCTpAIUU (Y1oJIHOMOYEHHOT O oprasa), MIPEAOCTABIISIOLIETO
MYHULUNAIBHYIO YCIYTY;
pasMenieHa Ha odunuanbHoM caite AnMuHHcTpanuu  (YTOJIHOMOYEHHOTO
opraHa) B HWHGOPMAIIMOHHO-TEICKOMMYHHUKAIIMOHHOW  cetn  «MHTepHET»
http://karmasan.ru, B rocymapcTBEHHBIX WH(POPMAIMOHHBIX cHucTeMax «Peectp
rOCYIapCTBEHHBIX W  MYHUIUINAIBHBIX  ycayr (dyukuumit) PecnyOnuku
bamkoprocran» u «lloprasie rocynapCTBEHHbIX W MYHULHMNAIBHBIX YCIYT
(pynkmuit) PecnyOnuku  bamkoproctan»  (www.gosuslugi.bashkortostan.ru)
(manee — PIIT'Y).

1.5. MadopmupoBaHue 0 MOpsAKE MPEIOCTABICHUS MyHUIIUTIATBHON YCIYTH
OCYIIECTBIISIETCSL:

— HENOCPEJCTBEHHO NP JUYHOM IpUEME 3asaBUTENS B AJIMHHUCTpaLUU
(YnonmaomouenHom oprane) uiu PITAY MOI];

— 1o tenedony B AnMuHUCTpanun (Y TOJTHOMOYEHHOM oprane) uin PCAY
M®IL;

— TIIMCBMEHHO, B TOM YHCJE€ IOCPEACTBOM JIIEKTPOHHON MOYTHI,
(haKCUMIIIBHOMN CBS3H;

— TIOCPEJACTBOM pa3MEIIeHHs] B OTKPBITOM W  JOCTynmHOM (Qopme
nH(popMaIuu:

Ha [loprane rocynapCTBEHHBIX M MYHUIUINAIbHBIX YyCIyr ((yHKIuM)
Pecnyonuku bamkoproctan (www.gosuslugi.bashkortostan.ru) (nanee — PIIT'Y);



consultantplus://offline/ref=44D20D643E39F3B0775C75CC103D856AE67F003F1E9789B54A7CE85F38DF00C97FD63923F6CDA16DL0M0G
http://karmasan.ru/
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Ha OQUIMAIBHBIX caiTax AaMHUHUCTpanuu (YOJTHOMOUYEHHOTO OpraHa)
http://karmasan.ru MOCPEICTBOM pa3menieHus uHpopManuu Ha
MH(POPMAIIMOHHBIX cTeHAaxX AamuHucTpauuu (YTOJIHOMOYEHHOTO OpraHa) Wiu
PTAY M®II.

1.6. NUudpopmupoBanmre oCcyiecTBISIETCS 1O BOIIPOCaM, KacarouuMcest:

croco0O0B MOJIauu 3asBJICHUS O MPEJOCTABICHUNU MYHUIIUTIATBLHON YCIyTH;

aapecoB Aamunuctpauuu (YmnoaHomoueHHOro opraHa) u PI'AY MOI],
oOpalieHre B KOTOpbIE HEOOXOAUMO [UJIsi MPEJOCTABICHHUS MYHULUIAIbHOM
YCIIYTH;

cripaBoYHOM uHpopmalnuu o padore AnmuHuctpanuu (YOITHOMOYEHHOTO
opraHa) (CTPYKTypHOro Tmojpa3aeyieHus AaMUHHUCTpauu (Y TIOJIHOMOYEHHOTO
oprasa));

JIOKYMEHTOB, HEOOXOIUMBIX sl TPEIOCTABICHUSI MYHUIIUITAIBHOW YCITYTH;

MOPSIIKA ¥ CPOKOB MPEOCTABICHUSI MyHUITUIIAILHON YCITYTH;

MOpsIIKA TIOJIYYEHHUsI CBEJICHUH O XOJ€ PACCMOTPEHHS  3asBJICHUS] O
PEIOCTABICHUN MYHUIIMIIAJIBHOW YCIYTM U O pe3yJibTaTax MpeaoCTaBICHUS
MYHUIIATIAJIBHON YCITYTH;

0 BOIIPOCAM MIPEAOCTABICHUS YCIYT, KOTOPHIE SBIISIOTCS HEOOXOIUMBIMU U
00sI3aTeNIbHBIMUA ~ JIJI1  TPEJOCTABICHUS] MYHULMIAIBHOM  yCIYTH; TOpsSIKa
nocyneoHoro  (BHecymeOHoro) — oOkamoBaHusi — nedcTBuil  (Oe3mercTBUSA)
JOJKHOCTHBIX JIUI, W TPUHUMAEMbIX HMH PEIICHUH MpU MPEJOCTABICHUH
MYHUIIMTIATIBHON YCIYTH.

[lonydyenue uHpOpMaMKU MO BOMPOCAM IMPEIOCTABICHUS MYHUIIUIATIbHON
YCIYTU U YCIYT, KOTOpBIE SBIAIOTCS HEOOXOIWMBIMU U 00s3aTEIbHBIMH IS
NPEIOCTaBICHHS MYHUIIUTIAIIBHON YCIIYTH, OCYIIECTBISETCSl OECIUIATHO.

1.7. Tlpu yctHOM oOpamieHuu 3asBuTeds (JIMYHO WIA 1O TenedoHy)
crienanuctT AaMuHuctpanuu (YmnojlHoMoueHHOro oprana), PI'AY MOI],
OCYIIECTBIISIONTANA KOHCYJIbTUPOBAHHE, MOJAPOOHO U B BEXKIMBOH (KOPPEKTHOM)
dbopme naDOpMUPYET OOPATUBIIUXCS IO HHTEPECYIOIINM BOIIPOCAM.

OtBer Ha TeneOHHBIM 3BOHOK JODKEH HAUYMHATBHCA C HMHPOpPMALUUA O
HAMMEHOBAaHWU OpraHa, B KOTOPBIM MMO3BOHWI 3asBUTENh, (pamMWInKM, WUMEHH,
oTuecTBa (MOCJIEAHEE — MPU HAIMYKMHM) U JOJDKHOCTU CHEIUAIMCTa, MPUHSABIIETO
TeeOHHBIN 3BOHOK.

Ecniu cnemmanuct Aamunuctpauuu (YNOJIHOMOYEHHOro oprana), PI'AY
M®II He MOXET CaMOCTOSITEIBHO JIaTh OTBET, TeIe(OHHBIN 3BOHOK JOKEH OBITH
nepeagpecoBaH (IEpeBE€H) Ha JAPYroe JOJDKHOCTHOE JIMII0O WM  Ke
oOpaTUBIIEMYCsI JTUITY TOJDKEH OBITH COOOIEH TenedOHHBIM HOMED, IO KOTOPOMY
MOXHO OYJIET IOJIYYUTh HEOOXOIMMYIO MH(OpMaIHio.

Ecnu mnoaroroBka oTBeTa TpeOyeT MPOJOJLKUTENIBHOIO BpPEMEHHU, OH
npejiaraet 3asBUTEN0 OJUH U3 CIEIYIONINX BAPUAHTOB JAIIbHEHIINX IEUCTBUM:

M3JI0KHUTH 00paleHrne B MMCbMEHHOM (hopMe;

Ha3HAYUTh APYroe BpeMs JIJIsi KOHCYJIbTallUi.

Cnemmanuct Aamunuctpanuu (YnojlHoMoueHHOro oprana), PTAY MOI]
HE BIpPABE OCYIIECTBISATh UHPOPMUPOBAHUE, BHIXOASIIEE 3a PAMKH CTaHAAPTHBIX
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IPOLIEAYP MU YCIOBHW NPENOCTABICHUS MYHHUIIMIAIBHOM YCIYTH, W BIUSIOLIECE
IIPSIMO MJIM KOCBEHHO HA IPUHUMAEMOE PEILICHHUE.

[IpogokuTenbHOCT MHPOPMUPOBAHUS MO  TelepoHy HE JIOJKHA
npesbimaTh 10 MUHYT.

NudopmupoBanre OCyHIECTBISIETCS B COOTBETCTBHM C rpadMKOM MpHUeMa

rpaXKaaH.
1.8. Ilo mnucbMeHHOMY OOpalleHHIO CHEUUANUCT AJIMHUHHUCTpALUU
(YmomHOMOYEHHOTO opraHa), OTBETCTBEHHBIN 3a pe0CTaBICHUE

MYHUIUOAIBHOW  YCAYrd, NOAPOOHO B NHCBbMEHHOM (opMe pa3bsICHIET
rpaXJaHUHY  CBEJCHMs 1O  BONpocaM, YyKa3aHHbIM B  nyHkre 1.6
AJMUHUCTPATUBHOTO pErjlaMeHTa B TMOPSJIKE, YCTaHOBIEHHOM @enepaabHbIM
3akoHOM oT 2 Masg 2006 r. Ne 59-®3 «O mnopsiake paccMOTpeHHs OOpalieHui
rpaxaan Poccuiickoit denepanumn» (nanee — enepanbhblii 3akoH Ne 59-D3).

1.9. Ha PIII'Y pa3memaercs cieayromas nHpopmanus:

- HauMEHOBaHUE (B TOM YHUCJIE KPATKOE) MYHULIUIIATLHON YCIyTH;

- HAaUMEHOBaHWE  opraHa  (opraHu3alMH),  MPEJOCTABIISIOIIETO
MYHUIUTAIBHYIO YCIYTY;

- HAaUMEHOBAHUSl OPraHOB BJACTH M OpraHMU3alui, Y4acTBYIOUIUX B
NPeIOCTaBICHUN MYHUIIMITAJIbHON YCIYTH;

- IIEPEYCHb HOPMATHBHBIX IIPABOBBIX AKTOB, HEIMOCPEIACTBEHHO
PETYNHMPYIOIUX IPEAOCTABICHUE MYHULHIIAIBHON YCIYI'M, C YyKa3aHUEM HX
PEKBU3UTOB U HCTOYHUKOB OQUIHUAIBHOIO ONYyONMKOBaHHUA (B TOM 4HCIIE
HAaUMEHOBAaHUE W TEKCT AaJMUHUCTPATHUBHOIO pErJIAMEHTa C yKa3aHHUEM
PEKBHU3UTOB YTBEPAMBILErO0 €r0 HOPMAaTUBHOI'O IPAaBOBOTO aKTa W HCTOYHHKOB
opHUIIUATLHOTO  ONMYOJIMKOBaHMUS JUOO HAMMEHOBAaHME W TEKCT IMPOEKTa
aAMUHUCTPATHBHOTO PEIVIAMEHTA);

- CHOCOOBI MPEAOCTaBICHNUS MYHULIMIIAIBHOM YCIIyTH;

- ONMCAHME pe3yibTaTa MPEJOCTABICHNS MYHUIIMIIAIIBHON YCIIYTH;

- KaTeropusl 3asBHUTEIECH, KOTOPBIM IPEAOCTABISAECTCS MYHHIMIAIbHAS
yCIIyra;

- CPOK MpEAOCTaBICHUS MYHULMUIAIBHOW YCIYrd (B TOM YHCIE C
y4eTOM HEOO0XOAMMOCTH OOpallleHuss B MHbIE OpraHbl BJIACTH M OPraHU3AlINY,
YYaCTBYIOIIME B TMPEAOCTABICHUU YCIYTH) W CPOK BblJauu (HAIMpaBICHUS)
JOKYMEHTOB, SBISIOIIUXCS PE3yJbTaTOM MPEIOCTaBICHUS MYHULMIAIBHOU
YCIIYTH;

- CPOK, B TEYEHHE KOTOPOrO 3asBJICHHE O MPEJOCTABICHUH
MYHULUNAIBHONW YCIYTH TOJKHO OBITh 3apErUCTPUPOBAHO;

- MaKCHMAaJIBHBIN CPOK OXHJAHUS B OYEpPEAU MPHU MOoAAYe 3asBICHUS O
[IPEIOCTAaBICHUN MYHUIIMNIAIBHON YCIIYTH JINYHO;

- OCHOBAaHHMS NJI1 MPUOCTAHOBJIEHUS MPENOCTaBICHUS JTHOO0 OTKaza B
MPEIOCTAaBICHUM  MYHULMIAIBHOM  ycayrd  (€ciM  BO3MOXHOCTb  3TOrO
IIPEeTYyCMOTPEHA 3aKOHOIATEIBCTBOM);

- JOKYMEHTBI,  MOJUIeKalue  00sA3aTeIbHOMY  IPEJICTaBICHUIO
3asIBUTENIEM JUISl MTOJIYYEHHUs] MYHULIMIIAJBbHON YCIYTH, CIIOCOOBI MOJYYEHUS! 3TUX



JOKYMEHTOB 3asiBUTEJIEM M MOPANOK MX MPEJICTABICHUS C YKa3aHUEM YCIYT, B
pe3yabTaTe NpeoCTaBICHUSI KOTOPBIX MOTYT OBITh MOJYYEHBI TAKHUE IOKYMEHTHI;

— JTOKYMEHTBI, HEOOXOJMMBIC ISl TMPEIOCTABICHUS MYHHUIIUIATbLHON
YCIYTM W HaxoJsIIMecs B  PACHOPSIKEHUM — PECMyOJIMKAaHCKUX  OpPraHoOB
WCIIOJTHUTEILHON BJIACTH, OPraHOB MECTHOrO caMmoympaBiieHus PecnyOiuku
bamkoproctan u opraHu3zanuid, y4acTBYIOUIMX B TNPEAOCTABICHUU YCIYTH,
KOTOPBIC 3asIBUTEIIb BIPABE MPEJACTABUTH JJIs1 TIOJYYSHUSI YCIYTH 10 COOCTBEHHOM
WHUIIMATUBE, CIIOCOOBI MOJIYYEHHUS dTUX JOKYMEHTOB 3asBUTEJIEM W MOPSJIOK UX
MPEJICTABICHUSI C YKa3aHUEM YCIYyr, B PE3yJbTaT€ NPEAOCTABICHUS KOTOPBIX
MOTYT OBITh MOJTYYEHBI TAKHUE IOKYMEHTBHI;

— dbopMBI 3asBJIICHHN O MPEJOCTABICHUHW MYHUIMNAIBHOW YCIYTH H
WUHBIX JIOKYMEHTOB, 3allOJJHEHHE KOTOPBIX 3asBUTENIEM HEO0OXOIUMO IS
oOpaiieHus 3a MoJIy4YeHHeM MYHUIUIIATLHONM YCIYTH B 3JIEKTPOHHOU (popme;

- CBEJICHHS O BO3ME3AHOCTH (0O€3BO3ME3JHOCTH) TMPEAOCTABICHUS
MYHUILIMTNIATBHOW yCIyTH, TPAaBOBBIX OCHOBAHUSIX U pa3Mepax IIaThl, B3UMAEMOU C
3asBUTENS (€CJIM ycliyra TPEeAOCTaBIsSeTCs] HAa BO3ME3JHOM OCHOBE), METOIUKE
pacuera IUIaThl 3a MPEIOCTABICHWE MYHHUIMIAIBHOM YCIYTHM C YKa3aHUEM
HOPMATHUBHOI'O MPABOBOT0 aKTa, KOTOPBIM 3Ta METOJMKa YTBEPK/ICHA;

- MOKA3aTeJIM JOCTYITHOCTH U KaUeCTBA MYHUIIUITAIbHON YCIYTH;

- uHboOpMaIsi O BHYTPUBEJOMCTBEHHBIX U  MEKBEIOMCTBEHHBIX
aIMUHHUCTPATUBHBIX MPOLEAYpAX, MOJJIEKANIUX BBIIOJIHEHUIO AJIMUHUCTpaLUEH
(Y1IOTHOMOYEHHBIM OpPraHOM), B TOM 4Hclie MH(MOpPMAIUS O MPOMEXKYTOUHBIX U
OKOHYATENBbHBIX CPOKAX TAKUX aIMUHUCTPATUBHBIX MTPOLIEAYD;

- CBEJICHUS O JIOMYCTUMOCTH (BO3MOXXHOCTH) M TOPAJIKE JOCYIEOHOTO
(BHECcyneOHOTO)  OoOXajnoBaHWS  pelmieHHWH W AedcTBHM  (Oe3aeicTBUS)
AJIMUHUCTpAITUN (Y11oTHOMOYEHHOTO oprasa), MIPEI0CTABIISIONIETO
MYHULUNAIBHYIO YCIIYTY.

Nudpopmamuss wa PIITY o mopsake ©W  cpokax IIPEaOCTaBICHHS
MYHULUNAIBHOW YCIYTM HAa OCHOBAaHMHM CBEJCHHI, COJIEpXKalUuXcs B
rocyJapCcTBeHHOW HWH(popMammoHHOW cuctemMe «PeecTp ToCymapCTBEHHBIX U
MYHULUTIIAJIBHBIX yCIayr (pyHKITHIA) PecmryOnuku bamkoprocrany,
MIPEIOCTABIISETCS 3asIBUTEIIO OECIUIATHO.

Hoctyn & wuHpOpMamuu O CpoKax U TOPSAKE TPEIOCTaBICHUS
MYHHUITUTIATBHONW YCIYTH OCYIIECTBISICTCSI O€3 BBIMOJTHEHUS 3asBUTENIEM KaKHX-
160 TpeOoBaHUH, B TOM YHcCIiie 0€3 UCIOIh30BAHUS IPOTPAaMMHOT0 00ecTeueH s,
YCTAHOBKA KOTOPOT0 HAa TEXHUYECKHE CPEACTBA 3asIBUTENSL TPEOYET 3aKIIOUECHUS
JUIEH3UOHHOTO WJIM WHOTO COTJIANIEHUS C MpaBooOiagaTesieM MPOrpaMMHOTO
oOecrieueHus, MPETyCMATPUBAIONIETO B3WMAHWE TUIATHI, PETUCTPAIUIO WIIH
aBTOPU3ALINIO 3asIBUTEIIS WIIH MPEIOCTABIICHHE UM NIEPCOHATIBHBIX TAHHbIX.

1.10. Ha odumuansaom caiite Aamunuctpanmuu (YTOITHOMOYEHHOTO
opraHa) Hapsily CO CBEJCHUSIMU, YKa3aHHbIMU B MyHKTE 1.9 AIMHUHUCTPATUBHOIO
periaMeHTa, pa3MeIarTCs:

— HOpSIIOK M cHocoObl  MOJlaud  3asiBICHUS O MPEJAOCTaBICHUU
MYHHUIUITAIBHON yCIIYTH;



- NOPSAJIOK M CIOCOOBI IPEIBAPUTEIBHOM 3aIMCH Ha MOAavy 3asBJICHUS
O MPEIOCTABICHUH MYHUIIUIIAJIbHON yCIIYTH;

- uHpopMalMsl 1O BOMNpPOCaM MPEAOCTABICHUSA YCIYT, KOTOpPBIE
ABIIAIOTCS ~ HEOOXOAMMBIMM W 00s3aTeIbHBIMM Ui IPEIOCTaBICHUS
MYHHULUIIAJIBHON yCIIYTH;

- NOPSIIOK TOJTYYEHUS] CBENEHUW O XOJE€ PAaCCMOTPEHHUs 3asBICHUS O
MPEAOCTABIEHUA MYHULMNAIBHOM YCIYTM M O PE3ynbTaTax MpPeIOCTaBICHUS
MYHULHUNAJIBHON YCIIYTH.

1.11. Ha undopmanmonusix creHaax AaMuHucTpanuu (Y moJIHOMOYEHHOTO
opraHa) MojJIeKUT pa3MelIeHUI0 HHpopMaIus:

- 0 MecTe HaxOoXJAeHHs M rpaduke pabOThl TOCYIAPCTBEHHBIX U
MYHUIIMIAIBHBIX OPraHOB M OpraHu3aluid, oOpalleHue B KOTOpble HEOOXOAMMO
IUIS1 IOJTyYE€HUSI MYHULIMTIIAIBHOM yciiyrH, a Takke PITAY MOL];

- CIIPAaBOYHBIE TenepoHbI CTPYKTYPHBIX NOAPA3AECICHUN
AIMHUHHUCTpaIUU (YnomHoMOuYeHHOTO oprasa), MIPEAOCTABIISIIOLIUX
MYHULUNAIBHYIO YCIYTy, YYacCTBYIOIIMX B MPEIOCTAaBICHUH MYHHULMNAIbHON
YCIIYTH;

— anapeca oUIIMATBHOTO caiiTa, a TaKXKe AJIEKTPOHHON MOYTHI U (WIJIH)
(dbopMbI 0OpaTHOM CBSI3U AMUHUCTpALMH (Y TIOTHOMOYEHHOTO OpPTraHa);

- BpeMs OXUJAHHUS B OYEpeId Ha IPUEM JOKYMEHTOB M IIOJyYECHHUE
pe3yjibTaTa NPENOCTABICHUS MYHHULUIIAIBHOM YCIYTM B COOTBETCTBHUU C
TpeOOBaHUAMHU AJIMUHUCTPATUBHOTO PETJIAMEHTA;

- CPOKHU MPENOCTABICHUS MYHULMITAJIIBHON YCIIYTH;

- o0pa3Iibl 3aM0JTHEHUS 3asBIICHUS U MIPUIOKEHUHN K 3asBICHUSIM;

- UCYEPIBIBAIOIINNA  TIEPEYeHb JOKYMEHTOB, HEOOXOIUMBIX IS
IIPEAOCTABIICHUS MYHULIUIIAIBHON YCIIYTH;

- VCUEPIBIBAIONIMK TMEPEUYCHb OCHOBAHWUW JUIi OTKa3a B MPHUEME
JOKYMEHTOB, HEOOXOAUMBIX JIJIS IPEAOCTABICHUSI MyHUIIUTIATBHON YCIIYTH;

- VICUEPIIBIBAIOIINM TIEPEYEHb OCHOBAHUM I MPUOCTAHOBJICHUS WU
OTKa3a B IPEAOCTABICHUN MYHULIUTIAIBHON YCIYTH;

- HOPSZAOK UM CIOCOOBI  TMOJauu  3asBICHUS O MPEIOCTaBICHUU
MYHHUIUITAIBHON yCIIYTH;

- HOPSZAOK U CHOCOOBI  TOJYYEHHs] pa3bsCHEHUH MO HOPSAKY
MIPEIOCTABJIEHNS MYHULIIUNIAJBHONU YCIIYTH;

- NOPSNOK TIOJIYYEHUS CBEIACHUN O XOJIE PAaCCMOTPEHHUS 3asBICHUSA O
MPEIOCTABICHUA MYHULMNAIBHOW YCIYTM W O PE3YyJbTaTax NIPEAOCTABICHUS
MYHHUIUITAIBHON yCIIYTH;

- MOPSAJOK 3alKMCH Ha JINYHBINA MPUEM K JOJKHOCTHBIM JIULAM;

— HOPSIIOK  TocyAcOHOro  (BHECyAeOHOTO) 00KaOBaHUS PCIICHHM,
neicTBuil (0e3AeiCTBUSA) JOKHOCTHBIX JIML, OTBETCTBEHHBIX 3a MPEIOCTaBICHUE
MYHHUIUITAIBHON YCIIYTH.

1.12. B 3anax oxupganuss Aamunuctpauuu (YHOJIHOMOYEHHOrO OpraHa)
pa3MenaTCs HOPMAaTUBHBIE IIPABOBBIE  AKTHI, PETYIMPYIOIIME  IOPSIOK
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MIPEAOCTABICHUS MYHULMIIAJBHONW YCIYyTHM, B TOM YHCIE AJIMUHHACTPATHUBHBIN
perjiaMeHT, KOTOpble N0 TpeOOBAaHUIO 3asBUTENS MNPEAOCTABISAIOTCS €My s
O3HAKOMJICHHUS.

1.13. Pa3memienue  uHopMamuu O  TOPSAOKE  MPEIOCTABICHUS
MYHUIMOAIBHOW YCIyrd Ha WH(GOPMALMOHHBIX CTeHAax B nomemieHun PIAY
MOII ocymiecTBiIseTCs B COOTBETCTBUM C COIVIAIICHUEM, 3AKJIIOUYECHHBIM MEXIY
PTAY MO®I] u Aagmunuctpanueil (i YOJTHOMOYEHHBIM OpPraHOM) B MOPSJIKE,
yTBEPKAECHHOM noctaHoBieHueM lIpaButensctBa Poccuiickoit denepaunu ot 27
CEHTAOps 2011 rojaa No 797 «O B3aUMOJECUCTBUH MEXKIY
MHOTO(QYHKIHMOHAIBHBIMM LEHTPaMU MPEJOCTABICHUS TOCYJAapPCTBEHHBIX H
MYHUIMTAIBHBIX YCIYT U (efepalbHbIMU OpraHaMU HCIOJHUTENbHON BIACTH,
Oopra’HaMu rOCYyJ1apCTBEHHBIX BHEOIO/IKETHBIX boHmoB, OpraHaMu
TrOCYJapCTBEHHOW BJIACTH CyOBeKTOB Poccuiickoii ®enepanuu, opraHamu
MECTHOT0 camoynpasieHus» (ganee — CornaimieHue 0 B3aMMOJEHCTBUN ).

1.14. Undopmarus o XoAe pacCMOTPEHUS 3asBJICHUS O MPEIOCTABICHUM
MYHULUNAIBHOW YCIYTH U O pe3yibTaTax MpPEIOCTAaBICHUS MYHULHUIIAIBHOM
YyCIYTU MOXET OBITh TOJydeHa 3asiBUTENIeM (ero mpeacraBuTeneM) B «JInyHom
kabunere» Ha PIII'Y, a Takke B COOTBETCTBYIOUIEM CTPYKTYPHOM MOAPa3/IeICHUN
Anmunuctpanuu (YOJIHOMOUYEHHOTO OpraHa) Mpu OO0pallleHuy 3asBUTENS JIHYHO,
1o tenedoHy, MOCPEICTBOM AIEKTPOHHOM MOYTHI.

II. CranaapT npeaocTaBjieHUs] MYHUIIUNIAJIbHON YCJIYTrH

HauMeHoOBaHHE MYHUIUIIAJIBbHOU YCJIYTH
2.1. Peanuzanus npeuMyIecTBEHHOTO MpaBa CyOhEKTOB MaJIOTO U CPETHETO
OpeANPUHUMATENBCTBA  HPU  OTUYXKACHUUM  HEJIBHXKMMOIO  HMMYIIECTBA,
HaXOASMIETOCS B~ MYHHUIMNAIBHOW  COOCTBEHHOCTH  MYHHIIMIAIBHOTO
oOpa3zoBaHus.

HanmeHoBaHue opraHa MeCTHOIO cCaMOylNpaBJieHUsl (OPraHu3anmu),
MPeI0CTABIAIIIET0 MYHUINIIAJIbHYIO YCJIYTY

2.2. MyHununanbHasg  yciayra HOpeAocTaBisieTcss  AJAMUHHCTpalei
CEIbCKOTo TocenieHuss KapmacaHCKMM CENbCOBET MYHHIMIIAIBHOTO paloHa
Y dbumckuit paiton Pecriybnuku bamkopTtocrtas.

2.3. B mpenocraBieHWHM MYHUIIMINAIBLHOW YCIYTH TPUHUMAET Y4acTHe
PTAY M®I] npu Hanuuuu cooTBeTCTBYIOMIEro CorjaneHus o B3auMOJEHCTBHH.

I[Ipu  nOpemocraBieHMHM  MYHUUMIAIBHOM  yCIyrd  AJMHHUCTpanus
(YnomHOMOYEHHBIN OpTraH) B3aUMOJICUCTBYET C:

- denepanbHON HAJIOTOBOM CITYkKOO0iA,

- @epepalibHOW CIIy)00i TOCYAapCTBEHHOW pErucTpanuu, Kajgactpa U
KapTorpaduu;

- opraHu3anusM (OpraHaMu) MO TOCYJAPCTBEHHOMY TEXHUYECKOMY
ydeTy U (WiIu) TEXHUYECKOW WMHBEHTapu3allid OOBEKTOB KalMUTaILHOIO
CTPOUTEIbCTBA;
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2.4. IIpu npeocTaBiICHUY MYHHUITUTIATBLHON YCIIYTH 3ampeliaeTcs: TpeboBaTh
OT 3asgBHUTENS OCYIIECTBICHUS [JECUCTBUI, B TOM YHUCIE COIJIAaCOBAaHUM,
HEOOXOJUMBIX [IJIl TIOJYYEHUS MYHUIMOAIBHOW YCIYTM U CBSI3aHHBIX C
oOpallleHHeM B UHBIE TOCYJaPCTBEHHBIC OPTaHbl U OpraHU3alluH, 3a UCKIIOYEHUEM
MOJYy4YEHUsI YCIYr, BKIIOYEHHBIX B IMIEPEUYECHb YCIYI, KOTOPBIE SBIISIIOTCS
HEOOXOMMBIMU U 00513aTEILHBIMU IS TPEAOCTABICHUS! MYHUITUTIATBHBIX YCIYT.

Onucanue pe3ynbTara NpPeaoCTABJICHUS MYHMIMIIAJIbHON YCIYyTH

2.5. Pe3ynbTrarom npenocTaBiIeHUs] MyHUIUMIIATBHOM YCIIYTH SIBISIETCS:

1) mpoekT [aoroBopa KYIUIM-TIPOAAXH apeHIyeMOr0 MYHHUIIMIATBLHOTO
UMYIIIECTBA;

2) MOTHMBUPOBaHHBIH OTKa3 B pealu3allii MPEUMYIIECTBEHHOTO TpaBa
CyOBEKTY MaJoro M CpEJHEro NpelNpUHUMATEIBCTBA NPHU  OTUYNKACHUU
HEJABM)KMMOTO HMYIIECTBA, HAXOJAIIErocs B MYHHULHUIAIBHOH COOCTBEHHOCTH
MYHHUIIMIAIBHOTO  oOpa3oBaHus  (Jajnee —  MOTHBUPOBAaHHBIM — OTKa3 B
IPEAOCTABICHUN MYHULIUNIAIBHOW YCIIYTH).

Cpok npenocTaB/ieHUs1 MyHUIUNAJIBHOH YCJIYTH, B TOM YHCJIE ¢ Y4€TOM
Heo0X0AMMOCTH O0paleH!sl B OPraHU3alMH, YYaCTBYIOIINE B
NpeIoCcTaABJIeHUN MYHHIUNATBHON YCJIYITH, CPOK IPUOCTAHOBJICHUS
NpeIoCcTABJIeHU MYHUIIMIIAJbHOM YCJIYTH B CJIy4ae, ecJii BO3MOKHOCTh
NMPHUOCTAHOBJICHUS NMPEeIYyCMOTPEHA 3aKOHOAATEabCTBOM Poccuiickoi
denepannu, CPOK BbIAa4H (HANPABJICHUNA) JOKYMEHTOB, SIBJISOIIMXCS
pe3yJibTaTOM MPeI0CTABICHUA MYHUIHIIAJIbHOM YCJIYTIH

2.6. Cpox BbIjauM pe3yabTaTa MyHUITUNAIBHONW YCIYTH UCUUCISIETCS CO THS
NOCTYIUICHUS 3asIBJICHUS O MPEAOCTABIEHUH MYHUIIMIIATBHON yCIIYTH, B TOM YHUCJIE
yepe3 PITAY MO®I] 1160 B ¢hopme 37IEKTPOHHOTO JOKYMEHTa C MCHOJIb30BaHUEM
PIII'Y, u He nOJKEH MpeBbIIATh BOCBMUJIECATH YETHIPEX KAJICHIAPHBIX THEH, B
TOM YHCJIE:

- 3aKJIIOYEHUE JI0rOBOpa Ha MPOBEAECHUE OLICHKU PHIHOYHOW CTOMMOCTH
apeHlyeEMOro UMYIIECTBA B MOPSAKE, YCTaHOBIEHHOM dDenepanbHbIM 3aKOHOM OT
29 urons 1998 roma Ne 135-®3 «OO6 oneHouHoM nesrenbHOCTH B Poccuiickoi
denepanun» — B IBYXMECSYHBIN CPOK C JAaThl IIOJIYUYEHUS 3asBICHUS;

- IPUHSATUE PELICHUs 00 yCIOBUIX MPUBATU3ALMU APEHAYEMOT0 UMYIIECTBA
- B IBYXHEJICJIbHBIN CPOK C 1aThl IPUHATHS OTYETA O €TI0 OLICHKE;

-HanpaBiieHUue 3asgBUTENIO NPOEKTa JJOroBOpa KYIUIU-MPOAAXKH apeHIyeMOro
MMYIIECTBA - B JECATUJIHEBHBIM CPOK C JaThl MPUHSITHUS pelIeHUs 00 YCIOBHUSX
MPUBATU3ALUH aPEHAYEMOT0 UMYILECTBA.

Cpok HampaBieHHUS MOTHUBHUPOBAHHOTO OTKaza B  MPEIOCTaBICHHUU
MYHUIMIIAJIBHOM ~ yCIYTM  HCUMCISETCS CO JHA [OJAa4Yu  3a8BJICHHUS O
MPEAOCTaBICHUN MYHULIUNIAIBHOW yciayru, B ToM unciie yepe3 PITAY M®I] nu6o
B (opme SJIeKTpOHHOTrO JTOKyMEeHTa ¢ wucnojb3oBanueM PIII'Y, m He momkeH
MPEBBILIATH TPUALUATH KAICHAAPHBIX THEH.


consultantplus://offline/ref=B69DC62F64B41F319F8EEC82044E70DA94E13EF7A5A65049140CCB0A6FmCqEH
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JIaToi MOCTYIUICHUS 3asBJICHUS O IPEAOCTABICHUN MYHULIMIIATBHON YCIYTH
Mpu JIMYHOM oOpamieHuu 3asButeniss B AamuHuctpanuio (YTHOJIHOMOYEHHBIN
OpraH) CUMTAeTCA J€Hb MOJAYM 3asBICHHUS O MPEIOCTaBICHUH MYHUIUIAIBHOU
YCIYTH C MPUIOKEHUEM MPETYCMOTPEHHBIX MyHKTOM 2.8 AJIMUHUCTPATUBHOTO
peryiaMeHTa HaJjiekanumM 0opazomM opOpPMIICHHBIX JOKYMEHTOB.

JIaToil MOCTYIUIEHUS 3asBJICHUS O IPEAOCTABICHUN MYHULIMNIATBHON yCIYTH
B (hopMe AJIEKTPOHHOrO JOKyMeHTa C¢ ucmnojib3oBaHueMm PIII'Y cuumtaercs neHb
HarpaBieHus] 3asBUTENIO AJIEKTPOHHOIO COOOIICHHS O MpUeMe 3asdBICHUS O
MPEIOCTAaBICHUN MYHULUIAIBHON YyCIyrM B COOTBETCTBUU C TpeOOBaHUSIMU
nyHkTa 2.8 AIMHUHUCTPAaTUBHOIO PErjlaMeHTa.

JlaToil MOCTYIUIEHUS 3asBJICHUS O IPEAOCTABICHUN MYHULIMIIAIBHON yCIIyTH
npu obOpamenun 3asButenis B PCAY MO®II cuuraercs nenp mnepenauun PIAY
M®Il B Anmunuctpanuioo (YIOJHOMOYCHHBI  OpraH)  3asBICHHS O
NPEAOCTABICHUM MYHULHUINAIBHOW YCIYTH C MNPUIOKEHHUEM MPEAYCMOTPEHHBIX
OyHKTOM 2.8 AJIMUHUCTPAaTUBHOTO perjaMeHTa HaajexaluMm o0pa3oMm
0 OpMIICHHBIX JOKYMEHTOB.

IlepeyeHb HOPMATHBHBIX MPABOBBIX AKTOB, PETYJIHPYHOIIHX
OTHOILIIEHHS, BOSHUKAIOIINE B CBSI3U C MPeA0CTABJIEHHEM MYHHIIMTIAIbLHOM
yCJIyru

2.7. IlepedyeHb  HOPMATHMBHBIX  MPABOBBIX  aKTOB,  PETYIHPYIOIINX
NPEOCTABICHHE MYHHIIMITAILHOW YCIyTH (C yKa3aHWEeM UX PEKBU3HTOB W
MCTOYHHKOB O(HIIMAIHLHOTO OMyOJIMKOBAHUS) pa3MelIeH Ha O(QUIIMATHHOM caiTe
AJIMHHHCTpaIAH (Y1IoTHOMOUYEHHOT0 oprana), B rOCyJIapCTBEHHOM
MHPOPMAITMOHHOH cucTeMe «PeecTp rocynapcTBEeHHBIX U MYHHIIUIIATBHBIX YCIYT
(bynkumit) Pecriyonmmku bamkopTocrany u Ha PIITY.

HcuepnpiBaomuii nepevyeHb JOKYMEHTOB, HE00XOAUMBbIX B
COOTBETCTBHM C HOPMATHBHBIMHU NPABOBBIMHU AKTAMHU JJIfl IPEI0CTABICHUSA
MYHUIHMIIAJBHOM YCJIYTH H YCJIYT, KOTOpPbIe AIBJISIIOTCH HEO0X0AMMbIMH H
00s13aTeJIbHBIMM VISl NPEAOCTABJICHUSI MYHUIUINIAJIbHOMN yCJIYTH,
NMOAJIeKAIMX MPEACTABICHUIO 3asiBUTEIEM, CIIOCOOBI UX MOJTYyYEeHHUS
3asiBUTeJIeM, B TOM YHCJIe B JJIEKTPOHHOU (popMe, OPAAOK X
npeacTaBJIeHUS

2.8. HcuepmbiBaromuii  MepevYeHb JTOKYMEHTOB, HEOOXOJMMBIX B
COOTBETCTBUM C HOPMAaTUBHBIMU MPABOBBIMU aKTaMH [JIs MPEIOCTaBICHUS
MYHULIUNAIBHOW YCIYTH, MOJJIEKAIIUX NPEACTABICHUIO 3asBUTEIEM

2.8.1. 3asBIIcHHE O TMPEIOCTABICHUHW MYHHUIIUIIAJLHOW YCIYTH 1O (GopMme,
corylacHO npwiokeHuro Ne 1 K AZMHUHUCTPAaTUBHOMY DPEIrVIAaMEHTY, MOJAHHOE B
aapec AamuHuctpauu (YOJIHOMOYEHHOTO OpraHa) cleIyIOIUMH ClIOCOOaMHU:

1) B popme AOKyMeHTa Ha OyMa)KHOM HOCHUTEIIC — IMOCPEICTBOM JINYHOTO
oOpamenust B AnMuHHCTpanuio (YnonHoMmoueHHbIM opraH), PT'AY MO®I],
MOCPEJACTBOM IIOYTOBOTO OTIPABICHUS C OOBSBICHHON IIEHHOCTHIO MPH €ro
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MEPEChUIKE C OMUCHIO BIIOKEHUS U YBEJIOMJICHHEM O BPYUYEHUU (J1ajiee — OYTOBOE
OTIIPABJICHUE);

2) myTeM 3amojHEHUs (opMbl 3asBiIcHUs depe3 «JIM4HbI KaOuHET» Ha
PIIT'Y (manee — 3ampoc).

B 3asgBneHuum Takke yKasplBa€TCA OJMH U3 CIEAYIONIUX CIOCOO0OB
MPEJOCTABICHUSL 3asgBUTEII0 PE3YJbTATOB MPEAOCTABICHUS MYHUIIUTIATHLHON
YCIYTH:

B BHAe OyMaXHOro JIOKYMEHTa, KOTOpbIi 3asBUTENIb MOJy4aeT
HETOCPEICTBEHHO npu JIMYHOM oOpaieHuu B AJIMUHHUCTpALINU
(YoJTHOMOYEHHOM OpraHe);

B BHJe OyMaXHOro JIOKYMEHTa, KOTOpbI 3asBUTENIb MOJy4aeT
HENOCPECTBEHHO MpU JTUYHOM oOpateHuu B PTAY MOL];

B BHJIE OyMaXHOTO JOKYMEHTa, KOTOPBIA HaIpaBlseTcs 3asBUTEIIO
MOCPEJICTBOM TIOUTOBOT'O OTIIPABIICHHUS;

B BHJIC JJICKTPOHHOT'O JOKYMEHTAa, KOTOPBIM HampaBisieTcs 3asBUTEIIO B
«JInunabiii kabuHeT» Ha PIITY.

2.8.2. JInio, rojalomee  3asBJICHHE, NpPEABABISECT  JIOKYMEHT,
MOATBEPKIAIONTUN JTUYHOCTh 3asiBUTENISA, a B CIydae OOpaIleHUs TPEICTaBUTEISA—
JIOKYMEHT, TIOATBEP)KAAIONINNA TTOJTHOMOYMS TPEJACTABUTENS B COOTBETCTBUH C
3aKOHOJaTeIbcTBOM Poccuiickoit ®deaepaniuu, KOMUST KOTOPOTO 3aBEpsETCS
NOJDKHOCTHBIM — JIMIIOM  AaMuHMCTpauuu  (YTNOJHOMOYEHHOTO  OpraHa),
IPUHUMAIOIIUM 3asBJICHHE, M PUOOIITAETCS K TTOJTaHHOMY 3asBJICHHIO.

2.8.3. B cnyyae HampaBieHHs 3asBJICHUSA MOCPEACTBOM MOYTOBOM CBS3M Ha
OyMa)XHOM HOCHUTEJIE K TaKOMY 3asBJICHUIO IIpUiIaraeTcss KOIUsS JIOKYMEHTa,
MOATBEPIKIAIOIIETO JIMYHOCTh 3asiBUTENS, a B Ciydyae HampaBJICHUS TaKoro
3as1BJICHUS MIPEJICTABUTEIIEM— KOIHUS IOKYMEHTA, MOITBEPKAAI0IIETO TOJTHOMOYMS
MPEJICTABUTENA B COOTBETCTBUU C 3aKOHOIATENBCTBOM Pocculickoit denepanum.

2.8.4. JIoKyMeHTBI, TOJATBEPXKAAIOIINE TOJYUYEHHE COTJIacusl JIMI[, HE
SBISIIOIIAXCS  3asABUTEJIEM, WJIM HMX 3aKOHHBIX IIpEJCTaBUTENIe Ha 00paboTKy
NEPCOHATBHBIX JaHHBIX 10 (QopMe CcorjacHO mpuioxkeHutro Ne 2 K
AJIMUHUCTPATUBHOMY PETJIAMEHTY.

HcuepnbiBaonuii nepevyeHb JOKYMEHTOB, HE00X0AUMBbIX B
COOTBETCTBUM C HOPMATUBHBIMH MPABOBbIMM AKTAMM ISl MPEIOCTABIECHUSA
MYHUIUTIAJIbHON YCIYTd, KOTOPbIe HAXOASITCA B PACHOPSIKEHUH
rocy1apCTBEHHbIX OPraHOB, OPraHOB MECTHOI0 CAMOYIIPABJICHUN U HHBIX
OPraHoOB, YYACTBYIOIIUX B IPEJ0CTABJIECHUH FOCY1aPCTBEHHbIX HJIH
MYHHIMTIAJBHBIX YCJIYT, 1 KOTOPbIE 3asiBUTE/Ib BIIPaBe NMPeICcTABUTD, a
TaKKe CIoCO0bI X MOJYyYeHUS 3aABUTEISIMH, B TOM YHCJ€ B 3JIEKTPOHHOM
(¢opme, MOPAAOK MX MpeaCTABICHUS

2.9. K nmokymeHTam, HEOOXOJWMBIM B COOTBETCTBUHU C HOPMATHBHBIMU
MPABOBBIMU aKTaMH JUIsl TPEAOCTABICHUS] MYHHUITUTIATHLHOW YCIYTH, KOTOPHIC
HaxoJsITCSI B PACHOPSHKEHUH TOCY/apCTBEHHBIX OPraHOB, OPraHOB MECTHOIO
CaMOYMpaBJI€HUSI M HHBIX OPraHoB, YYacTBYIOIIMX B  MPEIOCTABICHUU
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MYHUIMOAIBHON yCIYyTH, U KOTOpble AqMuUHUCTpanus (Y IOTHOMOYEHHBIN OpraH)
3amnpanmBaeT B MOPSAJIKE MEXBEJOMCTBEHHOTO B3aUMOJECHCTBUS, OTHOCATCS :

1) cBenenuss u3 EpuHOoro peectpa CcyObEKTOB Majloro M CpPEIHETO
MpeANPUHUMATENBCTBA;

2) komus JoroBopa (JOTOBOPOB) apeH/bl, 3aKJIIOUEHHOTO (3aKIFOUCHHBIX)
AnmvunucTparueit (YoJIHOMOUYEHHBIM OPTaHOM) C CYOBEKTOM MaJIOTO M CPEIHETO
MpPEeANPUHUMATEIBCTBA B OTHOLIEHUM HEABMXKMMOI'O UMYILECTBA, MOMAJIEKAIIETO
OTUYXJECHUIO B cooTBeTCTBUU ¢ DenepanbHbiM 3aKkoHOM OT 22 wmronst 2008 rona
Ne 159-®3 «O6 0COOECHHOCTSX OTUYXKACHHUS HEIBMKUMOIO HMYIIECTBA,
HaxXOJsIIerocss B COOCTBEHHOCTH cyObekToB Poccuiickoit ®enepanuu uiud B
MYHUIIUTAIBHONW COOCTBEHHOCTH M apeHAYEeMOro CyObEeKTaMH Majioro M CPEIHETrO
OpeINPUHUMATENBCTBA, U O BHECEHUH U3MEHEHHI B OT/ENIbHbIE 3aKOHOIaTEIbHbIC
akTbl Poccuiickoit @enepanuny» (nanee — enepanbubiii 3aK0H Ne 159-D3);

3) cnpaBka Aamunuctpanuu (YTOJTHOMOYEHHOTO OpraHa) o0 OTCYTCTBHU
3aJI0JDKEHHOCTH 110 apeHAHON TuIaTe 32 MYHHUIIMIIAIbHOE UMYIIIECTBO, HEYCTONKAM
(wrpadam, TeHsSM) HA  JIeHb  [OJAYM  3asABJICHUA O  peaju3aluu
NPEUMYIIECTBEHHOTO TpaBa MPHOOPETeHUS apeHAyeMOro MYHHUIMNAIBHOTO
UMYIIECTBA;

4) cnopaBka AaMmuHHCTpanuud (YTOJHOMOYEHHOTO OpraHa) O TOM, YTO
apeHAyeMO€ MMYIIECTBO Ha JIEHb MOAAYM 3asIBJICHUS HAXOIUTCS Yy 3asgBUTENS BO
BPEMEHHOM BJAJEHUU U (WJIM) BPEMEHHOM I0JIb30BAHWU HENMPEPHIBHO B TEUEHHUE
IByX u Oojee JIET B COOTBETCTBHHM C JOTOBOPOM WM JOTOBOPAMHU apEHJIbI
MYHULUAIBHOTO UMYILECTBA;

5) Beimucka u3 EnuHOrO rocyaapcTBEHHOrO peecTpa HEIBUKUMOCTH 00
00BEKTE HEABUKUMOCTH.

2.10. 3assBuTEIH BIpaBE MPEICTABUThH 10 COOCTBEHHON MHUIIMATHBE B aJIpec
AnvunucTparuu (YIOJIHOMOYEHHOTO OpraHa) JOKYMEHTbHI, yKa3aHHble B 11.2.9
AJIMUHHCTPATUBHOTO PETJIAMEHTA.

2.11. HenpexncraBnenue 3asgBUTeeM HOKYMEHTOB, YKa3aHHBIX B MyHKTE 2.9
AIMUHHCTPATUBHOIO PErJIAMEHTa, HE SBIAETCS OCHOBaHUEM JJIsl OTKaza B
MPEAOCTABICHUN MYHULIMIAIIBHON YCITYTH.

Yka3aHue Ha 3anpeT TPeOOBATH OT 3asiBUTEJIS

2.12. Ilpm npenocTaBI€HUH MYHUUUNAIBHOW YCIYyTH 3alperaercs
TpeOOBaTh OT 3asIBUTEIIS:

2.12.1. mpexncTaBieHUs] JOKYMEHTOB W WH(GOPMAIMHA WIH OCYIICCTBICHUS
NEUCTBUW, MPEICTABICHUE WM OCYLIECTBICHHE KOTOPBIX HE MPEAYCMOTPEHO
HOPMATUBHBIMM  TPABOBBIMHU  AKTaMH,  PETrYJIUPYIOIIUMU  OTHOIICHUS,
BO3HUKAOIIUE B CBA3U C IPEAOCTABICHUEM MYHUIIUIATBHON YCIIYTH;

2.12.2. npencrtaBieHWs JOKYMEHTOB © HWH(}OpManuu, KOTOpbIE B
COOTBETCTBUM C HOPMATHMBHBIMHU MpPaBOBbIMU akTamu Pocculickonn ®enepauuu u
PecnyOnuku bamkoprocTaH, MyHUIIMIIATbHBIMU MPABOBBIMU aKTaAMHU HAXOJATCS B
paclops>KEHUA  OPraHOB,  NPEAOCTABIAIOIIAX ~ MYHULUUIAIBHYIO  YCIIYTY,
rOCYJapCTBEHHBIX OpPraHOB, OPraHOB MECTHOTO caMOyMNpaBieHUss U (WJn)
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MOJABEIOMCTBEHHBIX ~ TOCYJApCTBEHHBIM OpraHaM W  OpraHaM  MECTHOTO
caMOyIpaBJeHUs OpraHu3alni, Y4aCTBYIOIIUX B MpEeA0CTaBICHUN
MYHULIUMTAIBHBIX YCIYT, 32 HCKIIOUYEHHEM JTOKYMEHTOB, YKa3aHHBIX B 4acTu 6
crateu 7 @enepanbHOro 3axkona Ne 210-D3;

2.12.3. nmpexacraBieHusi JOKYMEHTOB M MH(OpManuu, OTCYTCTBUE M (MJIN)
HEJIOCTOBEPHOCTh KOTOPBIX HE YKa3bIBAJUCh IPHU IEPBOHAYAIBHOM OTKa3e B
npueMe JOKYMEHTOB, HEOOXOIWMBIX IS TPEIOCTaBICHUS MYHUIIMIATLHON
yCIyrd, Ju0O0 B NPENOCTaBICHUM MYHULUINAIBHOM YCIYrd, 3a HUCKIIOYEHUEM
CJIEIYIOIINX CIy4aeB:

U3MEHEHHE TpeOOBaHUN HOPMATUBHBIX TPABOBBIX aKTOB, KaCAIOIIMXCS
NPEJIOCTABICHUS! MYHUIIMIAIBHON YCIYTd, IMOCJe TMepBOHAYAIBHON TMOAa4H
3asBJICHUS O MPEJOCTABICHUN MYHUIIUTIATLHON YCIIYTH;

HaJU4Me OMMOOK B 3asBIICHUU O MPEIOCTABICHUH MYHUIIUTIAIBLHON YCIYTH
U JIOKYMEHTAaX, IMOJaHHBIX 3asiBUTEJIEM IOCJIE TEPBOHAYAIILHOTO OTKAa3a B MPUEME
JIOKYMEHTOB, HEOOXOIUMBIX JIJISl MPEOCTABICHUS MYHHUITUTIATBLHON YCIyTH, JTU00
B MIPEJOCTABJICHUY MYHUIIUTIATBLHON YCIIYTH U HE BKIIIOUEHHBIX B MPEJICTABIICHHBIN
paHee KOMIUIEKT JJOKYMEHTOB;

UCTEYEHUE CpOKa JEWCTBUS JIOKYMEHTOB WJIM HW3MEHEHHE WHOOpMaIUu
mocjie TEepPBOHAYAJIBHOTO OTKa3a B MpUEME JOKYMEHTOB, HEOOXOAMMBIX MJif
NPEOCTaBICHUS] ~ MYHMIMIIAJIBHOM  yciyrd, Ju00 B TIPEIOCTaBICHHUH
MYHULUNAIBHOW YCIYTH;

BBISIBJICHUE  JIOKYMEHTAJIBHO  MOATBEPXKJIEHHOTO ¢akra (IpHU3HAKOB)
OIIMOOYHOTO WM TMPOTHUBOMPABHOTO JeWcTBUS (Oe3/1elCTBUSI) TOJKHOCTHOTO
auna  Anvuauctpanuu  (YTIOJHOMOYEHHOTO — OpraHa), MYHHIUIAIBHOTO
CITyXallero, pabotnuka  PI'AY  M®OI], paboTHHKA  OpraHu3alluH,
npeaycMoTpeHHor yacThio 1.1 cratbu 16 @enepanbHoro 3akona Ne 210-D3, npu
NEpPBOHAYAIBLHOM OTKa3e B TMpUEME  JIOKYMEHTOB, HEOOXOAMMBIX IS
NPEIOCTaBICHUSI ~ MYHMIMIIAJIBHOW  yclyrd, Ju00 B TPEIOCTaBICHHUH
MYHUIUNAIBHOW YCIYTH, O YEM B MHUCbMEHHOM BHJIE€ 3a MOIIUCHI0 PYKOBOJMUTEIIS
Anvunuctparmu (YOJIHOMOYEHHOTO oprana), pykopogutenss PTAY MO®I] npu
MEepPBOHAYATIFHOM OTKa3e B MpUeMe JOKYMEHTOB, HEOOXOAMUMBIX TS
MPEIOCTaBICHUSI MYHUIIUNAIBHON YCIYTH, JHOO0 PYKOBOIWUTENS OpraHU3aIlnH,
npeaycMoTpeHHo vacteio 1.1 crateu 16 ®DenepanpHoro 3akoHa Ne 210-D3,
yBeIOMJISIeTCSl 3asiBUTENb, a TakKK€ IPUHOCATCS HM3BUHEHUS 3a JI0CTaBIICHHbBIC
HEy/100CTBa.

2.13. [Ipu nmpegocTaBieHUN MYHULIMOAIBHBIX YCIYT B AJIIEKTPOHHOU dopme
¢ ucnonw3oBanuem PIIT'Y 3anpenieHo:

OTKa3bIBaTh B NpPHUEME 3aMpoca U UHBIX JIOKYMEHTOB, HEOOXOJIUMBIX IJIs
MPEAOCTABICHUSI MYHUUMIAIBHOW YCIYrH, a TakXke B MPEeJOCTaBICHUU
MYHHUITUTIATHHON YCITyTH, B CITydae €CJIH 3ampocC U JTOKYMEHThI, HEOOXOIUMBIE IS
MpPEAOCTABICHUS MYHUIUIAIBbHOW  YCIyrW, TOJAaHbl B  COOTBETCTBUU C
nHpopMalel 0 cpokax W MOPSAKE MPETOCTABICHUS MYHHIMIAIBLHOM YCIIYTH,
onyonukoBaHHol Ha PIIT'Y;

TpeboBaTh OT 3asBUTENS  COBEPILICHUS HWHBIX JICHUCTBUN, KpOoMe
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MPOXOXKJAEHUSI HWIACHTU(UKAIMM U ayTeHTU(HUKAIMU B  COOTBETCTBUU C
HOpPMAaTHBHBIMU NpaBOBbIMU akTaMu Poccuiickonn ®Penepanuu, ykaszaHUs LeEau
npuemMa, a TakKe TMpPEJOCTaBICHUS CBEIACHUN, HEOOXOIMMBIX MJis pacyeTa
JUIUTETLHOCTH BPEMEHHOI'O0 MHTEpBaja, KOTOPbIH HEOOXOIUMOCTH 3a0pOHUPOBATH
IUIS TIPUEMA;

TpeOoBaTh OT 3asBUTENS MPEJOCTABICHUS JOKYMEHTOB, MOJATBEPKIAOMINX
BHECEHUE 3asBUTEINIEM IUIATHI 3@ IPEAOCTABICHUE MYHULIUITAIBHOW YCIYTH.

HcyepnbiBaromuii nepeyeHb OCHOBAHUM 1JIA 0TKa3a B IpUeme
AOKYMEHTOB, HE00X0AMMBbIX JJIfl PEeI0CTABJICHUA MYHUIIUIIAJIbHOM YCJIYTH

2.14. OcHOBaHUSAMHM [JIsl OTKa3a B MpPHUEME K PACCMOTPEHUIO JOKYMEHTOB,
HEOOXOJIUMBIX Il MPEAOCTaBICHUS MYHULUNAIBHOM  YCIyru, SBISETCS
HEINpPEACTAaBIECHUE JIOKYMEHTOB, YyKa3aHHbIX B MyHkTax 2.8.2 u 2.8.3
AJMHHHCTPATUBHOTO PETJIAMEHTA.

2.15. 3asBinenue, mnojgaHHoe B (OpME DJIECKTPOHHOTO JOKYMEHTa C
ucrnonb3oBanueM PIII'Y, k paccMOTpeHUIO HE TPUHUMAETCS, €CIIN:

HEKOPPEKTHOE 3aloIHEHHE 0053aTeNbHBIX MOoJieH B (popMe MHTEPAKTHUBHOTO
3anpoca PIII'Y (orcyTcTBHE 3amoJiHEHHs, HEJOCTOBEPHOE, HEMOJHOE JHOO
HENpaBWIbHOE, HE  COOTBETCTByIOIIee  TpPeOOBaHUSM,  YCTAaHOBJICHHBIM
AJIMUHUCTPATUBHBIM PETJIAMEHTOM);

IPECTaBIEHUE 3JIEKTPOHHBIX KOMUH (3JEKTPOHHBIX 00pa30B) JOKYMEHTOB,
HE TMO3BOJSIIOIIMX B IIOJHOM 00BEME MpOYUTaTh TEKCT JAOKYMEHTAa W/WUJH
pacno3HaTh PEKBU3UTHI JOKYMEHTA;

HE COOTBETCTBYIOT JAaHHBIC BIaJeNblia KBATU(PUIUPOBAHHOIO cepTuduKaTa
KJII0Ya IPOBEPKHM DJIEKTPOHHON IIOANKMCH JAaHHBIM 3asBHUTENS, YKA3aHHBIM B
3aBJICHMM O IIPEJOCTaBICHUM MYHUUMNAIBHOW YCIyrd, TIOJAHHBIM B
AIEKTPOHHOM opme ¢ ucrnoiabzoBanueM PIITTY.

HcyepnpiBarommii nepevyeHb OCHOBAHU M /11 IPUOCTAHOBJICHUS U
0TKa3a B MPeI0CTABJICHUN MYHHUINNIAJIbHOH YCJIYTH
2.16. IlpenoctaBieHre MYHHUIIMIAIBHOW YCIYTd TNPUOCTAHABIMBACTCS B
Cllyyae€ oOcCHapuBaHMsi 3asBUTENIEM JIOCTOBEPHOCTHM BEJIMYHUHBI PBIHOYHOMU
CTOUMOCTH OOBEKTa OIIEHKH, MCIOJIb3YyEMOM JUIsl  ONPENENCHUS  IICHBI
BBIKYIIAEMOI0 MYHHUIIMNAIBHOTO HMMYIIECTBA, 10 AHS BCTYIUICHHUS B 3aKOHHYIO
CUJIy pelIeHus Ccy/a.
2.17. OcHOBaHuUs 7151 0TKa3a B MPEAOCTABICHUN MyHUITUIAIBHON YCITYTH:
1) ecnu apenyeMoe UMYIIECTBO Ha ATy MOJA4YM 3asIBJICHUS HE HAXOJIUIIOCh
BO BpPEMEHHOM BJIaJACHUM U (WIM) BPEMEHHOM TMOJb30BAaHUU 3assBUTENS
HEMPEPHIBHO B TEYEHUE ABYX U Oosiee JIET B COOTBETCTBUHU C JOTOBOPOM WU
JOTOBOpaMU  apeHJbl ~ MYHULIMNAIBHOTO  UMYyIIeCTBa, a B  CJIy4ae,
NpeayCMOTPEHHOM 4YacThio 2.1 crateu 9 ®denepanpHoro 3akoHa Ne 159-O3 — B
TEUEHHUE TpeX U 0oJiee JIET B COOTBETCTBUU C JJOTOBOPOM WJIM JOTOBOpPaMU apeH bl
TaKoro UMYIIECTBA;
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2) ecnu y 3asBUTENS UMEETCS 3aJ0JDKEHHOCTh MO apeHJHOM IuiaTe 3a
MYHHUIMIAIBHOE UMYILECTBO, HEyCcTOMKaM (mTpadam, MEHsIM) Ha ACHb MOAAYU
CyOBEKTOM Majoro WM CpPEAHEro MpeANpPUHUMATENIHLCTBA 3asBICHUA O
peanu3alu  IPEUMYIIECTBEHHOrO IIpaBa Ha MNPUOOpPETEHHUE apeHyeMOTO
MMYLIECTBA B Clly4ae, MPEIyCMOTPEHHOM 4YacThi0 2 WM 4acTbio 2.1 cratem 9
®enepanbHOro 3axkoHa Ne 159-03;

3) ecau apeHyeMoe MMYIIECTBO BKIIOYEHO B MEPEYCHb MYHUIUIIAIBHOIO
MMYIIECTBA, MPEeAHA3HAUYCHHOrO0 JUIs T[epeaadyd BO BlajJeHWe U (WId) B
MOJIb30BaHUE CyOBEKTaM MAaJIOr0 U CPEHEro MpeINpUHUMATEIhCTBA, MEHEE MATH
JIeT JI0 JHS TI0J1auy 3asBJICHUS, B CiIydae, MPeAyCMOTPEHHOM yHKTOM 2 yactu 2.1
crateu 9 @enepanbHoro 3akoHa Ne 159-03;

4) ecnu 3asBUTEHL HA MOMEHT OOpallleHUs YTPaTHJI MPEUMYIIECTBEHHOE
paBo Ha MPUOOPETEHNUE apEeHIyEMOTr0 MYHHUITUTIATLHOTO UMYIIECTBA;

5) ecnu 3asBUTENb TIOJACT B MUCbMEHHOUW (popMe 3asiBIeHHE 00 OTKasze OT
UCIIOJIb30BaHUSl TPEUMYIIECTBEHHOTO IpaBa Ha MPUOOPETECHUE apeHIyeMOro
UMYIIIECTBA;

6) B ciyuae eciu OOBEKT HEABMKMMOCTH, YKAa3aHHBIA B 3asBJICHUU O
MPEAOCTABICHUN MYHULIMITAIBHOW YCITYTH, 3aTparuBaeT:

OTHOIIICHUSI, BO3HHUKAIOIIUE TMPU OTUYKICHUH apeHIyeMOIro HMYIIECTBa,
NepeaHHOTO  OpraHu3anusaM, OoO0pa3ylIuM  HHPPACTPYKTYPY  MOIIEPKKH
CyOBEKTOB MAJIOTO M CPEIHETO MPENPUHUMATEIHCTBA B COOTBETCTBUU CO CTaThel
15 ®denepanpHoro 3akoHa oT 24 utong 2007 roga Ne 209-03 "O pa3zBuTUM MaJIOro
U CpEeJIHETOo NpeanpuHuMarenscTBa B Poccuiickoit denepanun";

OTHOIIIEHHUS, BO3HUKAIOUIUE TMpPU  MPUBATHU3AIMU  HMMYIIECTBEHHBIX
KOMIUIEKCOB T'OCY/IAPCTBEHHBIX WJIM MYHUILIUTIAIbHBIX YHUTAPHBIX NPEATPUATHIA;

HEJIBKUMOE  HUMYIIECTBO, MPUHAICXKAIEe TOCYJapCTBEHHBIM WU
MYHUILIMTIAJbHBIM YUPEKICHUSAM Ha MPaBe ONMEPAaTUBHOIO yIPaBICHUS,

HEJIBIPKUMOE UMYIIIECTBO, KOTOPOE OTPpaHUYEHHOE B 000pOTE;

MYHUIIMIIAJIBHOE HEJBUKMMOE HWMYILIECTBO, €CIM Ha JEeHb I[0Jayu
CyOBEKTOM MaJoro WM CpPEJAHET0 MPeANPUHUMATEIIBLCTBA  3asBICHUS O
peanu3anuu  TPEUMYIICCTBEHHOTO TIpaBa Ha MPUOOPETEHHE apEHIYEMOTO
MMYIIECTBA (1ajee - 3asBICHUE) OMyOIMKOBAHO OOBSBICHHE O IMPOJAXKE TAKOTO
MMYIIECTBA HAa TOprax WM 3aKJIOYEH JIOTOBOp, MpeaycMaTpUBAIOIINI
OTUYX/ICHUE TAKOTO UMYIIECTBA YHUTAPHBIM MPEAIPUSITUEM .

IlepedyeHb ycayr, KOTOpbIe ABJIAKOTCA HEOOXOAUMBIMU U
00513aTeJIbHBIMMU JIJIS1 MIPEA0CTABJIEHNSI MYHUIIMNIAJIBHON YCJIYTH, B TOM YHCJI€e
CBeJIeHUS 0 TOKYMeHTe (10KYMEeHTAaX), BbIIaBaeMOM (BbIJaBaeMbIX)
OPraHU3aANUAMHU, YYACTBYIOIIMMHU B NMPEA0CTABJIEHMH MYHHUINNAJIBLHOM
yCJIyru

2.18. Yciyru, KOTopble SBISIOTCS HEOOXOAUMBIMU M 00S3aTCIIBHBIMH JIJIS
MPEIOCTABICHUS  MYHUIIMIAIBHOM  yCIYrd, H JOKYMEHTBI, BbIJaBacMbIe
OpraHu3aIUsIMH, yYacCTBYIOIIMMH B IPEIOCTABICHUM MYHUIMIAIBHOU YCIYTH,
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HOpPMATHBHBIMU TpaBOBbIMH akTamu Poccuiickoit ®Penepauun, PecnyOnuku
bamkoprocran, OpraHoB MECTHOI'O CaMOYIIPABJICHUS HE MPEAYCMOTPEHBI.

Iopsinok, pazmep ¥ OCHOBAHUS B3MMAHUA IOCYAAPCTBEHHOH NOLIMHBI
WM MHOM IJIAThI, B3UMAaeMOH 32 NpeAoCcTaBIeHue MYHULUIIAJIbHON YCJIYId

2.19. 3a mnpenmoctaBieHHME MYHHUIMNAIBHOW YCIYIHM TOCydapCTBEHHas
IIOLIJIMHA HE B3UMAETCH.

Iopsinok, pa3mep U OCHOBAHMS B3UMAHUS ILUIATHI 32 NMPe10CTABIEeHHE
YCJIYT, KOTOPbIE SIBJSIIOTCSI HEOOXOAUMBIMH U 0013aTeJIbHBIMHU ISl
MpeaoCcTaBIeHUsI MYHHIMNAIbHOMN yCJIyr, BKJIOYas HHPOPMALHIO O
MeTO/IMKe pacyeTa pa3Mepa TAKOil MIaThbl
2.20. Ilnara 3a npeaoCcTaBlI€HUE yCIyT, KOTOPBIE SBISIOTCS HEOOXOAMMBIMU
M 00s13aTEIbHBIME TS TTPEIOCTABICHUSI MyHUIIUTIATIEHON YCIIyTH, HE B3UMAETCs B
CBSI3H C OTCYTCTBHEM TaKUX YCIIYT.

MakcuMaJIbHBIN CPOK OKUIAHUS B OUepeau MPHU moaaye 3ampoca o
NMpeaoCTABJICHUM MYHUIUIIAJIbHOM YCJIYTH U NIPU MOJYYEHUH pe3yJibTara
NMpea0CTABJICHUS] MYHUIMIAJILHON YCJIAYIH

2.21. llpuem rpaxaaH Npy HATUYUUA TEXHUYECKON BO3MOXKHOCTU BEJETCS C
IIOMOLIBIO AJIEKTPOHHON CUCTEMBI YIIPABICHUS OYEPEIbIO, IIPU 3TOM YUYUTHIBAIOTCS
3asiBUTENN, OCYIECTBUBIINE MPEABAPUTENBHYIO 3aITUCh 10 TeiedoHy Jubo depes
PIIT'Y.

MakcuMalnbHbIN CPOK 0KUAAHUS B OUYEPEAU HE MPEBBIAET 15 MUHYT.

Cpok u mopsAI0K perucTpauuy 3anpoca 3assBUTeNs 0 MPeI0CTaABICHU U
MYHULMIAJIBHON YCJIYT'H, B TOM YHCJIe B 3JIEKTPOHHOM ¢opme
2.22. Bce 3asBlIeHHS O TPEJIOCTABICHUN MYHMITUTIAIBHOH YCIYTH, B TOM
qyclie TOCTYNHUBIINE B (opMe 3JIEKTPOHHOTO JIOKYMEHTa C MCIOJIb30BaHUEM
PIII'Y, nu6o mnonannple dyepe3 PI'AY MO®Il, npuHATBIE K PACCMOTPECHHIO
AnvuaucTpanuei (YTOJTHOMOYCHHBIM OpPraHOM), TOJUICKAT PETUCTPAIlUU B
TEYECHHE OJJHOTO paboyvero JHS.

TpeOoBaHus K NOMeNIeHNSIM, B KOTOPBIX MPeI0CTABIAETCHA MYHUIIUNIATbHASA
yciayra

2.23. MecrononoxkeHne aAMUHUCTPATUBHBIX 3[aHUHA, B  KOTOPBIX
OCYLIECTBIISIETCS. MpPHUEM 3asBICHUM M  JIOKYMEHTOB, HEOOXOIMMBIX IS
MPEAOCTABICHUSI MYHUIMNAIBHOM YyCIyrM, a TakXe Bblgaya pe3yJibTaToB
MYHULIUNAIBHOW YCIIYTH, AOJKHO oOecrneunBaTh yA0OCTBO MJis Tpa)XaaH C TOUYKH
3peHMs ENIEX0JHON JOCTYITHOCTH OT OCTAHOBOK OOLIECTBEHHOTO TPAHCIIOPTA.

B cnydae, ecnu mMeeTcsi BOBMOXHOCTh OpraHU3allMd CTOSTHKU (TTApPKOBKH )
BO3JIE 37]aHUs (CTPOEHHUS), B KOTOPOM pa3MEIICHO MOMEIIECHUE MpreMa U BbIJIauu
JIOKYMEHTOB, = OpraHM30BbIBAae€TCsl  CTOSIHKa  (IAapKoOBKa)  JJIi  JIMYHOTO
aBTOMOOWJIBHOTO  TpaHCIopTa 3asBUTeled. 3a  TOJIb30BAHUE  CTOSIHKOMU
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(mapxoBKoif) ¢ 3asiBUTENIEH T1aTa HE B3UMAETCS.

JIs mapKOBKHM CHENUAbHBIX aBTOTPAHCIOPTHBIX CPEACTB HMHBAIHMIOB Ha
cTosiHKe (mapkoBKe) BeiaenseTcss He MeHee 10% Mect (HO HE MeEHee OJHOro
MecTa), KOTOpbI€ HE JIOJKHBI 3aHUMATh WHBIE TPAHCIIOPTHBIE CPEJICTBA.

B nensx obecnieyeHus 6ecnpensaTCTBEHHOTO JOCTyna 3asBUTENEH, B TOM
Yyycjie TEepPEeJBUTAIOIINXCS HAa WHBAJIUAHBIX KOJSICKAX, BXOJ B 3J[aHHE U
MOMEIIEHHUSI, B KOTOPBIX MPEIOCTABIISICTCS MyHULIMNIAIBHAS YCIyTa, 000pyayIOTCS
MaHycaMy, TOPYYHSIMH, TaKTUIbHBIMU (KOHTPACTHBIMU) MPEAYNPEKIAIONINMU
AJIEMEHTAMH, WHBIMU CIEIUAIBHBIMU  MPHUCIOCOOJICHUSMU, TO3BOJISIOIIUMU
obecrnieunTh OECHPENATCTBEHHBIA JOCTYIl M TEpPEJBIKCHUE WHBAIUIOB, B
COOTBETCTBUM C 3aKOHOAATeNbCTBOM Poccuiickon dPenepauu O COUUAAIBHOU
3aIUTe UHBAJIUIOB.

LlenTpanbHbIi BXO B 3AaHKe AnMuUHUCTpanuy (Y IOJTHOMOYEHHOTO OpraHa)
JOJDKEH  OBITh ~ 000pyAoBaH  MHGOPMAIIMOHHOW  TaONMYKOW  (BBIBECKOM),
cojiepkaiieit nHpoOpMaIuio:

— HaWMMEHOBAaHWE;

— MECTOHAaXOXJCHWE U IOPUINUCCKUN aJipec;

—  PEeXHM paboThI;

— rpaduk nmpuema;

— HoMmepa TenedOHOB JIJIsl CIIPABOK.

[lomemenns, B KOTOPBIX MPENOCTABISAECTCS MYHHUUIIAJIbHAS —yCIyra,
JNOJKHBI  COOTBETCTBOBATh  CAHUTAPHO-IIUJIEMHUOJIOTMYECKAM  IpaBWIaM U
HOpMAaTHBaM.

[lomemenus, B KOTOPBIX MPENOCTABISAECTCS MYHHUUIIAJIbHAS —ycCIyra,
OCHAIIAI0TCA:

MIPOTHUBOIIOKAPHON CUCTEMOM U CPEACTBAMU IMOKAPOTYIICHUS;

CHCTEMOM OMOBEIICHUS O BO3HUKHOBEHUM YPE3BBIYAMTHON CUTYaIlUU;

CpEeIICTBAMHU OKa3aHWs MEPBOW MEIUIIUMHCKOW MOMOIIH;

TyaJICTHBIMU KOMHATaMH JJISI IOCETUTEIICH.

3an oxugaHus 3asBUTENEH 000PYNYETCS CTYNbSIMHU, CKAMBSIMHU, KOJIMYECTBO
KOTOPBIX OIpeaenseTcs UCXoas u3 (GaKTUUeCKOW Harpy3Kd M BO3MOXKHOCTEH ISt
WX pa3MEICHUS B IIOMEIIEHUH, a TaKKe NHHOPMAIIMOHHBIMU CTCHIAMH.

TexcTel MaTepuanoB, pa3MENIEHHBIX Ha HWHPOPMAIMOHHOM CTEH]IE,
MeYaTaroTcsl yIOOHBIM i YTeHHUs mpudToM, 0€3 HCTpaBICHUHN, C BBIJCICHHEM
HanOoJIee BaKHBIX MECT MOJIY>KHPHBIM HIPUPTOM.

Mecta pyisi 3amnojHEHUs 3asiBICHUNM OOOpPYAYIOTCS CTYJbSIMH, CTOJIAMHU
(cTolikamu), OJJaHKaMU 3asIBJICHUN, MUCbMEHHBIMU NMPUHAITIEAKHOCTIMH.

Mecra npuema 3asButeneit 000pyayroTcs HHHOPMAIMOHHBIMU Ta0IHYKaMuU
(BBIBECKAMU) C YKa3aHUEM:

HOMEpa KaOMHETa 1 HAUMEHOBAHUS OT/IENIa;

dbamMminM, UMEHU U OoT4yecTBa (MOCJIEAHEE - MPU HAIMYUU), AOJIKHOCTH
OTBETCTBEHHOTO JIMIIA 32 MPUEM JTOKYMEHTOB;

rpaduka npruema 3asiBUTEIICH.

PaGoyee MecTo  KaxIOro JOKHOCTHOTO  JulAa  AJIMUHUCTpalUU
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(Yo1HOMOYEHHOr0 OpraHa), OTBETCTBEHHOTO 3a IPHEM JOKYMEHTOB, IOJIKHO
OBITh 00OPYIOBAaHO MEPCOHATBHBIM KOMIIBIOTEPOM C BO3MOXXHOCTBIO JOCTyIa K
HEO0OXOIUMbIM MH(OPMAIIMOHHBIM 0a3aM JaHHbBIX, [E€YaTAIOUUM YCTPOMCTBOM
(MpUHTEPOM) U KOMUPYIOIIUM YCTPOUCTBOM.

JIOJKHOCTHOE JIMLIO, OTBETCTBEHHOE 33 IPUEM TOKYMEHTOB, JOJKHO UMETh
HACTOJIBHYIO Ta0JIMYKY C yKa3aHueM ¢aMUIUKU, UMEHHU, OTUYeCTBa (TMOCIeHEE - IPU
HaJIMYUU) U JOJKHOCTH.

[Tpu MPe10CTaBICHUN MYHHUIIUTIATBHON yCIyTu UHBaJIUIaM
o0ecreynBaroTCs:

BO3MOXXHOCTh ~ O€CHpPENsTCTBEHHOIO0  JOCTyrna K OO0BEeKTy (374aHHUIO,
MNOMEILIEHHIO), B KOTOPOM IMPEAO0CTABIISACTCS MYHULIUIIATIbHAS YCIIYTa;

BO3MOXXHOCTb CAMOCTOSITEJIBHOTO TEPEJBUKEHUSI 1O TEPPUTOPUHU, Ha
KOTOpPO#l pacmoyioKeHbl 37aHUSl M TOMEILEHUS, B KOTOPBIX MPEAOCTaBISAETCS
MYHUIIMMAJIbHASL YCIIyra, a TaKKe BXOJa B Takue OOBEKThl M BBIXOJA U3 HUX,
MOCAaJKM B TPAHCIOPTHOE CPEJICTBO W BBICAJKA M3 HEro, B TOM YHUCIE C
UCIIOJIb30BaHHUE KPeciia-KOJSCKH;

COINPOBOXKJICHUE WHBAJIMIOB, UMEIOUIUX CTOHMKHE PacCTpOMCTBAa (PYHKIMU
3pEHUs U CAMOCTOSTENILHOTO TIEPE/IBHKECHHUS;

HaJJIeXkKalee pasMenieHue oOOpYAOBaHHUS W HOCUTeNled HH(OpMaluy,
HEOOXOMUMBIX JUIsl o0ecreyeHus OecTpensTCTBEHHOTO JO0CTyla WHBAIHIOB
3IaHUSIM U TIOMEIICHUSM, B KOTOPBIX MPEAOCTABIIACTCS MyHHUIIUTIAIbHAS yCIIyTa, U
K MyHUIIUTIATBHON YCIIYTe C Y4E€TOM OIpaHUYEHUHN UX KU3HEIEITeIbHOCTH;

nyOnupoBaHue HEOOXOIUMOW IJisi MHBAJIUAOB 3BYKOBOW U 3PUTEIbHOMN
uHOpMaIMK, a TaKKe HAJIIMUCEH, 3HAKOB M WHOM TEKCTOBOW W rpadudecKou
uH(OpMaIMK 3HaKaMH, BBITTOJTHEHHBIMU peibe(HO-TOUSYHBIM pudToM bpaiins;

JIOIYCK CYpJIONIEPEBOIUUKA U TU(DIOCYPAOTIEPEBOIUNKA;

JIOIYCK COOAKU-TIPOBOAHUKA Ha OOBEKTHI (37]aHUs, TOMEIIEHHUs), B KOTOPBIX
IPEIOCTABISIOTCS YCIYTH;

OKa3aHME WHBAJIKJAM TIOMOIIM B TIPEOAOJECHUU OapbepoB, MEIIAIOIINX
MOJIYYCHUIO MU MYHHIIUTAIIBHON YCIIYTH HapaBHE C IPYTUMU JIUIIAMH.

Ioka3aTejn T0CTYNMHOCTH U Ka4eCTBA MYHUIIMNIAJbHOM YCJIYId, B TOM YHCJIe
KOJIMYEeCTBO B3auMO/ieliCTBHI 3asiBUTEJIsI € JOZKHOCTHBIMU JIMIIAMH TIPH
NnpeaocTaBjIeHud MYHHIMNIAJIbHON YCJAYTH M UX MPOAOIKUTETbHOCTD,
BO3MOKHOCTb MOJIyYeHHUsI MYHUIIUNAIBHON YCJIYIH B
MHOTO()YHKIIMOHAJILHOM IIeHTPe MpeocTaBIeHUs TOCYyIapCTBEHHBIX H
MYHUIIHTIAJBHBIX YCJIYT, BO3MOKHOCTD MOJy4eHHs HH(OPMALIMH 0 XO0/1e
NnpeaocTaBJIeHUsI MYHUIITMTIAJBLHOM YCJIYTd, B TOM YHCJIe ¢ HCTO0JIb30BAHUEM
HHGPOPMATMOHHO-KOMMYHUKAIIMOHHBIX TeXHOJIOTH

2.24.  OCHOBHBIMH  TIOKa3aTCIsIMH  JIOCTYITHOCTH  IPEIOCTABICHUS
MYHUIIHITATBHON YCITYTH SIBJISFOTCS

2.24.1. Pacnonoxxenune MMOMEIIEHHH, npeHa3HauYeHHBIX VIS
MPEAOCTABICHUS MYHHMIIUIIAILHONH YCIYTH, B 30HE JOCTYITHOCTH K OCHOBHBIM
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TPAHCIOPTHBIM MAarucTpajisiM, B Tpeaenax MemeXOqHOM JOCTYMHOCTH st
3asBUTEIIEH.

2.24.2. Hanvuue NoaHOW M MOHATHOM MH(POpPMALMHU O MOPSIKE, CPOKax U
X0Zle  MPEeAOCTaBICHHUS  MYHUIUNAIBHOM  yciyru B MHGOPMALMOHHO-
TEJIEKOMMYHHMKAIIMOHHBIX CETAX OOIIEero MoJIb30BaHUS (B TOM YHCJIE B CETH
NuTtepHet), cpeacTBax MaccoBOU UH(POPMAITUH.

2.24.3. Bo3MoxHOCTH BbIOOpa 3asButreneM (oOpMbI OOpallleHus 3a
MPEIOCTAaBICHUEM MYHULIMIIAIILHON YCIYTd HEMOCPEACTBEHHO B AJIMUHUCTPALUIO
(YnonHOMOYCHHBIH oOpraH), 100 B (opMe DdIEKTPOHHBIX JIOKYMEHTOB C
ucnosb3oBanuem PIII'Y, nu6o uepe3 PTAY MOILI.

2.24.4, Bo3MOXHOCTH  TOJIydeHHUs  3asgBUTEIEM  yBEJOMJICHUH O
IIPEAOCTABICHUN MYHULIUNIAIIBHOM yCayry ¢ nnoMouisio PIITY.

2.24.5. Bo3MOXHOCTh TOJydeHHUs] MHPOpMAIMM O XOJ€ MNPeIOCTaBICHUS
MYHUIUTAIBHON YCIYTHM, B TOM YHCJE C HCHOJIb30BaHUEM HWH(GOPMAIIMOHHO-
KOMMYHHKAITHOHHBIX TEXHOJIOTHH.

2.25. OCHOBHBIMU MoKa3aTeJs MU Ka4yecTBa MPEOCTABIICHUS
MYHUIIATIAIBHON YCIYTH SBIISIFOTCS:

2.25.1. CBOEBpPEeMEHHOCTh NPEIOCTaBICHUS MYHHUIUIAIBLHON YCIYrd B
COOTBETCTBMM  CO  CTaHIApTOM €€  MPeJOoCTaBJICHUS, YCTAaHOBJICHHBIM
AJIMUHUCTPATUBHBIM PETIAMEHTOM.

2.25.2. MUHUMAJILHO BO3MOYXHO€ KOJIMYECTBO B3aMMOJEHCTBUN 3asBUTENS
C JIOJDKHOCTHBIMM JIMIIAMH, YYaCTBYIOIIMMHU B MPEJOCTABICHUH MYHUIIUTIATHHOM
YCITYTH.

2.25.3. OtcytrcTBHEe OOOCHOBAaHHBIX >Kajmo0 Ha jaeicTBus (Oe3nelcTBHE)
COTPYAHUKOB U UX HEKOPPEKTHOE (HEBHUMATEIBHOE) OTHOLICHHUE K 3asBUTEISIM.

2.25.4. OTcyTCTBHE HapyIICHUH YCTAaHOBJEHHBIX CpPOKOB B Mpoliecce
NIPEIOCTaBICHUS MYHUIIUTAIBHON YCIIYTH.

2.25.5. OrcyTcTBHE 3asBICHMM 00 OCIMApUBaHUW PEIICHUH, ICHUCTBUU
(6e3meticTBus) AnmunaucTpanuu (YIIOJIHOMOYEHHOTO OpPraHa), €ro JOKHOCTHBIX
JUI, TPUHUMAEMBIX (COBEPIICHHBIX) MPH TNPEIOCTABICHUH MYHUIIUIIATBHON
YCIYyTH, TI0 HTOTaM pPAaCCMOTPEHHsS KOTOPBIX BBIHECEHBI pEIICHHs 00
YIOBIETBOPEHHUH (YACTUYHOM YAOBIETBOPEHUH) TpeOOBaHMI 3asiBUTENICH.

HNuble TpedoBaHMsl, B TOM 4YHCJIe YYUTHIBAKOIIHE 0COOCHHOCTH
NpeocTaBJIeHUs MYHUIIMTIAJbHOM YCJIYId B MHOTOQYHKIMOHAJIbHBIX
LHEHTPAaX MPeJ0CTABJICHUS IrOCYAAPCTBEHHbIX 1 MYHHMIMINIAJIbHBIX YCJIYT,
0CO0E€HHOCTH NMPeJ0CTABJIEHNSI MYHHIUNIAJIBHON YCJIYTH MO
JKCTEPPUTOPHUAIBHOMY PUHIMIY U 0COOCHHOCTH NMPEA0CTABJICHUS
MYHHMIUNAJIBHOMN YCJIYI'H B JJICKTPOHHOU opme

2.26. Ilpuem JOKYyMEHTOB W BbIJada pe3yjbTaTa MPEJOCTABICHUS
MYHULIUMAIIBHOW YCIYTH MOTYT OBITh ocymiecTBieHbl B PI'AY MOII.

OcobenHocTu mojauu  3asgBUTEIEM 3adBJICHUST O MPEIOCTaBICHUU
MYHULIUMAIIBHOM YCIYyTM W MPWIOKEHHBIX K HEMY JIOKYMEHTOB B ¢opme
JIOKYMEHTOB Ha OyMa)KHOM HOCHTEJIEe MOCPEACTBOM JIMUHOrO oOpaiieHus B PIAY
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M®I] ycranosieHsl CorjaameHueM 0 B3aUMOACHCTBUMN.

2.27. llpenocTtaBieHre MyHUIUIAIBHOW YCIYTH MO 3KCTEPPUTOPUATBHOMY
MPUHIUITY HE OCYIIECTBISETCS.

2.28. 3asBuUTeEnsaM obecrieunBaeTCsl BO3MOKHOCTD MPEACTABICHUS 3asBICHUS
O MPEAOCTABIECHUN MYHUIMNAIBHOW YCIYTH U MpUIaraeéMblx K HEMY JOKYMEHTOB
B (hopme 3IIEKTPOHHOTO TOKYMEHTA.

[Ipu mnopave 3asBIEHUA O MPENOCTABICHUM MYHHUIMNAIBHONW YCIYTH,
MOJIAHHOTO B 3JIEKTPOHHOM Qopme ¢ wucnons3oBanuem PIII'Y, wucnonsizyercs
ANIEKTPOHHASA TMOANMCh, BHUJA KOTOPOM TNPEIyCMOTPEH 3aKOHOJATEIbCTBOM
Poccuiickon Penepannun

3asgBuTensiM 0OecrneurnBaeTcsl Bblaya pe3yJsibTaTa MyHUIUIIATBHOW yCIyTH,
YKa3aHHOIO B MOJMYHKTE 2 MyHKTa 2.5 AJIMUHUCTPAaTUBHOTO perjaMeHTa, B
(dopMe 3IEKTPOHHOTO JOKYMEHTA, 3aBEPEHHOI0 YCHJIEHHON KBAJIU(DPUIIMPOBAHHON
DJICKTPOHHOW TOAMKUCHI0 AIMUHHUCTpauu (YTOJTHOMOUYEHHOTO opraHa) (mpu
HaJIMYMN).

I11. CocTaB, mocjie10BaTe IbHOCTb U CPOKH BHINOJTHEHMSI
aIMUHHUCTPATUBHBIX MPOLEAYP, TPeOOBAHUS K MOPSIAKY UX BbINOJHEHUs, B
TOM 4HCJIe 0COOEHHOCTH BbIMOJHEHHUS] AIMUHUCTPATHBHBIX MPOLEAYP B
JIEKTPOHHOM (popMe, a TAK:Ke 0COOEHHOCTH BBINOJTHEHHUS
aIMUHHCTPATHUBHBIX NPOLEAYP B MHOTO(PYHKIIMOHAJIBHBIX IIEHTPaX

HcuyepnpiBaomuii nepevyeHb AAMAHUCTPATHBHBIX NPOLEAYP

3.1. [IlpemocrtaBieHue MYyHHUIIMNAIBHOW YCIYrd BKJIIOYAaeT B ce0s
CIEAYIOIINE aIMUHUCTPATUBHBIE MPOLIETYPHI:

- TpUEM [IOKYMEHTOB M PETHCTpAlMs 3asBJICHUS HAa MPEIOCTaBICHUE
MYHHUIANAJIBbHON YCIIYTH;

- POBEPKA KOMILJIEKTHOCTH M pACCMOTPEHHE MOCTYNMUBIINX JOKYMEHTOB;

- TOATOTOBKA MPEMJIOKEHUS 3asBUTENI0 O 3aKJIIOUYEHUH JOTOBOpa KYIUIH-
OPOJIa)kKh APEHIYEMOI0 MYHHIMIIAJBHOIO HMMYILIECTBA U IMPOEKTOB JOTOBOPOB
KYIUIM-TIPOJIAKH aPEHIYEMOr0 UMYIIIECTBA;

- BbIJa4a 3asABUTENI0 NPEMJIOKEHUS O 3aKIOYEHUU JI0TOBOpa KYIUIU-
MPOAAXKN APEHIYEMOI0 MYHULHNAIBHOIO MUMYILIECTBA C IMPUIIOKEHUEM MPOECKTOB
JIOTOBOPOB KYIUIU-TIPOJIAKH APEHIYEMOTI'0 MYHUIIMIIATBHOTO UMYLIECTBA (J1ajiee —
MpEeVIOKEHHE  3asBUTEII0 O 3aKIIOUYCHHH JIOTOBOPA  KYIUIM-TIPOJAXXKU €
MPUJIOKEHUEM ITPOEKTOB IOTOBOPOB).

IlpuemM QOKYMEHTOB M perucrpanus 3asiBJieHHs HA MpeJoCTABJIEHUE
MYHUIIMTIAJIbHOM yCIayru

3.2. B cmyuae orcyrctBus OcHOBaHWEM JUIsl Hadaja aJIMHHHCTPATUBHOMN
MPOLIEYyPhl  SBJISETCS TIOCTYIUICHHWE 3asBICHUS B aapec AIMUHUCTPAIAH
(YoJIHOMOYEHHOT0 OpraHa).

3asBieHWE B TEUYCHHWE OJHOTO pabodero JHS C MOMEHTa MOJa4H
PETHCTPUPYETCS TODKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 33 PETUCTPAIIMIO U TIPHEM
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JOKYMEHTOB, B JypHaj€ pErucTpaluuu IOCTYNHUBIIMX JIOKYMEHTOB W/WIU B
ANEKTPOHHON  0a3e JaHHBIX MO YYeTy JOKYMEHTOB  AJIMUHHUCTpPALMU
(YnonmuomouenHoro oprasa) (naigee — COJI).

[Ipu NOCTYIUICHUU 3asBJICHUS B aapec AIMHUHHCTpAaLIUU
(Yo1HOMOYEHHOr0 OpraHa) MO MOYTe JOKHOCTHOE JIMII0, OTBETCTBEHHOE 3a
pPErHCTpalMIO U MPUEM JTIOKYMEHTOB, B TEUEHHUE OJHOr0 paboyero JHS ¢ MOMEHTa
MOCTYIUIEHUSI MHChbMa B AAMUHUCTpaunio (YIOJIHOMOYEHHBI OpPraH) BCKPHIBACT
KOHBEPT M PETUCTPUPYET 3asABICHUE B KXypHAJIE PETHCTPAlUM NOCTYHUBLINX
nokymMeHTOB u/miu B CO/I.

3asBieHue, nojaHHoe B AAMUHUCTpaunuio (YTMOJIHOMOYEHHBIM OpraH) B
anexkTpoHHO ¢dopme mocpeactBom PIII'Y, B Teuenue omgHoro pabouero IHS C
MoMmeHTta Tniogmaud  Ha  PIII'Y  peructpupyercss  OOTKHOCTHBIM  JIMIIOM,
OTBETCTBEHHBIM 32 PETHCTPALMIO U MPUEM JIOKYMEHTOB (Jajiee — OTBETCTBEHHBIN
CHEIHUANINCT), B KYypHAJE PErUCTPALMH MOCTYNUBIINX JOKyMeHTOB u/min B CO/I.

[Ipn mopave 3asBIEHUA M NpUIIAraeMbIX JOKyMEHTOB uepe3 PI'AY M®I]
HAa4yaJOM aJMHUHUCTPATUBHOU MPOLEAYpPHl SABISETCS MOIYyYEHHE IOKHOCTHBIM
muioM AamuHucTpanuu (YTHOJIHOMOYEHHOTO OpraHa), OTBETCTBEHHBIM 3a MpPHEM
U PErUCTPALMIO 3asBJICHUS O MPEJOCTaBICHUM MYHMIMIAIBHON YCIYTH H
NpUJaraeMbelX JOKYMEHTOB B (OpMe DIIEKTPOHHOTO JIOKyMeHTa H  (WJIH)
AIEKTPOHHBIX 00pPa30B TOKYMEHTOB 10 3alllMIIEHHBIM KaHallaM CBsI3H. 3asiBJICHUE,
noctynuBiiee or PITAY MO®I[ B Aamunuctpanuio (YTOJIHOMOYEHHBINH OpraH) B
dopMe BIEKTPOHHOTO JOKYMEHTa W (WJIM) 3JIEKTPOHHBIX 00pa3oB JOKYMEHTOB,
PETUCTPUPYETCS C YKa3aHUEM JaTbl U BPEMEHHM IOJYy4YEHUs TaKUX JIOKYMEHTOB C
NOCJIEYIONIMM BHECEHHEM HWHGOpPMAIMK O JaTeé MOCTYIUICHHs 3asBIICHUS H
pUjaraeMbIX K HEeMy JJOKYMEHTOB B (popMe JJOKyMEHTOB Ha OyMa)KHOM HOCHUTEIIE.

I[To ocHoBaHusAM, yKazaHHbIM B mnyHKTax 2.14 wu 2.15, B mnpueme wu
pErucTpanuu 3asBJICHUS U IPUIAracMbIX JOKYMEHTOB OTKa3bIBAETCH.

[Ipomenmee perucTpanuio 3asiBJICHUE C IIPUIIaraeéMple K HEMY JOKYMEHTaMHU
NepelatoTCs Ha CIEAYIOMNUN pabounii 1eHb JOMIKHOCTHOMY JIUIY AJIMUHUCTPAIIUH
(YosTHOMOYEHHOTO opraHa), OTBETCTBEHHOMY 3a IIPEAOCTABIICHUE
MYHHULUITAJIBHON YCIIYTH.

Pe3ynpTaToM BBHITIONHEHWS AJAMUHUCTPATHBHOM MPOLEAYPHl U CIOCOOOM
dukcanmu SIBISICTCS PETUCTpAIUs W Tepeaada 3asBICHUS JOKHOCTHOMY JIHILY,
OTBETCTBEHHOMY 3a MPEAOCTABICHUE MYHUILUITAIIBHON YCIYTH.

CpoK BBINOJHEHUS] aIMUHHCTPATUBHON MPOLEAYPhl HE MPEBBINIAECT JIBYX
pabounx JHEH.

IIpoBepka KOMILIEKTHOCTH M PAaCCMOTPEeHHE MOCTYMHUBIINX
JAOKYMEHTOB
3.3. OcHOBaHMEM i1 Havaja aJMHHHCTPATUBHON MPOIENYpPHI SIBISETCS
MPUHATAE  JIOJDKHOCTHBIM — JIUIIOM, OTBETCTBEHHBIM 3a  MPEJOCTaBICHUE
MYHULIUMAIIBHOW YCIIYTH, 3asiBJICHHUS] U TPEJICTABICHHBIX JIOKYMEHTOB B IEISAX
MIPOBEPKU UX KOMIUIEKTHOCTU U PACCMOTPEHHUS.
JIOJDKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a MPEIOCTaBICHHE MYHULMNAIbHOMN
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YCIIyT'H, TPOBEPSIET HAIWYUE JOKYMEHTOB HAa COOTBETCTBUE IMEPEUYHIO U
TpeOOBaHUAM, YKa3aHHBIM B MYHKTE 2.8 AJIMUHUCTPAaTUBHOI'O PErJIaMEHTA.

B ciyuae ecnu 3asiBuTeneM no coOCTBEHHONW MHHUIIMATHBE HE MPEACTABICHBI
JNOKYMEHTBI, YKa3aHHble B MNYHKTe 2.9 AJIMHHUCTPaTUBHOIO pEIJIAMEHTA,
JOJIKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a MPEIOCTaBICHHE MyHUIIMIIATBHON YyCIIyTH,
OCYIIECTBIISIET (POPMUPOBAHUE U HAMPABICHUE MEKBEIOMCTBEHHBIX 3aIIPOCOB.

Cpok NpUHATHSA PELICHUsS O HAIpPABICHUH MEXBEIOMCTBEHHOIrO 3ampoca U
MOATOTOBKHM MPOEKTa MEKBETOMCTBEHHOI'O 3aIIPOCa COCTABIISIET JIBA paOOUYUX JTHS.

MeXBEIOMCTBEHHBIM  3alIpOC  HANPABIACTCA B BUIE JJIEKTPOHHOIO
nokyMeHTa no kaHasaMm CMOB nu6o Ha OymMa)kHOM HOCHUTeNEe IO TOYTe WM
KypbepCKO JOCTaBKOM B CJyda€ OTCYTCTBHSI TEXHHUYECKOH BO3MOMXKHOCTH
dbopMupoBaHus U HaNpaBJICHUS 3aMpocoB nocpeacrsom CMOB.

MexBeJOMCTBEHHBIM  3ampoc  (GOpMHUpPYETCS B COOTBETCTBUU  C
TpeOoBaHusAMHU cTaTbu 7.2 DenepanbHoro 3akoHa Ne 210-P3.

HenpencraBnenne (HECBOEBpEMEHHOE MPEACTaBICHUE) OpPraHoM WU
opraHu3anuerd 1Mo MeXBEJIOMCTBEHHOMY 3alpocy JTOKYMEHTOB W HWH(pOpMaIH,
yKa3aHHbIX B NMyHKTe 2 4dactu 1 crarbu 7 @epepanbHoro 3akoHa Ne 210-®3, B
Anmunuctpanuio (YTOJTHOMOYEHHBIM OpraH), HE MOXKET SBIATbCS OCHOBaHUEM
JUTSL OTKa3a B MIPEIOCTaBICHUH 3asBUTENI0 MYHUIIMITAIbHON YCITYTH.

Ilocie TpOBEpKM  KOMIUIEKTHOCTM M PAaCCMOTPEHHs  IOCTYNMBIIHMX
JOKYMEHTOB, B Cllyda¢ HaJIW4usi OCHOBAaHWH, YyKa3aHHbIX B IyHKTe 2.17
AJMUHUCTPATUBHOTO PErVIAMEHTA, 3asBUTENIO OTKA3bIBAETCSA B IPEIOCTABICHUU
MYHHUIMIIAIBHON YCIYIHM, O Y€M €My HalpaBiIIeTCs MOTHUBHPOBAHHBIM OTKa3 B
[IPEIOCTaBICHUN MYHHUIIMIIAJIIBHON YCIIYTH.

JIOJKHOCTHOE JIMII0, OTBETCTBEHHOE 3a NPEJOCTABICHHE MYHHMIMIAIBHON
YCIIyTH:

OCYLIECTBJISIET INOATOTOBKY IIPOEKTa MOTHUBHPOBAaHHOIO OTKa3a B
IPEIOCTaBICHUN MYHULMIAIBHON YCIYTH W MNPEIJIOKEHUS IO YCTPAHEHUIO
BBISIBJICHHBIX 3aMEYaHWIl HA OCHOBAHUU ITOCTYIHBIIUX OT 3asBUTENSA JOKYMEHTOB,
MEXBEJOMCTBEHHBIX 3aIPOCOB;

COIJIaCOBBIBAET IPOEKT MOTHMBHPOBAHHOIO OTKa3a B IPEAOCTaBICHUU
MYHULUOAIBHOW  YCIYrM €  JOJDKHOCTHBIMM  JIMIIAMH,  HAJCJIICHHBIMU
MOJITHOMOYHUSAMH PYKOBOAUTENEM AIMHUHUCTpAUU (Y TOJTHOMOUYEHHOTO OpraHa) 1o
PaCCMOTPEHHUIO BOIIPOCOB MPEJOCTABICHUS] MyHUIIMIIAIBHON YCIIYTH;

IPEJICTABIsAECT COIVIACOBAHHBI IPOEKT MOTUBHPOBAHHOIO OTKa3a B
IIPEIOCTABICHUM MYHULUIIAJIBHOM yCIYyTM Ha pAacCMOTPEHHWE M MOJIHKCH
pyKOBOIUTENO0 ATMUHUCTpALUU (Y TIOJTHOMOYEHHOTO OpraHa).

JIOJDKHOCTHOE JIMIIO0, OTBETCTBEHHOE 3a MPEJOCTABICHHE MYHMIMIAIBHON
YCIIyTH, TepelaeT MNOANUCAHHBII MOTHUBHPOBAHHBIM OTKa3 B IPEJOCTaBICHUU
MYHHUIUNAIBHONW YCIYTH JTOJDKHOCTHOMY JIMILY, OTBETCTBEHHOMY 33 PErMCTPALIUIO
UCXOIIIEN KOPPECTTOHACHIINH.

JIOM>KHOCTHOE ~ JIMIO, OTBETCTBEHHOE 34 PETUCTPAlMI0  HCXOJSIIEH
KOPPECIIOHAECHIIMY, B TEUEHHE OJHOI0 padoyero JHS PErucTPUPYET YBEIOMIIEHHUE
00 OTKaze B NPEIOCTaBICHUM MYHULUIIAJBHOM YCIYIM M HaIpaBJsIeT €ro
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3agBUTENI0  CcIOCOOOM, yKa3aHHbIM B  3asBICHMM O IPEAOCTaBICHUU
MYHHULUIIAJIBHON YCIIYTH.

PesynpraroM agMUHUCTPATUBHOM MPOLEAYPHl SBISIETCA TPOBEICHHAS
JIOJDKHOCTHBIM JTUIIOM, OTBETCTBEHHBIM 32 TMPEAOCTABICHHWE MYHHIIUIAIbHOM
yCIIyTH, IPOBEPKA IOKYMEHTOB.

CnocoboM  (Qukcauuu pe3ynbTaTa BBIIOJHEHUS  aJIMUHUCTPATUBHOMN
OpOIEAYphl  SIBISETCSA ~ MOJMUCAaHHE  PYKOBOAWTENEM  AJIMHHHCTpAIUH
(YoIHOMOYEHHOTO OpraHa) MOTHBHPOBAaHHOTO OTKa3a B MPEIOCTaBICHUU
MYHULIUNIATBHOW ~ yCcIyrd, Ju00  (GOPMUPOBAHUE  JODKHOCTHBIM  JIMIIOM,
OTBETCTBEHHBIM 32 TIPEOCTABIICHNE MYHUIIUTIATBHON yCITyTH, TTaKeTa JOKYMEHTOB
JUIA TIOATOTOBKH TIPEUIOKEHHST 3asBUTENIO0 O 3aKIIOUYEHUHM JOTOBOpa KYTUIU-
NPOJIAXKHU C MPUIIOKEHUEM ITPOEKTOB JOTOBOPOB.

Cpok HCIIOJIHEHUS aJMHHUCTPATUBHOM TPOIEAYypbl HE MpPEBBIIIACT
JIBA/IIATH CEMU KaJICHIAPHBIX THEH.

IloaroroBka mnpeniokeHusi 3asiBUTENI0 O 3aKJIKYEHUHM 10roBopa
KYIUTM-TIPOAA KU aAPEHyeMOro MYHUIIMIIAJIBHOI0 HMYIIIECTBA C MPUJI0KEHHEM
NMPOEKTOB IOTOBOPOB KYIJIM-NPOJAKU APEHIyeMOro UMYIIecTBa

3.4. OcHOBaHMSMH JIJIsI HaYaja aMUHUCTPATUBHOMN MIPOLICTYPHI SIBISFOTCS

1) cdopmupoBaHHBIE B COOTBETCTBHUM ¢ myHKTamu 2.8 wu 2.9
AJMHUHHCTPATUBHOIO pErJIaMEHTa MakeT JOKYMEHTOB;

2) 3aKJIFOYCHHBIN JIOTOBOpP HA MPOBEACHUE OICHKH PBIHOYHON CTOMMOCTH
apeHAyeMOro UMYIIECTBA B MOPSAIAKE, YCTAHOBIEHHOM DefepalibHbIM 3aKOHOM OT
29 uronsa 1998 roga Ne 135-®3 «O0 OEeHOYHOMH OEITEIHLHOCTA B PoOCCHIiCKOI
denepanun»;

3) npunsaroe Anmunuctpanuer (YIOJIHOMOYEHHBIM OPraHOM) pelleHne 00
YCIIOBUSIX NPHUBATU3AIMN aPEHYEMOT0 MYHULIMIAIBHOTO UMYIIECTBA.

3aKI0ueHHEe MYHUIUIIAJIBHOTO KOHTpPAaKTa Ha OKa3aHWE MYHHUIIMIATbHBIX
yCIYr TIO OILIEHKE PBIHOYHOM CTOMMOCTH apeHAYyeMOro MYHUIHUIIAIBHOTO
UMYIIECTBA OCYUIECTBISIETCSI B CPOK, HE MPEBBIMIAIONIUNN IIECTUIECITH AHEH CO
IIHS IpUEMa 3asBJICHUS U JJOKYMEHTOB.

VYcnoBuss mNpuBaTH3ALMKM  APEHAYEMOr0 MYHHIIMIAIBHOIO HMYIIECTBA
YTBEPKIAIOTCSI MOCTAHOBJICHUEM AJIMUHHCTPALIMM B CPOK, HE MPEBBIIAIOLIUN
YEeTHIPHAAIATH JHEH C JaThl MPUHATHS OTYeTa 00 OIICHKE PHIHOYHON CTOMMOCTHU
apeHAyeMOro MyHUIIUIIAIbHOTO UMYIIIECTBA.

B cpok, He npeBplarmmil AeCATh JHEW C AaThl OPUHATHS TOCTAHOBJICHUS
AnvunucTpaiuu  (YTOJTHOMOYEHHOTO oOpraHa) o0 YCIOBUSAX MpHBaTHU3AIUU,
JOJKHOCTHOE JIMIIO, OTBETCTBEHHOE 32 MPEJAO0CTABICHUE MYHUIIUNIATIBHON YCIYyTH,
OCYLIECTBIISIET MOJTOTOBKY MpPEJIOKEHUSI 3asBUTENI0 O 3aKJIIOUEHHH JI0roBOpa
KYIUTU-TIPOIAXKH C TPUIIOKEHUEM TMPOEKTOB JIOTOBOPOB KYIUIM-TIPOJAXKUA U
HaIpaBJIeT Ha COTJIACOBAHUE JOJKHOCTHBIM JIUIAM, HA/ICJICHHBIM MOJTHOMOYHSIMU
pykoBoauTenaeM AamuHuctpauuu (YOIHOMOUYEHHOTO OpraHa) o pacCMOTPEHHIO
BOIIPOCOB MPEJAOCTABICHUS MYHULIMTTAIIBHOM YCITYTH.

[IpoekTbl JTIOrOBOPOB KYIUIM-TIPOJI@KA apeHAYEeMOro MYHUIIUNAIBHOTO
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MMYIIECTBA MOATrOTABIUBAIOTCS AaMUHHUCTpared (Y OJIHOMOUYEHHBIM OPTraHOM )
B JBYX BapuaHTaxX, MPEIyCMATPUBAKOIINX MOPSAOK OIUIATBl CTOMMOCTH
MMYILECTBA €IMHOBPEMEHHO UJIM B PACCPOUKY.

CornacoBaHHOE NPeMIOKEHNE 3aABUTENIO O 3aKJIIFOYEHUU JOTOBOPa KYIUIU-
MPOAAXN C MPUIOKEHUEM IMPOEKTOB JOTOBOPOB PACCMATPUBAET U TMOJMHUCHIBAECT
PyKOBOIUTETH ATMUHHUCTpAIMH (Y TTOJITHOMOUYEHHOT'O OpraHa).

[IpoekThl JOrOBOPOB KYIUIM-TIPOJAXXKH APECHAYEMOr0 MYHHUIMIAIBHOTO
MMYIIECTBA JTOJKHBI COAEPKATh CIEAYIOIINE CBEICHUS:

HauMeHoBaHue AnMUHHUCTpaIuu (YIOJTHOMOUYEHHOTO OpraHa);

dbamminio, uMs, OTYeCTBO (MOCHEaHEEe - TPU HaJU4Yuu) 3asBUTEIS
(npencraBuTens 3asBUTEISI CO CCHIIKOW HA JIOBEPEHHOCTD);

NpEAMET JOTOBOpa KYIUTU-TIPOAAXKY;

YCIIOBUS CHENKU;

npaBa U 0053aTeNIbCTBA, OTBETCTBEHHOCThH CTOPOH;

PEKBU3UTHI CTOPOH;

noANMUCH (TIeYaTh IPU HAJTMYHUH) CTOPOH.

JIOJDKHOCTHOE ~ JIMII0, OTBETCTBEHHOE 32 PETUCTPALMI0  HCXOASUIEH
KOPPECIIOHICHIINH, B T€UEHUE OJHOr0 pabodero HA 00eCreurnBaeT PErucTPALUIO
NOAMUCAHHOTO TIPEMJIOKEHUS 3asBUTENI0 O 3aKJIIOYEHUU JI0rOBOpa KYIUIU-
IPOJIaKU C MPUII0KEHUEM ITPOEKTOB IOTOBOPOB.

Pe3ynbTaToM aAMUHUCTPATHBHOM TNPOLEAYPHl SBISETCS MOJANHCAHUE
OPEMJIOKEHNS  3asBUTEII0 O 3aKIOYECHHH JIOTOBOPA  KYIUIM-TIPOJAXKHU €
IPWIOKEHUEM MPOEKTOB JOTOBOPOB.

CnocoboM  (Qukcanuu pe3yibTaTa BBINOJHEHUS aJIMHHHCTPATUBHOM
OpOLENAYyphl SIBIASETCA MOJNHCAHHOE M 3apETUCTPUPOBAHHOE IMPEIJIOKEHUE
3asgBUTEINIO O 3aKJIIOUYEHHHU JOTOBOpA KYIUIM-TIPOJAXKU C MPUIOKEHUEM MPOEKTOB
JIOTOBOPOB.

Cpok HCHOJIHEHUS aJIMHHUCTPATUBHOW MPOLEAYpPhl HE MPEBHIIIAET
NSATUECITH YEThIPEX KAJCHIAPHBIX THEH.

Boigaua 3asBuUTEI0 NIPEJIOKEHHUS O 3AKII0YEHHUH J0T0BOPA Ky ILIU-
MPOJAXKHM € NPUJIOKEHHEM NPOEKTOB 10r0BOPOB
3.5. OcHoBanueMm [Uisi Hayaja aJAMUHUCTPATUBHOW MPOLEAYpPHl SBISIETCS
MOANUCAHHOE U 3apErUCTPUPOBAHHOE NPEIOKEHHE 3asBUTENI0 O 3aKII0YEHUU
JIOTOBOpa KYIUIU-TIPOJAXKU C MPHIIOKEHUEM MPOEKTOB JOTOBOPOB B MUCHbMEHHOMU
dbopme Ha OyMaKHOM HOCHTEIIE.
3asBurens b0 PI'AY M®II B cpok, HEe NpeBBIIAIONINNA BOCBMUIECITH
YEeThIpEeX KaJeHJApHbIX JHEW CO [HS MOJa4d JIOKYMEHTOB 3asBUTEIEM Ha
MPEAOCTABICHUE MYHHUIUINAIBHON YCIYTH YBEAOMIISIETCS JTOXKHOCTHBIM JIUIIOM,
OTBETCTBEHHBIM 3a MPEIOCTABICHHE MYHUIMIIAIBHOW YCIYTH, O JaTe, BPEMEHU U
MeCT€ BbIJIaul JOKYMEHTOB.
B cinyuyae HesiBkM 3asiBUTENs] B yKa3aHHBIM CpPOK (WMJIM HEBO3MOXXHOCTH
JUYHOM  $IBKH), JOJDKHOCTHOE JIMIIO OTBETCTBEHHOE 3a MPEJOCTaBJICHUE
MYHULIUMAIIBHOM yCIIyTM, B TEUEHHE OJHOro padouyero AHS OCYILECTBISIET
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NEUCTBUSA JJI1 OTHPABKA JOKYMEHTOB 3asBUTENII0 MOYTOBBIM OTIPABICHUEM C
YBEJIOMJICHUEM O BPYUCHUHU.

B ciyyae Bblmaun mnpemiokeHUss 3agBUTEIIO O 3aKIIOYEHUHW J10TOBOpa
KYIUTA-TIPOIAXKH C MPUIIOKEHNEM MPOEKTOB AO0roBopoB uepe3 PI'AY M®II:

PI'AY MOII nampaBnsieT Kypbepa B CpPOK HE IMO3JHEE CIEAYIOUIErO
pabouero AHS ¢ MOMEHTA YBEJOMIICHUS;

MOJIy4aeT JOKYMEHTHI M0 OMKUCH MpUeMa-nepeaayu J0KyMEHTOB;

OCYILIECTBIIAET MepeAady MPEeJIOKECHUS M MPOECKTOB JOTOBOPOB KYIUIU-
MPOAAXKHN APEHAYEMOT0 MYHUIIUNIAIBHOTO UMYIIECTBA 3asIBUTEIO.

[IpennoxeHune O 3aKIOUYEHHHM JOTOBOpa KYIUIM-TIPOAAXU C MPUIIOKEHHEM
IIPOCKTOB  JIOTOBOPOB  MPEACTABISIOTCS  3asgBUTENO (€r0  MPEJCTABUTEIIO)
HEIMOCPEJACTBEHHO Ha OyMa)XHOM HOCHUTEJIE TIPU MIPETbSIBICHUN:

1) duzmdeckum aUIOM - 3asgBUTENEM - JIOKYMEHTA, yJIOCTOBEPSIONIETO €0
JINYHOCTb;

2) GU3MYECKUM JIUIIOM - YIOJHOMOYEHHBIM MPEICTABUTEIIEM 3asiBUTENS -
JTOKYMEHTa, YJAOCTOBEPSIONIErO JIMYHOCTh, M JIOKYMEHTAa, MOJTBEPKAAIOIIETO
COOTBETCTBYIOIIIUE TTOJTHOMOYHS.

JIOKyMEHTBI, MpENOCTAaBICHHbIC  3asBUTENIEM JJisi  NPEJOCTaBICHUS
MYHUITUTIAIBHOW  YCIIyTH, (OPMUPYIOTCS B OTAEIbHBIC Jeia, XpaHATCS B
YCTAHOBJIEHHOM 3aKOHOAATEIBCTBOM IOPSIKE.

PesynbTaTOM  agMUHHCTPATHBHOM  MNpOLEAYpbl  SIBISETCS  Iepenada
OPEMJIOKEHUS M IPOEKTOB  JOTOBOPOB  KYIUIU-TIPOAAXKH  ApEHAYyEMOTro
MYHHITAIIAIBHOTO UMYIIecTBa 3asBuTento au6o B PTAY MOII.

CnocoboM  (Qukcanuu pe3yibTaTa BBINOJHEHUS aJIMHHHCTPATUBHOM
NpOLEYphl SBISETCA OTMETKAa O HaIpaBiICHUH 3asBUTENI0 JUOO MOJYYCHHUH
3asBUTENEM NPEIJIOKEHUSI U MPOEKTOB JOTOBOPOB KYILIU-NPOAAKHU apEHIYyEMOrO
MYHHUIUINATBHOTO UMYIIIECTBA.

Cpok HUCHOJIHEHUS aJMUHUCTPATUBHOM NPOLIEAYPhl HE MPEBBIMIAET JBYX
paboumx THEH.

Iopsinok ucnpaBjieHUu JOMYIIEHHBIX ONEYAaTOK 1 OIIMOOK B
BbI/IAHHBIX B pe3yJibTaTe MPe10CTABICHUA MYHUIIUNIAIBHOM YCJIYTH
AOKYMEHTaX

3.6. B crnydae BBIABICHHS ONEYAaTOK M OMKUOOK 3asBUTENb BIIPABE
oOpatuthcsi B AnmunHHCcTpanuio (YmomHoMmodeHHBIH opraH), PIAY MOI] c
3asBJICHUEM 00 WCIPABICHUM JOMYIICHHBIX ONEYaTOK MU OImHOOK 1Mo Qopme
coriacHo npuioxeHuto Ne 3 AIMUHUCTPATUBHOTO PETJIAMEHTA.

B 3asBreHum 00 wWcCHpaBleHWH OMEYATOK W OMMUOOK B 00s3aTEIIEHOM
MOPSIAKE YKAa3bIBAKOTCS:

1) HanmeHoBanue AnmuHucTpanuu (YnomaHoMoueHHOro oprana), PI'AY
M®II, B koTOpBI MOAAETCS 3asiBIICHUE 00 UCIIPABICHUE ONEYATOK;

2) BuA, Jata, HOMEpP BbIJaud (pEerucTpaiu) JOKYMEHTa, BBIIAHHOTO B
pe3yiabTaTe NpeOCTaBICHUS] MyHUIIUIIATbHON YCIYTH;
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3) IS IOPUAMYECKUX JIMIl — Ha3BaHKME, OPraHU3alMOHHO-TIPaBoBas (GopMma,
NHH, OI'PH, anpec mecta HaxoxaeHusi, GakTUUECKUM ajpec HaxOoxaAeHus (mpu
HaJW4uu), aJpec OJJICKTPOHHOW MOYTHl (MpU HAJIUYUH), HOMEpP KOHTAKTHOTO
TenedoHa;

4) s UHAMBUAYAJIbHBIX MNpeANpUHUMATENeH - (hamMuiusi, uMs, OTYECTBO
(mocnenanee - mpu Hanmuuu), MHH, OI'PH, naHHBIE OCHOBHOrO JOKyMEHTA,
yIOCTOBEPAIONIET0 JIMYHOCTh, aJpec MecTa HaXOXJAeHUs, (pakThuueckuit aapec
HaxOXJCHUS (MPU HAJTUYHUH), aJpec JIEKTPOHHON MOUTHI (MIpU HATUYHH), HOMEP
KOHTaKTHOTO TeJedoHa;

5) nns pusuueckux smi — daMmuins, UMs, OTYECTBO (TIOcieaHee - TpHU
HAJIUYMH), aJjpec MeCcTa KXUTEIhCTBA (MecTa MpeObIBaHUsI), aapec IJICKTPOHHOM
noutbl (MPU HAJIWYKMM), HOMEpP KOHTAaKTHOTO TelieoHa, JTaHHbIE OCHOBHOIO
JIOKYMEHTA, YA0CTOBEPSIIONIEr0 JIUYHOCTb.

6) pPEeKBHU3UTHI JIOKYMEHTa (-OB), OOOCHOBBIBAIOIIMX JOBOJBI 3asiBUTEIS O
HAJIUYHMH OTIEYATKH, & TAKXKE COJIEPKAITUX MPABUIBHBIC CBEICHUS.

3.6.1. K 3asBieHuto AO0KEH OBITh NPWIOKEH OpUTMHAT JOKYMEHTa,
BBIJITAHHOTO 110 Pe3yJibTaTaM MPEeOCTaBICHUS MYHUITUIIAIbHONU YCIYTH.

B cnydae ecnmu oT mmeHu 3asBHUTENS ICUCTBYET JIMIIO, SIBIISIONIECECS €T0
MIPEJICTABUTEIIEM B COOTBETCTBUU C 3aKOHOIATENbCTBOM Poccuiickonn denepanuu,
TaK)Ke MPEJICTABISAETCS JOKYMEHT, YIOCTOBEPSAIOIINIA TUYHOCTh NPEICTABUTENS, U
JOKYMEHT, MOATBEP>KIAOIINNA COOTBETCTBYIOIIHNE MTOTHOMOYHSI.

3.6.2. 3asBieHre 00 WCIPaBICHUHM OMNEYATOK M OIIMOOK MPEJICTABIISIIOTCS
CJIEIYIOIIMMU CIIOCO0aMHU:

— JIMYHO B AAMUHUCTpanuio (Y HOJJHOMOYEHHBIN OpraH);

— MOYTOBBIM OTIIPABIICHUEM;

— IyTeM 3anojiHeHus GopMbI 3arpoca uepe3 «JInunbrit kadbunet» PIITY;

— B PTAY M®II.

3.6.3. OcHoBaHusIMH JIsI OTKa3a B IpHEME 3asBJICHHS 00 HCIpPaBICHUU
OTI€YATOK U OIIUOOK SBJISIOTCS:

1) mnpencraBieHHbIE JIOKYMEHTBHI 10 COCTaBy M COACPKAHUIO HE
COOTBETCTBYIOT TpeboBaHusiM TyHKTOB 3.6 u 3.6.1 AJIMUHUCTPATUBHOTO
periiaMeHTa;

2) 3asBUTEIIb HE SIBISETCS MOJy4YaTeIeM MYHULIUIIAIBHOW YCIYTH.

3.6.4. OTka3 B mpueme 3asBJICHHs 00 UCIIPABICHUH ONEYATOK U OMIUOOK 10
MHBIM OCHOBAHHUSIM HE JOMYCKAETCA.

3asBUTENb KMMEET MpPaBO MOBTOPHO OOpaTUTbCS C 3asBIECHUEM 00
WCIIPABJICHUM OIEYAaTOK M OLIMOOK MOCNe YCTpaHEHHs OCHOBAHWM JJisl OTKasza B
WCITPABJICHUH OTEYATOK, MPEAYCMOTPEHHBIX MyHKTOM 3.6.3 AIMUHHUCTPATUBHOTO
perjiaMeHTa.

3.6.5. OcHoBaHmMsIMU JUIsl OTKa3a B KCIPABICHWW OMNEYATOK M OIIUOOK
SIBJISIFOTCSL:

OTCYTCTBUE HECOOTBETCTBUN MEXAY COJIEPKAHUEM JOKYMEHTA, BBIJAHHOTO
[0 pe3yibTaTaM MPEJOCTAaBICHUS MYHMIIMIAIBHON YCIYyTd, U COJEp>KaHHEM
JOKYMEHTOB, TIPEACTABICHHBIX 3asSBUTEJIEM CaMOCTOSITEIbHO U (WJU) IO
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COOCTBEHHOM WMHUIIMATHBE, a TaKXKE€ HAXOMSIIIMXCSI B  PaACHOPSIKEHUU
AnmvunucTtpanuu (YOJTHOMOUYEHHOTO OpraHa) U (WJd) 3alpoOIICHHBIX B paMKax
MEKBEJIOMCTBEHHOT'0 MH(OPMAIMOHHOTO B3aWUMOJICHCTBUS MpPU MPEIOCTABICHUU
3asBUTEIII0 MYHUIUTIATBHON YCIIYTH;

JIOKYMEHTHI, TPE/ICTABICHHBIC 3asBUTEIEM B COOTBETCTBUMU C MyHKTOM 3.6
AJMUHHCTPATUBHOIO pErjlaMeHTa, HE MPEACTaBISJIUChH paHEe 3asBUTENIEM IMpHU
nmojave 3asiBJICHUS O MPEJOCTaBICHUM MYHUIMIAIBHOW YCIyTH, MPOTHBOpEYaT
JAHHBIM, HaXOJSIIMMCSI B pacropsbkeHuu AamuHuctpanuu (YTOJTHOMOYEHHOTO
opraHa) u  (WIM)  3amNpoIIEHHBIX B  paMKax  MEXKBEJIOMCTBEHHOIO
UHOOPMAIIMOHHOTO  B3aUMOJECHCTBUSI  TIPU  MPEJOCTABICHUU  3asBUTEIIIO
MYHUIIUANIAIBHON YCITYTH;

JIOKYMEHTOB, YKa3aHHBIX B MOANYHKTE 6 myHKTa 3.6 AJMUHUCTPATUBHOTO
perjiaMeHTa, HEeJ0CTaTOYHO ISl Hayaja Npoueaypbl MCHPABICHUM ONEYaTOK U
OImMOOK.

3.6.6. 3asBnenue 00 MCHpPABICHUU OMNEYATOK U OIMMOOK PErHUCTPUPYETCS
Anmunuctpanueit (YnonrnomoueHHbIM opradom), PIAY MO®I] B TeueHue ogHOro
paboyero AHS ¢ MOMEHTa MOJY4YECHHs 3asiBIEHUsT 00 HCIPABICHUM ONEYATOK U
Omu1OOK ¥ IOKYMEHTOB MPWIOKEHHBIX K HEMY.

3.6.7. 3asaBieHue 00 MCHpaBICHWU OMEYATOK M ONIMOOK B TEUCHHE MSATH
pabouux JHEW ¢ MOMEHTa perucrtpanuud B AamMuHuUcCTpanuu (YMOJIHOMOYEHHOM
oprase) TaKOT 0 3asIBIICHHUS paccMaTpHuBaeTCs AnmMuHUCTpalmen
(YIOTHOMOYEHHBIM  OpPTaHOM) Ha TMPEAMET COOTBETCTBUS  TpPeOOBaHMSIM,
PEeyCMOTPEHHBIM AJIMUHUCTPATUBHBIM PETrIIAMEHTOM.

3.6.8. ITo pe3ynpTaTaM paccMOTpeHUs 3asBIEHUSI 00 UCTIPABICHUU OTIEYATOK
u  ommboKk  AngmuHucTpanus  (YIOJHOMOYEHHBI  opraH) B CpOK,
IPEeTYCMOTPEHHBIN MyHKTOM 3.6.7 AAMUHHUCTPATHBHOTO PETJaMeHTa:

1) B cmydae OTCYTCTBMS OCHOBAHMM IS OTKa3a B MCIPABICHUH OTEYATOK U
omuOOoK, MPEAYCMOTPEHHBIX IYHKTOM 3.6.5 AJIMHHUCTPATHBHOI'O pETJIaMEHTA,
IpUHUMAET pelieHrne 00 UCIIPaBIECHUN ONIEYaTOK U OIITHOOK;

2) B ciyyae Hamu4usi XOTS OBl OJHOTO W3 OCHOBAHMM MJig OTKa3a B
HCIIPABJICHUH ONEYaTOK, MPEAYCMOTPEHHBIX MYHKTOM 3.6.5 AIMUHUCTPATUBHOTO
periiaMeHTa, MPUHUMAET pelieHne 00 OTCYTCTBUM HEOOXOIWMOCTH MCTIPABICHUS
OTIEYaTOK U OIINOOK.

3.6.9. B cnyuae mnpuHsATHS penieHuss 00 OTCYTCTBHUM HEOOXOIUMOCTH
WCIIPABJICHHUS] OMEYaTOK © OmuOO0K AjmuHHCTpanuei (Y TOTHOMOYEHHBIM
OpraHoM) B TEYECHHE TpeX pabdouumx JHEH C MOMEHTA NPHUHSTHS PEIICHUS
odopmIsieTcss MIChbMO 00 OTCYTCTBHM HEOOXOAMMOCTH WCIIPABJICHHS OTICYaTOK U
OMMOOK C yKa3aHWEM MPUYHH OTCYTCTBUS HEOOXOIUMOCTH.

K nucemy 00 OTCyTCTBHUM HEOOXOAUMOCTH HCHpPABIEHUS OINEYaTOK U
OMMOOK TPUKIAABIBACTCS OPUTHHAI JTOKYMEHTAa, BBIIAHHOTO TIO pe3yibTaTaMm
MPEOCTABICHUS MYHHUIUMIIAJBHOW YCIYyTH, 3a MCKIIOYEHHEM Cilydas I[0Jauu
3asBJICHUS 00 HWCMPABJICHUM OMEYATOK W OIIMOOK B 3JIEKTPOHHOM ¢dopme uepes
PTTIY.
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3.6.10.  HcmpaBneHue  ome4aTtok M OMIMOOK  OCYHLIECTBIISIETCS
AnmvunucTpanueit (YIoJIHOMOYEHHBIM OpPraHOM) B TEUEHHUE TPeX pabouux JHEU ¢
MOMEHTA MPUHATUS PEUICHUs, MPEAyCMOTPEHHOro MOoANYHKTOM | myHkra 3.6.8
AJIMUHUCTpAaTUBHOTO PermamenTa.

Pe3ynpTaToM MCHpaBieHHs OMEYaTOK M OMIMOOK SIBISIETCS MOATOTOBIICHHBIN
B JIByX JK3EMIUISIpax JOKYMEHT O MPEJIOCTAaBIEHUN MYHUIIUNAIbHONU YCIYTH.

3.6.11. [Ipu ucnpaBIeHUHN ONEYATOK U OMIMOOK HE OMYCKAETCS:

— W3MEHEHUE COJAEpKaHUS JIOKYMEHTOB, SBJISIOIIUXCS PE3yJbTaToOM
MPEIOCTABICHUS MYHUIIMNIATBHOU YCIYTH;

— BHECEHHWE HOBOM MH(OpMALMM, CBEACHUM U3 BHOBb MOJYYEHHBIX
JIOKYMEHTOB, KOTOpble HE OBbUIM MPEJACTaBICHbl NpH TMOJaye 3asBICHUS O
NPEIOCTaBICHUU MYHUIIMITAIbHON YCIYTH.

3.6.12. /TokyMeHTbI, IPEAYCMOTPEHHbIE MMYHKTOM 3.6.9 1 ab3aneM BTOPBIM
nyHkTa 3.6.10 AnIMHMHHCTPATUBHOIO periiaMeHTa, HAMPAaBISAIOTCS 3asiBUTENIO 10
MOYTE WU BPYYAIOTCS JIMYHO B TEYEHUE OJHOr0 paboyero THS C MOMEHTa HuX
MOJIMMCAHUS.

B cnyuyae momaum 3asBieHUst 00 HCHpPABICHUWU OINEYATOK B 3JIEKTPOHHOU
dopme yepe3 PIII'Y, 3asBuTens B TEeUeHHE OJHOrO paboyero JHS C MOMEHTa
OPUHSTHS ~ PEIICHUs, MPEJyCMOTPEeHHOro mnoamyHKToM 1 myHkra 3.6.8
AJIMUHUCTPATUBHOTO pPErJIaMeHTa, HH()POPMUPYETCS O MPUHATUN TAKOTO PEIICHUS
¥ HEOOXOAMMOCTHU MpEe/ICTaBICHUSI B AMMUHUCTpaIio (YTIOTHOMOYEHHBIN OpraH)
OpUTMHAJIBHOTO HK3EMIUIApa JOKYMEHTa O IIPEJOCTAaBICHUM MYHULUNAIbHOM
YCIIYTH, COICPKAIIHNI ONeYaTKU U OMIHUOKH.

IlepBblli OpPUTHMHAJIBHBIN JK3EMIUISIP JOKYMEHTAa O NIPEIOCTABICHUU
MYHUIIUTAIBHON  YCIIYTH, COJAEpX Al ONme4YaTKh U OIIMOKH, TMOIJICKUT
YHUYTOKEHHUIO.

Bropoii opurMHadBHBIM JK3EMIUIAP JOKYMEHTa O IPEIOCTaBICHUU
MYHUIIUTIAIBHONW  YCIIYTH, COJAEpIKAIIUil OINeYyaTKh W OIIMOKM XpaHUTCS B
AnmvunucTpaiuu (YOJIHOMOUYEHHBIM OpraHe).

AKT YHMUYTOXEHHSI JOKYMEHTOB, COJEpKAIIUX OMNEYaTKH U OIIUOKH,
COCTAaBIIIETCA B OJHOM 3K3EMIUIAPE U MOJIIMBAETCS K JOKYMEHTaM, HA OCHOBAHHUH
KOTOPBIX ObllIa IpeJoCcTaBlIeHa MyHUIIMNIAIbHAS YCITyTa.

3.6.13. B ciywae BHeceHHMs HM3MEHEHHMI B BBIJAHHBIM MO pe3yJbTaTaM
IIPEIOCTABICHUS MYHULUNAIBHOW YCIYI'M JOKYMEHT Ha NpPEeaMET HCIPABICHHUS
OIMOOK, JOMYIICHHBIX MO BUHE AnMHUHHCTpanuu (YTOJTHOMOYEHHOTO OpraHa) U
(WIK) UX JOJKHOCTHBIX JIUII, TJ1aTa ¢ 3assBUTENS] HE B3UMAETCS.

IlepeyeHb aAMUHUCTPATUBHBIX NpoLeayP (AelCTBUIT) NPH NPEAOCTABICHUH
MYHHMIUNAJIBHOU YCJIYI'H B JJIECKTPOHHOH (popme
3.7.  OcoOeHHOCTH  TPENOCTaBICHUS  MYHHIMMAIBHOW  YCIyrd B
3JIEKTPOHHOM hopMe.
3.7.1. IIpu mpemocTaBICHNN MYHUIIUTIAIEHON YCITYTH B SJIEKTPOHHOU (popme
3asBUTENIO 00ECTIEUNBAOTCS:
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noinyyeHue uHGOpMAUM O TOPSAJIKE U CPOKaX MPeIOCTaBICHUS
MYHHULUIIAJIBHON yCIIYTH;

3amuCch Ha mpueM B AIMHUHUCTpainuio (YMOTHOMOYEHHBIM opran), PTAY
MO®I] st mogayu 3ampoca o Ipe0CTaBICHUN MYHULUIIAIBHON YCIYTH;

dbopMupoBaHue 3anpoca;

npueM H peructpanus AamuHHcTpanuel (YIOJIHOMOYECHHBIM OpPraHOM)
3ampoca W HMHBIX  JIOKYMEHTOB, HEOOXOJUMBIX  [JIi  TPEJAOCTaBIICHUS
MYHHULUIIAJIBHON yCIIYTH;

MOJIyYECHUE PEe3yJIbTaTa MPEIOCTABICHUS] MYHUIUIIATIBHON YCIIYTH;

NOJIyYEHHUE CBEICHUIN O XOJ€E BBIIIOJIHEHUS 3aIpOca;

OCYILIECTBIICHUE OLIEHKM KAauyeCTBA NPEJOCTABICHUS MYHULMIAIbHOU
YCIIYTH;

nocyneoHoe  (BHecyneOHOe) oO0XkajloBaHUWE PEIICHHWH W JIeUCTBUHN
(6e3neiicTBusl) YTOJIHOMOYEHHOTO oOpraHa Jjubo jeictBusi (Oe3neicTBue)
JTOJDKHOCTHBIX R 0700 AJIMUHUCTpAIIUU (YnostHOMO4YEHHOTO oprasa),
IPEAOCTABIISIIOIIET0 MyHUIUIIAJIBHYIO YCIIYTY.

3.7.2. 3anuch Ha npueM B AgMuHUCTpaIuio (YIOJHOMOYEHHBIN OpraH) WiH
PT'AY M®I] ays nogaum 3ampoca.

I[Ipy  opranmzanum  3amuMcd Ha  NOpUueM B AJMUHHUCTPALUIO
(Ynonnomouennsiii opran) wim PIAITY MO®I] 3asButenio obecreunBaeTcs
BO3MOKHOCTb:

a)  O3HAKOMJIEHHMST C  pacnucaHueM  paboTel  AJMHHHCTpALUU
(Ynonnomouennoro oprana) win PIAY M®II, a Taxke ¢ JOCTYyIHBIMHU IS
3aIMCH Ha MPUEM J1IaTaMHU U UHTEPBaJaMU BPEMEHU MIPUEMa;

0) 3amucu B JOOBIC CBOOOJHBIE IS NMpUEMa JaTy U BpeMsl B Mpejeliax
YCTAHOBJIEHHOTO B AjmuHuctpauuu (YHoidHOMOYeHHOM oprane) uinu PI'AY
M®I] rpaduka nmpuemMa 3asBUTEIICH.

Anvunuctparusa (YnonHomodeHHo oprad) unu PITAY M®I] He Bmpase
TpeOoBaTh OT 3asgBUTENII COBEPIICHUS HWHBIX JEHCTBUN, KPOME MPOXOKIACHUS
UACHTU(PUKAIUM W ayTeHTU(UKAIIMM B COOTBETCTBUU C HOPMATHBHBIMU
paBoBbIMU akTaMu Poccuiickoii @enepanuu, ykKazaHus LEId IPUEMA, a TAKKE
MPENIOCTaBICHUSI  CBENCHUSA, HEOOXOAMMBIX Ui pacuéra JUIMTEIHLHOCTH
BPEMEHHOTO MHTEPBaJIa, KOTOPHIA HEOOX0MUMO 3a0pOHUPOBATH JJIS PHUEMA.

3anuch Ha MPUEM MOXKET OCYIIECTBIATHCS MOCPEICTBOM MH(MOPMAIIMOHHON
cucteMbl AnmuHuctpauuu (YnoiHoMo4yeHHOro opranHa) win PIAY MOI],
KOTOpasi o0ecrieynBaeT BO3MOXXHOCTh uHTerpanuu ¢ PIITY.

3.7.3. ®opmupoBaHUE 3ampoca.

@opMUpOBAHUE 3alpPOCa OCYLIECTBISAECTCS MOCPEACTBOM  3aMOJHEHUS
aeKTpoHHON (Gopmbl 3ampoca Ha PIII'Y 6e3 HEOOXOAWMOCTH AOMOJHUTEIBHOU
MO/Ia4uy 3ampoca B KaKoW-1u00 nHOM dopme.

Ha PIII'Y pa3mematorcss oOpasibl 3aModHEHUS SJIEKTPOHHOU (OopMBbI
3amnpoca.

dopmaTHO-JIOTHYECKas MIPOBEPKA c(hOopMUPOBAHHOTO 3ampoca
OCYIIECTBIISAECTCSA B MOPALIKE, OIIpELIEIIIEMOM AJIMUHHCTpALEN



30

(Y1oJTHOMOYEHHBIM OpTaHOM ), ITOCJIE 3aNOJHCHHS 3asiBUTENIEM KaXKI0r0 U3 TOJICH
AEKTPOHHOU (hopMbl 3ampoca. [Ipu BBISBICHUN HEKOPPEKTHO 3aMOJHEHHOTO TMOJIs
AIEKTPOHHOM (hOpMBI 3ampoca 3asiBUTENb YBEAOMIISIETCSI O XapaKTepe BBISIBICHHOU
OMMOKHU U MOPSIKE €€ YCTPAaHEHHs MOCPEACTBOM MH(DOPMAIIMOHHOTO COOOIIECHUS
HEIMOCPEICTBEHHO B AJIEKTPOHHOH (hopMe 3ampoca.

[Ipu popmMupoBanum 3amnpoca 3assBUTENI0 00ECIIEUYNBAETCS:

a) BO3MOXKHOCTh KOIMMPOBAHUS U COXPAHEHHMS 3aIpoca U UHBIX IOKYMEHTOB,
yKa3aHHBIX B MYyHKTe 2.8 AJIMUHUCTPATUBHOI'O perjiaMeHTa, HEOOXOIUMBIX JIJIst
MPEAOCTABICHUS MYHUIIMTIATBHON yCIIYTH;

0) BO3MOXHOCTH 3allOJJHEHHUs] HECKOJbKUMHU  3asgBUTEISIMU  OJHOMN
ANIEKTPOHHOM (OpMBI 3ampoca Mpu OOpalleHUU 3a MYHHUIIUNAIBHBIMU YCIYTaMu,
OPEANOJAralllMMI  HAIlPaBJIE€HWE  COBMECTHOIO  3ampoca  HECKOJIbKHMH
3asBUTENAMH (OMKUCHIBACTCS B Cliydae HEOOXOAUMOCTHU JOTIOJIHUTEINIBHO);

B) BO3MOXXHOCTh I€UaTH Ha OYyMaXHOM HOCHUTEJE KOMHHU AJICKTPOHHOMU
dbopmbI 3ampoca;

I') COXpaHEHHE paHee BBEJICHHBIX B JICKTPOHHYIO (popMy 3ampoca 3HaAaUCHU I
B JIFOOOM MOMEHT I10 >KEJIAHUIO TOJIh30BaTelisl, B TOM YHCJIE NMPU BO3HUKHOBEHUH
omuOOK BBOJAa W BO3BpaTe JJIsi MOBTOPHOTIO BBOJAA 3HAUYCHHH B DJEKTPOHHYIO
dbopmy 3ampoca;

1) 3arojHEHUE TIoJieH 3JIEKTPOHHOM (QopMbI 3ampoca 10 Hayaida BBOJA
CBEIICHMI 3asBUTENEM C HCHOJb30BAHMEM CBEJICHHUH, pPAa3MEIICHHBIX B
denepanbHoil cucreme «EnuHas cuctema MIEHTU(DUKAIMU U ayTEHTHU(PUKALMKA B
UHPPaACTPYKTYpE, oOecrieynBaronen MH(GOPMAIIIOHHO-TEXHOJIOTUYECKOE
B3anMO/JIeiCTBHE UH(POPMAIIMOHHBIX CUCTEM, UCTIOIB3YEMBIX JIJISl PEOCTABICHUS
rOCY/IapCTBEHHBIX M MYHUIIMIIAIBHBIX YCIYyT B O3JEKTPOHHOU (opme» (manee-
eAnHas CcuUcTeMa UISHTU(UKAIMU W  ayTeHTHU(UKAIMH), U  CBEJCHUH,
OIMyOJIMKOBAaHHBIX Ha MOPTaJiaX, B YACTH, KACAIOMICICS CBEIEHNH, OTCYTCTBYIOIIUX
B €JIMHOM cHCTeMe MACHTU(UKAIIUY U ayTeHTU(PUKAITUH;

€) BO3MOXKHOCTh BEpHYThCSI Ha JIF0OOH M3 TANOB 3aMOJHEHUS SJICKTPOHHOU
dbopmbI 3ampoca 6e3 MoTepH paHee BBEICHHOW HHGOPMAIIUH;

) BO3MOXHOCTh noctyna 3asasuteis Ha PIII'Y k panee momaHHBIM UM
3armpocam B T€UCHHE HE MEHEe OJHOTO T0/ia, a TAKKEe YaCTUYHO C(HOPMHUPOBAHHBIX
3alpoOCOB — B TEUYEHHUE HE MEHEE 3 MECSILICB.

CdopmupoBaHHBIi U TMOAMUCAHHBIM 3allpoC W HHBIE JOKYMEHTHI,
HEOOXOUMBIE I TPEAOCTABICHUS MYHUIIMNAIBHOW YCIYTH, HAMpaBJISIOTCS B
AnvuaucTpanuio (YIoJTHOMOUYEHHBIN opraH) mocpeactsoM PIITTY.

3.7.4. Anvmunuctpanms (YIIOJHOMOYCHHBIH OpraH) OOECIeYnBaeT IpPHEM
JOKYMEHTOB, HEOOXOIMMBIX JJIsi MPEJOCTABICHUS MYHULMNAIBHON YyCIyru, U
perucTpanuio 3ampoca 0e3 HEOOXOAMMOCTH TOBTOPHOTO MPEICTaBICHUS
3asBUTENIEM TaKMX JIOKYMEHTOB Ha OYMa)XHOM HOCHUTEJIE, €CITH WHOE He
YCTaHOBJIEHO (¢eaepalbHbIMU 3aKOHAMU W NPUHUMAEMBIMH B COOTBETCTBUU C
Humu aktamu [lpaBurenbctBa Poccuiickoit denepaunu, 3akonamu PecnyOnuku
Bamikoptroctan U npuHUMaeMbIMU B COOTBETCTBUU C HUMH akTaMu PecnyOnuku
BamkopTroctan, MyHUIIMTIATBHBIMU TPABOBBIMHU aKTaMH.
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[IpenocraBneHne MyHUIIMIIAIBHON YCIYyTH HAYWHAECTCS ¢ MOMEHTA IIPUEMA U
peructpanud  AaMuHUcTparueil  (YIOJIHOMOYEHHBIM OPraHoOM) 3JIEKTPOHHBIX
JOKYMEHTOB, HEOOXOJUMBIX JJI MNPEIOCTABICHUS MYHHUIMNAIbHOW YCIyrd, 3a
HUCKIIFOYEHUEM  Cllydas, €clau JUIsl HadJajla [Opoueaypbl IPEIOCTaBICHUS
MYHHUIUIAIBHON YCIYTH B COOTBETCTBUU C 3aKOHOJIATEICTBOM TpeOyeTcs InyHas
SIBKA.

3.7.5. DNEKTpOHHOE 3asiBIEHUE CTAHOBUTCS JOCTYIHBIM I OTBETCTBEHHOT'O
crenuanucTa B MH()OPMAIMOHHOM CHCTEME MEKBEIOMCTBEHHOIO 3JIEKTPOHHOTO
B3aumoieticteus (nanee — CMOB).

OTBETCTBEHHBIN CHEIUAIIUCT:

IIPOBEPSIET HAJIWYME DJIEKTPOHHBIX 3asBiIeHUM, noctynusmux ¢ PIITY, ¢
NIEPUOJIOM HE PE¥KE JIBYX pa3 B JICHb;

U3y4yaeT IMOCTYIUBIINE 3asBJICHUS W TMPUIOKECHHBbIE 00pas3bl JTOKYMEHTOB
(IOKYyMEHTBI);

NpPOU3BOAUT  JEWUCTBUSL B COOTBETCTBMM €  IyHKTOM  3.2.7
AJIMUHUCTPATUBHOTO PETJIAMEHTA.

3.7.6. 3asgBuUTENIO B KAUECTBE Pe3yJibTaTa MPelOCTaBICHUS MYHULIUIIATbHON
yCIIyTu 00ecrieunBaeTCs 0 €ro BHIOOPY BO3ZMOKHOCTD MOTYUYEHUS

a)  DJEKTPOHHOTO  JOKYMEHTAa,  MOJANHUCAHHOTO  YIOJHOMOYEHHBIM
JOJDKHOCTHBIM ~ JIMIIOM  AfMHHUCTpaiud  (YIOJHOMOYEHHOTO — OpraHa) ¢
UCIIOJIb30BAaHUEM YCUIIEHHOHN KBaTU(UIIMPOBAHHOM 3JIEKTPOHHOM MOITUCH;

0) nokyMeHTa Ha OymaxkHoM Hocutelie B PTAY MO®II.

3.7.7. Tlonyyenue uHbOpMAMK O XOJE W pe3yJbTaTe MPea0CTaBICHUS
MYHUIIATIAIBHOW YCIIYTd Tpou3BoauTCsa B «JImunom kabuHete» Ha PII'Y, mpu
YCIIOBUU aBTOpHU3AIMH, a TaKK€ B MOOUJILHOM MPHJIOKEHUU. 3asBUTEIh HUMEET
BO3MOKHOCTb IPOCMATpPUBATh CTATyC »BJIEKTPOHHOI'O 3asBJIICHUS, a TaKXKe
uH(OPMAIIHMIO O TAJIbHEHIINX IEUCTBUAX B «JIMuHOM KaOUHETE» 110 HHUIINATUBE, B
mr000€ BpeMmsl.

[Ipu mpemocTaBiIeHUM MYHUIUITAIBHOW YCIYTH B 3JEKTPOHHOU (opme
3asBUTEIO0 HAIIPABIISIETCS:

a) YBEJIOMJICHHE O 3aIllMCU HA MpUeM B AIMUHUCTpPAIIO (Y IOJTHOMOYEHHBIN
opran) wiu PI'AY M®OII, conmepxamiee cBeIeHHS O JaTe, BPEMEHH M MECTE
rpuema;

0) yBeIOMJICHHE O MPUEME U PETUCTPAIMH 3aMpoca U WUHBIX JTOKYMEHTOB,
HEOOXOMUMBIX [JISl TPEJOCTABICHUS MYHUIIMTIATBLHOM YCIYTH, COJAepIKaIiee
cBefeHuss o (akTe TpHemMa 3ampoca M JOKYMEHTOB, HEOOXOIMMBIX IS
MPEIOCTABICHNS MYHULIIMNIAIBHOW YCIYyTH, U Hayajae NpoLeaypbl IPEAOCTABICHUS
MYHHUIMITAJIBHOM YCIIYI'M, a TaKX€ CBEACHUS O JaTe€ U BPEMEHH OKOHYAHUS
MPEIOCTABICHUS MYHHUITUTIATLHON YCITyTry MO0 MOTUBUPOBAHHBINM OTKa3 B IPUEME
3ampoca W HMHBIX  JIOKYMEHTOB, HEOOXOJUMBIX [JJIi  IPEJOCTaBIICHUS
MYHHUIUITAIBHON YCIYTH;

B) YBEJOMJICHHE O pe3yJibTaTaX pPaCCMOTPEHHUS TOKYMEHTOB, HEOOXOAUMBIX
IUI.  TPENOCTABICHHUS MYHUUMIIAIIBHOM YCIIYIM, COJIEpKalllee CBEACHUS O
MIPUHSITUH TOJIOKUTENBHOTIO PEIIEHUS O TPEAOCTABICHUN MYHULIUIIAIBHON YCIIYT 1
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Y BO3MOKHOCTH TOJIYYUTh PE3YyJbTaT MPEAOCTABICHUS MYHULIUNAIBHON YCIYyTH
MO0 MOTUBUPOBAHHBINA OTKA3 B MPEJOCTABICHUN MYHULIUIIAIBHON YCIYTH.

3.7.9. Onenka kayecTBa MpPEAOCTABICHUA YCIYTM OCYILECTBISAETCA B
cooTBeTcTBUHU ¢ [IpaBUiaMu OLIEHKH.

3.7.10.3asBuTeNt0 00eCeynBaeTCs BO3MOXKHOCTh HaIlpaBJiIeHUs *Kalo0bl Ha
peleHus, JeUcTBUS WM Oe3nericTBue AaMUHHUCTpaUH (Y TIOJIHOMOYEHHOTO
opraHa), JOJDKHOCTHOTO Juia AaqMuHUCTpanuu (YOJIHOMOYEHHOTO OpraHa) 0o
MYHULANIAIBHOTO CIIY’Kallero B COOTBETCTBUU cO cratber 11.2 denepanbHOro
3akoHa No210-®3 u B nopsijike, yCTAHOBIEHHOM NOCTaHOBJIeHUEM [IpaButenscTBa
Poccuiickoit @enepauuu ot 20 HosiOps 2012 roga Ne 1198 «O ¢denepanbHOit
roCy/IapCTBEHHOM HMH(pOPMAIIMOHHON cucTeMe, oOecnevyuBarouiell Mpoiecc
nocynedHoro,  (BHecyaeOHOro)  oO’kalloBaHMsSI  peHIeHUW U JACHUCTBUU
(Oe3neiicTBUs), COBEPIICHHBIX MpPU MPEAOCTABIEHUU TOCYAAPCTBEHHBIX H
MYHUIUTAIBHBIX YCIYT».

IlepeyeHb aAMUHHUCTPATHBHBIX NPOLEAYP (AeHCTBHI) IPH NMPEIOCTABJICHUU
MYHHUIUNAJIBHOU YCJIYT'H, BBINOJHIAEMbBIX MHOTOQYHKIIMOHAJIbHBIMHU
HEHTPaMHM NMPeJ0CTABJIEHUS FOCYIAPCTBEHHBIX  MYHUIMNAJIBHBIX YCJIYT

3.8. PTAY M®I] ocymecTBiusier:

uHbopMHUpOBaHUe 3asBUTENEH O TIOPSIKE MPEOCTABICHNUS MYHULIUTIAIbHON
ycayru B PITAY M®II, o Xxoae BBHINOJHEHUS 3ampoca O IMPEIOCTaBICHUU
MYHULUNAIBHONW YCIYTH, MO HWHBIM BOIIPOCAM, CBSI3aHHBIM C IPEJOCTaBICHUEM
MYHULUNAIBHOW YCIYTH, a TAaKXe€ KOHCYJIbTUPOBaHHE 3asBUTENECH O MOpSIKE
pe0CTaBICHUS MyHULIMNIATLHOU yeiyru B PTAY MOII;

IIPUEM 3aMPOCOB 3asiBUTEIIEH O MPEAOCTABICHUH MYHULIUNIAIBHON YCIYyTU U
MHBIX JOKYMEHTOB, HEOOXOAUMBIX JJIsl IPEAOCTABICHUS MYHUITUTIATLHOU YCIYTH;

dbopmupoBanue u  HanpaBieHue PI'AY  MOIl npenocraBieHus
MEKBEIOMCTBEHHOI'O 3alpoca B OpraHbl, MPEJOCTABISAIOIINE MYHHUIUIAJIbHbBIE
yCIYIM, B HWHBIE Opranbl TOCYIapCTBEHHOW BJIAcTH, OpPraHbl MECTHOIO
CaMOYMpaBJI€HUS W  OpraHu3aliy, YYacTBYIOIIME B  MPEJOCTaBICHUU
MYHHUILUITAIBHON yCIIYTH;

BbIJa4a 3asiBUTEIIO pe3yJibTaTa NPeI0CTaBICHUSI MyHULIMIIAIBHON YCITYTH;

00paboOTKy TIEpPCOHATBHBIX JAHHBIX, CBSI3aHHBIX C TIPEIOCTaBICHUEM
MYHHUITUTIATBHON YCIYTH (MPU HEOOXOIUMOCTH);

opueM U [epenady  Ha  pacCMOTpeHHe B AJMHUHUCTpALUIO
(YnomHOMOYEHHBIH OpraH) jkaino0 3asBUTEICH;

UHbIE AENCTBUS, NpenycMoTpeHHble PeaepanbHbiM 3akoHOM Ne 210-D3.

3.8.1. B caywae mnpencrtaBieHus 3asBUTEIEM HEMOJHOTO KOMIUICKTA
JIOKYMEHTOB JIMOO HECOOTBETCTBHUS MPEJICTABICHHBIX JOKYMEHTOB TPEOOBaHHUSIM,
YCTaHOBIICHHBIM MTYHKTOM 2.8 AIIMHHUCTPAaTUBHOTO periiaMeHTa, paboTHuk PIAY
M®IL], ocymecTBIsIOMMUNA NOpUEM JOKYMEHTOB, Pa3bsCHICT  3asBUTEIIO
COAEPKAHUE HEJIOCTATKOB, BBIABICHHBIX B JIOKYMEHTAaX, MNpEJaraeT HPUHATH
MEphI MO0 UX YCTPAHEHHUIO M OOPATUTHCS 32 MPEIOCTABICHHEM MYHUIIMIAIbHOMN
YCIIYTH IIOBTOPHO.
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B cnydae ecnu 3asgBuTenp HACTAMBAET HA IPUEME TOKYMEHTOB, CIIELIUATIUCT
PTAY MO®II ocymecTBISIOMANA TPUEM JTOKYMEHTOB, YBEIOMIISIET 3asBUTEN O
BO3MOKHOM OTKa3€ B MPEIOCTABICHUM MYHULHIIAIBHOW YCIYTH, O YEM JENACTCA
COOTBETCTBYIOIIASI 3aIMCh B PACIIUCKE B MPUEME JOKYMEHTOB.

[Ipu ogHOKpaTHOM OOpalieHuu 3asBUTENS C 3alIPOCOM O MPEOCTaBICHUU
HECKOJBKUX TOCYJApCTBEHHBIX U (WiIM) MyHUIUOAnbHbIX ycayr PTAY MOIL]
OpraHU3yeT MPETOCTABICHUE 3asBUTEIIO IBYX U O0Jiee TOCYAapCTBEHHBIX U (UJIH)
MYHULANAIBHBIX YCIIYT.

[lo oxoHuaHnuu mnpuema AOKYMEHTOB paboTHuk PI'AY MOIl Bbeimaet
3asBUTEIIO PACHUCKY B IPUEME JOKYMEHTOB.

[IpencraBnennbie 3asBUTEneM B (QopMe JOKYMEHTOB Ha OyMaKHOM
HOCHUTEJIE 3asBJICHUE W TMpUJIaraéMble K HEMY JOKYMEHTHl NE€PEBOIATCA
cnequanuctoM PIAY MO®IL[ B QopMy 537I€KTpOHHOrO JOKyMeHTa M (WJIu)
ANEKTPOHHBIX 00pa30B JOKYMEHTOB. OJEKTPOHHbBIE JIOKYMEHThl U (MJIM)
ANIEKTPOHHBIE 00pa3bl JOKYMEHTOB, CO3/JIaHHbIE B COOTBETCTBHM C HACTOSIIUM
YHKTOM, 3aBEpSAIOTCS YCUJIEHHON KBAIU(QUIUPOBAHHON JIEKTPOHHOU MOIUCHIO
noipkHoctHoro smna  PIAY  MOIL, HanpaBiastorcss B AJZMUHHUCTPALIMIO
(YHONMHOMOYCHHBI ~ OpraH) C  KCIOJb30BAaHMEM  aBTOMATH3HUPOBAHHOM
uHopmanmonHor cucrembl PI'AY MO®I][ u 3anuiieHHbIX KaHAJIOB CBS3H,
oOecreynBaroIrX 3alIUTy MepeaaBaeMoil B opral MHQOpMAlMU U CBEIAEHUH OT
HENPABOMEPHOTO  JOCTyNa, YHUYTOXEHMs, Mojaudukanuu, OJIOKUPOBAHMUS,
KOIIMPOBAHUsI, PACIIPOCTPAHEHUSI, UHBIX HEIIPABOMEPHBIX JCUCTBUM.

Cpok mnepenaun PI'AY MO®I] npuHATBIX UM 3a4BJICHUM W TpUIaraeMbIX
JIOKYMEHTOB B (pOpMe 3JIEKTPOHHOI'O JTOKyMEHTa M (MJIM) 3JIEKTPOHHBIX 00pa3oB
JIOKYMEHTOB B AnmuHucTpanuio (YTOJHOMOYCHHBIH OpraH) HE JIOJKCH
NPEBBIIATH OJIUH PAOOYUil ICHb.

ITopsimok u cpoku nepenaun PI'AY MOIl npuHsATBIX UM 3asBJICHUN U
NpUJaraeMbeiX JOKYMEHTOB B (OopMe TOKYMEHTOB Ha OyMa)XHOM HOCHUTENE B
Anvunuctpanuio (YTIOJTHOMOYCHHBIH OpraH) ONpEICIAIOTCS COTJIallicHHeM O
B3aMOJICHICTBHH.

[Ipy Hanuuyuu B 3asBICHUM O MPENOCTABICHUH MYHHIUIIAJIBHON YCIyTH
YKa3aHHs O BbIAAYE PE3yJbTaTOB IPEIOCTABICHUSA MYHULUIIAIBHOW YCIYyTH Yepes
PIAY M®II, Agmunauctparus (YIIOTHOMOYCHHBIH OpraH) MepeaacT JOKYMEHTHI
B CTpyKTypHOe mnoapazaenenne PI'AY MO®Il nna mnocnenyromieid BblIadu
3asBurento (ero npencraBuTento). Iopsnok u cpoku nepenauyn AJIMUHUCTpaIUen
(YnomHOMOYEHHBIM OpraHOM) Takux JOKyMeHTOB B PIAY M®I] onpenensroTcs
COTJIALIEHUEM O B3aHUMOJCHCTBUH.

V. ®opMbI KOHTPOJIA 32 HCTIOJTHEHUEM AIMUHUCTPATUBHOIO
perjiaMeHTa

HOpHI[OK OCYIICCTBJICHHUA TCEKYIICI0O KOHTPOJIA 3a COﬁJIlOI[eHI/IeM
H UCITIOJITHECHHEM OTBCTCTBCHHBIMH T0I)KHOCTHBIMH JINIIAaMH MOJIOKEeHU
periiaMcHTa U HHbIX HOPMAaTHBHBIX IIPABOBbIX aKTOB,
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YCTAHABJIUBAKIIUX TPeOOBAHUSA K NPEIOCTABJICHUI0O MYHUIIMIAIbHOM
YCJIYI'd, a TaK:Ke NPUHATHEM UMHU pelleHuil

4.1. Texymuii  KOHTpPOJb 3a  COOJIIOICHUEM U  HCIOJHEHHEM
AJIMUHUCTPATUBHOTO PETJIAMEHTA, WHBIX HOPMATHBHBIX IPABOBBIX AaKTOB,
yCTaHABIMBAIOMUX TpeOOBaHUS K TMPEJOCTaBICHUIO MYHMIIUIIAIBHOW YCIIYTH,
OCYILIECTBIAETCS  HAa  TOCTOSHHOM  OCHOBE  JIOJDKHOCTHBIMU  JIMLIAMH
Anvunuctpanu  (YIIOJIHOMOYEHHOTO  OpraHa),  YIOJHOMOYCHHBIMH  Ha
OCYLIECTBIICHUE KOHTPOJIA 3a MIPEAOCTABIEHUEM MYHHUIIUIIAIBHON YCIIYTH.

JUiss  Tekymero  KOHTPOJII  MCIOJNB3YIOTCS ~ CBEIEHUS  CIIy>)KEOHOU
KOPPECHOH/ICHIINM, YCTHAas M MHUChbMEHHas WHGOpPMAIUs CHCIHAIUCTOB H
JTOHKHOCTHBIX JIUI] AnMuHucTpanuu (YTIOJTHOMOYEHHOTO OpraHa).

Tekyiuii KOHTPOJIb OCYIIECTBISETCS IMYyTEM MPOBEJICHUS MPOBEPOK:

peleHuii o npeaocTapieHun (00 OTKa3e B MPEJOCTaBICHUN ) MYHUITUTIATLHON
YCIIYTH;

BBISIBJICHUSI M YCTPAHEHUSI HAPYUICHUH TTpaB Ipak]iaH;

pacCMOTpEHUs, NMPHUHATHS PEIICHUN MW MOJATOTOBKM OTBETOB Ha OOpaIllCHHS
TpaXJaH, CcoJepKalue >KaJloObl Ha pemieHus, jAchcTBus (Oe3neicTBue)
JOJ>KHOCTHBIX JIMII.

Iopsinok ¥ NEPUOAUYHOCTH OCYIIECTBJICHHUS IVIAHOBBIX U BHEILIAHOBBIX
NPOBEPOK MOJHOTHI H KA4eCTBA NMPeI0CTABJICHUS MYHHIIMIIAJIbHOM
YCJIYIH, B TOM YHCJ€e MOPSAA0K U ()OPMBbI KOHTPOJISA 32 NMOJTHOTOH
H Ka4eCTBOM NPeJ0CTABJICHUSI MYHHIUNAJIBHON YCIYyIH

4.2. KoHTpoOJIb 32 MOJHOTON M KAa4YECTBOM IPEAOCTABICHUS MYHUIIMIATBHON
YCIYTH BKJIIOYAET B ceOs MPOBEJICHUE TUIAHOBBIX M BHETUIAHOBBIX MPOBEPOK.

4.3. IlnanoBbIE TPOBEPKUA OCYLIECTBIISIIOTCS HA OCHOBAHUU T'OJIOBBIX IJIAHOB
pabotel  AamuHHcTpanuu  (YTOJIHOMOYEHHOTO  OpraHa),  yTBEP)KIAEMBIX
pykoBoguteneM AnmuHuctpauuu (YHoJHOMOYEHHOro oprana). [Ipu miaHoBoit
IPOBEPKE TMOJTHOTHl M KA4yeCTBA MPEIOCTABICHUS MYHULHUIAIBHOW YCIyTH
KOHTPOJIIO TTO/IJIEKAT:

coOJI0/IeHNEe CPOKOB MPEOCTABICHNUS MYHHUIIUITAILHON YCITYTH;

coOI0IeHNE TIOJIOKEHUH AJIMUHUCTPATUBHOTO PETJIaMEHTA,

NPaBWIBHOCT W OOOCHOBAaHHOCTH TMPUHATOTO pEIIeHus 00 OTKa3e B
MPEAOCTaBICHUN MYHULIMIAIIBHON YCITYTH.

OcHoBaHMEM 1Sl TPOBEICHUS BHETUIAHOBBIX MTPOBEPOK SIBIISIIOTCS:

NOJIyYEHUE  OT  TOCYJAapCTBEHHBIX  OPraHoB,  OpPraHOB  MECTHOIO
caMoymnpaBieHuss HuHGOpPMAUMM O  MPEANOoJaraéMblX WM  BBISBICHHBIX
HAapyUIEHHSX HOPMATHBHBIX IMpaBOBbIX akTOoB Poccuiickon  ®enepanuu,
HOPMATHUBHBIX MPABOBBIX akTOB PecmyOmmku bamkopTrocTaHn w HOPMAaTHBHBIX
MPaBOBBIX AKTOB OPraHOB MECTHOI'O CaMOYIIPABIICHHUS;

oOpallleHHsI TPaXK/IaH U IPUANYECKUX JIUI Ha HapyIICHUs] 3aKOHOIaTeIbCTBA,
B TOM YHCJIE HA KAYE€CTBO MPEIOCTABICHUSI MyHULIUTTAIILHOW YCITYTH.
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4.4. JIns npoBEACHHS TMPOBEPKHU CO3/IAETCA KOMHMCCHS, B COCTaB KOTOPOU
BKJIFOYAIOTCS  JOJDKHOCTHBIE  JIMA W CHEUUATUCThl  AJIMUHHMCTpalUU
(Y1o1HOMOYEHHOT 0 Oprasa).

[IpoBepka OCYyIIECTBISIETCA HAa OCHOBAaHWM TMpUKa3a AJIMUHUCTpALIUU
(Y11o1HOMOYEHHOT 0 OpraHa).

4.5. Pesynbrarhl NpoBepKH O(GOPMISIOTCS B BUIE CHPAaBKH, B KOTOPOH
OTpaXkaroTCs BbISBICHHbIE HEAOCTATKH M YKa3bIBAIOTCS CPOKU HUX YCTPAaHEHHS.
CnpaBka TNOANKUCHIBAETCA  JODKHOCTHBIMH — JIMUAMHA M CHEIUAIUCTAMHU
Anmunuctpai  (YTOTHOMOYEHHOTO OpraHa), HPOBOAMBUIMMHU IPOBEPKY.
[IpoBepsiemble JuIla MO POCIUCH 3HAKOMSITCS CO CIIPABKOIA.

OTBeTCTBEHHOCTD J0KHOCTHBIX JIMII 32 PelIeHUA U AeiiCTBUS
(0e3neiicTBHME), NPUHMMAaeMble (OCYyLIECTBJIeMbIe) MMHU B X0/1€
NMPeA0CTABJICHUS MYHUIIMNIAIbHON YCJIYTH

4.6. Ilo pesynbraTaM NPOBEICHHBIX MPOBEPOK B CiIydac BbISIBICHUS
HapyIIEHUN TOJOXKEHUN AJMHUHUCTPATUBHOIO pErjJaMEeHTa, HOPMATUBHBIX
npaBoBbIX akTOB Poccuiickoit denepanun, Pecmy6nmku bamkoprocTtan U opraHoB
MECTHOTO CaMOYMPAaBJICHUSI OCYIIECTBIISICTCSI TPUBICUCHUE BUHOBHBIX JIUII K
OTBETCTBEHHOCTH B COOTBETCTBHUU C 3aKOHOAATENILCTBOM Poccuiickont denepanumu.

[lepcoHasibHAsE OTBETCTBEHHOCTH JOJDKHOCTHBIX JHIl 34 MPAaBUIBHOCTb M
CBOCBPEMEHHOCTh TMPUHATUSA pEIIeHUs O TMpeaocTaBieHun (00 oOTKaze B
NPEIOCTaBICHUN) MYHHUIIMIAIBHON YCIYyTH 3aKpeIunsieTcsi B UX JIOJDKHOCTHBIX
perjiaMeHTax B COOTBETCTBUU C TPEOOBAHMUSIMU 3aKOHOATENIbCTBA.

TpedoBanus K nopsaaky u ¢gopmMamM KOHTPOJIA 32 MPeAOCTABJIEHHEM
MYHUIUTNIAJIBbHOM YCJIYT'H, B TOM YHCJIe CO CTOPOHBI IPasKIaH,
UX 00beTUHEeHUd U OpraHu3anui

4.7. I'paxaane, ux oObEAMHEHUS U OPTaHU3AIMN UMEIOT MPABO OCYIIECTBISAThH
KOHTPOJIb 32 NPEAOCTABICHUEM MYHULHMNAIBHOW YCIYrd IyTEM IOJIYYEHHUS
UHPOPMAIIMK O XOJI¢ MPEJAOCTABICHUS MYHUIMIAIBLHON YCIyrd, B TOM YHCIE O
CpPOKax 3aBepIleHHs] aAMUHUCTPATUBHBIX poUeayp (AeHCTBUIN).

I'paxxnane, nX 00beAMHEHUS U OPTAHU3ALNH TAKXKE UMEIOT IIPaBo:

HaIIPaBJIATh 3aMEYaHUs M NPEIJIOKEHUA MO YIYUIIEHUIO AOCTYHHOCTH H
Ka4eCTBA MPEAOCTABIICHUS MyHULIUTIATBHOU YCIIYTH;

BHOCUTh  NPEIJIOKEHUS O Mepax [0 YCTPAHEHUK  HApYyLICHUU
AJIMUHUCTPATUBHOTO PETJIAMEHTA.

4.8. JlomkHOocTHbIe suia AamuHucTpanu (YTOJTHOMOYEHHOTO OpraHa)
MPUHUMAKOT MEPBl K MPEKPAIICHUIO JIOMYLIECHHBIX HAPYIIEHUW, YCTPAHSIOT
MPUYUHBI U YCIIOBHUS, CHOCOOCTBYIOIINE COBEPIICHUIO HAPYIIIEHU.

Nudopmaruss o pe3ynbratax pacCMOTPEHHS 3aMEUaHWUW W TMPEIJIOKEHUN
rpaxkJaH, HUX OOBEIUHEHUN U OpraHu3aluil JOBOJUTCA [0 CBEJCHHUS JIUII,
HAMpaBUBIINX 3TH 3aMEUaHUS U MPEIIIOKECHUA.

V. locyneoHblii (BHeCy1eOHbIH) MOPSAA0K 00:KaJT0BAHMSI PellIeHUI U
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AecTBUM (0e31eiicTBHUSA) OPraHa, NpPeAoCTABJIAIOIIECr0 MYHHIUIIATbHYI0
YCJIYI'Y, MHOTO(D)YHKIIMOHAJILHOI'0 HEHTPA, 4 TAKKE UX JOJKHOCTHBIX JIMIL,
MYHUIHMIAJIBHBIX CIYKALUX, PAOOTHHKOB

Nudopmanus 1uist 3asiBUTENA 0 €r0 MpaBe MoAaTh Kaja00y HA pelieHue u
(win) peiictBue (0e31eliCTBHE) OPraHa, NPeI0CTABISIONIEr0 MYHUIIMIIAIbHY IO
yCJyry, 4 (Win) ero J0JKHOCTHBIX JTHI, MyHHIHMIAJbHBIX CJIYKAIIUAX,
MHOIO0(pyHKIMOHAJIBHOI0 HEHTPA M (WIH) ero padOTHUKOB

5.1. 3aaBuTeNn» UMEET MPaBO Ha O0XaJTOBaHUE PEIICHUS U (UIK) JEUCTBUI
(6e3nericTBusl) AqMuHHUCTpavK (Y TIOJIHOMOYEHHOTO OpraHa), MO KHOCTHBIX JIUI
AnvunucTpanuu  (YTOJIHOMOYEHHOTO OpraHa), MYHUIMNAIBHBIX CIYXKaIlHUX,
PTAY M®II, pa6oraukoB PI'AY M®Il, a Takxke oprasusaiuii,
OCYHIECTBISIONIMX (YHKIMU TIO0 TMPEJOCTAaBICHUIO TOCYAapCTBEHHBIX WIIH
MYHULHUNAIBHBIX YCIYT, IPEAYCMOTPEHHBIX YacThio 1.1 cTtaTteu 16 denepanbHOro
3akoHa Ne 210-®3 (manee - mpuBiekaeMmasi OpraHu3aiusi), U UX paOOTHUKOB B
nocyneoHoM (BHecye0HOM) Topsiike (1anee — xanoda).

IIpeamer kano0bI

5.2. IlpenmeroM nocyaebHOro (BHECY/NEOHOTO) OO0XaJTOBaHUS SIBIISIOTCS
pemenus u gedctBus (OesmeiictBue) AnmuHucTpanuu  (YTOJIHOMOYEHHOTO
OopraHa), TMpEJOCTaBISAIOIIETO MYHUIMIAIBHYIO YCIYry, a TaKXe €ro
JIOJDKHOCTHBIX JIWIl, MYHUIMOAIBHBIX chayxkamuxX, PI'AY MO®II, paboTHUKOB
PTAY M®II, npuBnexkaeMbIX opraHuzainuii, uX paOOTHUKOB. 3asBHUTE]Ib MOXET
oOpaTUThCs € Kamo00l M0 OCHOBAHUSAM U B MOPSIKE, YCTAHOBIEHHBIM CTAThsIMU
11.1 u 11.2 depepanbHoro 3akoHa Ne 210-®3, B ToM uuncie B CICAYIOMIHUX
CIyyYasx:

HapylIEHHWEe  CpoKa  pEerucTpaluud  3ampoca O  IPeIoCTaBICHUHU
MYHUIIMIIAJIBHOW YCIyTH, KOMIUIEKCHOTO 3arlpoca, yKa3aHHOro B crtatbe 15.1
®denepanbHOro 3akoHa Ne 210-D3;

HapyILIEHHE CpOKa MPEeIOCTaBICHUS] MyHULUIIAIBHON ycinyru. B ykazaHHOM
ciaydae JnocyaeOHoe (BHecymeOHOe) oOkajmoBaHHE 3asBUTEICM pEHICHUH U
nevictBuit (6e3neticteusi) PITAY M®II Bo3moxxHO B ciydae, ecni Ha PTAY M®I],
penieHus u nercTBus (0e31ecTBIE) KOTOPOTO 00XKATYIOTCS, BO3JIOXKEHa (DYHKITHS
M0 TPEIOCTABICHUI0O MYHHUIIMNAIBHOW YCIyTd B TMOJHOM OOBEME, B MOPSJIKE,
onpenesneHHoM dacTbio 1.3 cratbu 16 @enepanbHoro 3akoHa Ne 210-D3;

TpeboBanne y 3agBUTENs JIOKYMEHTOB wid uH(popmamuu  1ubo
OCYILIECTBIICHUS] JIEUCTBUN, MPEAOCTABICHUE WM OCYIIECTBICHUE KOTOPHIX HE
MPEyCMOTPEHO HOPMAaTHUBHBIMU NpaBOBbIMU akTamu Poccuiickoit denepauuu,

HOPMAaTHBHBIMU MIPaBOBBIMHU aKTaMH Pecmy6niku bamkoprocras,
MYHHUILMIIAJIBHBIMA TMPABOBBIMU aKTaMH JUISI NPENOCTABICHUS MYHULHUNAIbHOU
YCIYTH;

OTKa3 B IMpPHUEME NOKYMEHTOB, MPEIOCTABICHUE KOTOPBIX MPEIYCMOTPEHO
HOPMAaTHBHBIMM NPaBOBbIMU akTaMu Pocculickonn @enepanuu, HOPMATHBHBIMHU
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MpaBOBBIMU akTamu PecnyOnuku bamkopTocTaH, MyHUIIUNAIBHBIMU TIPABOBBIMU
aKTaMu JJisl IPEIOCTABICHUS MyHULIUNTAIbBHOW YCIyTH, Y 3asBUTEIS;

OTKa3 B MPEJOCTABICHUN MYHULIUNAIBHON YCIYTH, €CJIM OCHOBAHUS OTKa3a
HE MPEeIyCMOTPEeHbI (eepaibHbIMU 3aKOHAMHU W MPUHSATHIMU B COOTBETCTBUU C
HUMHM WHBIMH HOPMAaTUBHBIMHU IMPAaBOBBIMU akTamMu PecnyOnuku bamkoprocTaH,
MYHULIUMTAJIIBHBIMU TPABOBBIMM akTaMHU. B ykazaHHOM ciydae pgocyaeOHoe
(BHECYHeOHOE) 00KayloBaHWE 3asBUTENIEM pelIeHUud W JecTBUN (Oe31eicTBuUs)
PTAY M®II Bo3MoxHO B city4yae, ecni Ha PI’AY M®I], pewmenust u nelcTBus
(Oe3nmeiicTBIE) KOTOPOrO 00XKANYIOTCS, BO3JIOKEHA (PYHKIUS N0 MPEAOCTABICHUIO
MYHUIIMTIAIBHON YCIIYTH B OJTHOM 00BbeME, B IOPSAJKE, ONPEIeIEHHOM YacTbio 1.3
crateu 16 @enepanbHoro 3akona Ne 210-D3;

TpeboBaHUE BHECEHUS 3asBUTEJIEM MPU MPEIOCTABICHUN MYHUIUTIATBHON
yCIYTH TIUIaThl, HE TMPEIYyCMOTPEHHONW HOPMATHUBHBIMU TPABOBBIMU aKTaMU
Poccuiickoit ®enepanuu, HOPMATUBHBIMU TMPAaBOBBIMU akTaMu PecnyOnuku
Bamkoprocran, MyHUIIMTIATLHBEIMU TTPABOBBIMH aKTaMH;

oTka3 Aamunuctpanuu (YTOJTHOMOYEHHOTO OpraHa), JOJKHOCTHOTO JIHIA
AnvunucTpanuu  (YTOJTHOMOYEHHOTO OpraHa) B WCIHPABICHUHM JOMYIICHHBIX
OTEeYaTOK U OMMOOK B BBIJJAHHBIX B PE3yJIbTaTe MPEIOCTABICHUS MYHUIIUITAIHHOM
yCIYTd  JOKyMEHTaxX JHM0O0 HapylIeHHWe YCTaHOBJIEHHOTO CpOKAa TaKUX
ucnpasieHuii. B ykazanHoMm ciiydae mocyneOHoe (BHecyaeOHoe) oOkaloBaHHE
3asBuTeneM penleHnit u AedctBuil (Oe3meiictBus) PIAY MO®I[ Bo3MoxHO B
cinyyae, ecnu Ha PITAY MOII, pemenus u aeiictBus (O6e3neicTBHE) KOTOPOTO
00XKaTyroTcsl, BO3JIOKeHa (QYHKIHUS MO0 MPEIOCTABICHUI0 MYHUIIUTAIBHON YCIYyTH
B TMOJHOM o00BbemMe, B TMOpsSAKe, OmpeaelieHHOM uyacTeio 1.3 cratem 16
®denepanbHOro 3akoHa Ne 210-D3;

HapylIEHHE CpOKa WM MOpsAlKa BbIJaYd JOKYMEHTOB IO pe3yJbTaTam
IPEAOCTABICHUS MYHULIMIIATBHOMN YCIIYTH;

IPUOCTAHOBJIIEHUE  MPEJOCTABICHUS MYHULHUIAIBHOW  YCIyrH, €CJu
OCHOBaHUS TIPUOCTAHOBJICHHSI HE MPEIyCMOTPEHBI (efepalbHbBIMU 3aKOHAMH H
OPUHATHIMU B COOTBETCTBUU C HUMHM MHBIMH HOPMATHBHBIMHU MPABOBBIMH AKTAMHU
Poccuiickoit @enepanuu, 3aKOHAMHA U UHBIMU HOPMATHUBHBIMU ITPABOBBIMU AKTAMU
Pecniybnuku  bamkopTocTaH, MyHUIMNAIGHBIMH — TIPABOBBIMH  aKkTaMu. B
yKa3aHHOM cliydae jocyaeOHoe (BHecyaeOHoe) oOkaloBaHue 3asBUTEIEM
pemenuid u aerictBuil (6e3nericteus) PITAY M®I] Bo3MoXHO B ciiydae, €Ciu Ha
PTAY MOII, pemenus u paedctBus (O€3IEHCTBHE) KOTOPOrO OOKAITYIOTCS,
BO3JIO’)KCHAa (PYHKIIMSA IO MPEAOCTABICHUIO MYHHUIIUNAIBHOW YCIYTH B TOJHOM
o0beMe, B TIOPSIIKE, OTPEICICHHOM YacThio 1.3 cratbm 16 denepanbHOro 3aKoHa
Ne 210-@3;

TpeOoBaHre y 3asBUTENS MPHU MPEAOCTABICHUA MYHUIIMITAILHON YCIYTH
JOKYMEHTOB WJIKM UH(POPMAIUU, OTCYTCTBUE U (MJIM) HEAOCTOBEPHOCTh KOTOPHIX HE
YKa3bIBaJUCh MPHU NMEPBOHAYAIIBHOM OTKa3€ B MPUEME IOKYMEHTOB, HEOOXOUMbIX
JUISL TIPEIOCTaBICHUS MYHULMUNAIBHOM yCIYrd, Ju0O0 B NPEIOCTaBICHUU
MYHULIUMAIIBHOW YCITYTH, 332 UCKIIOYEHUEM CIIy4aeB, IPEAYCMOTPEHHBIX TYHKTOM
4 gactu 1 cratem 7 @enepanbHoro 3akoHa Ne 210-d3. B ykazanHOM ciydae
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nocynebHoe (BHecyaeOHOE) 00KalloBaHHWE 3asBUTEIEM PEIICHUN U JIeUCTBUI
(6e3netictBusi) PITAY MOII, pabotHuka PITAY M®I] Bo3mMoxkHO B clly4ae, ecliu
Ha PTAY M®II, pemenus u neiictBusi (06€31elCTBUE) KOTOPOTO OO0XKaIyIOTCH,
BO3JIO’)KEHAa (PYHKIUS MO MPEAOCTABICHUIO MYHHUIMNAIBHOW YCIYTH B IOJIHOM
o0beMe B MOpSIKE, onpeneseHHoM 4yacTbio 1.3 cratbu 16 ®enepanbHOro 3akoHa
Ne 210-@3.

OpraHbl MECTHOTO CAMOYNIPABJIEHUS, OPTaAaHU3AIUMN U
YIOJTHOMO4YEHHbIE HA PACCMOTPEHHUeE KAJI00bI M 10J:KHOCTHBIE JINIA,
KOTOPBIM MOKeT ObITh HAallpaBJIeHA 7KaJ100a 3asiBUTE/IsI B 10CY1e0HOM
(BHecy1e0HOM) TOpsAKe

5.3. Kanoba wa pemenus u aeictBus (Oe3aeicTBUE) AIMUHHCTpPAIIMU
(YnomHOMOYEHHOTO ~ OpraHa),  JOJDKHOCTHOTO — JUla  AJMHHUCTpaIuu
(YIOTHOMOYEHHOrO  OpraHa),  MYHULMIAIBHOTO  CIYXKAllero  IMOJaeTcs
pykoBoauTet0 AnMuHucTpanuu (Y moJIHOMOYEHHOTO OpraHa).

XKanoba wa pemenus u jeWictBus (Oe3nelicTBHE)  PYKOBOJIUTENS
AnvunucTparuu  (YTOJIHOMOYEHHOTO OpraHa) IOJaeTcs B COOTBETCTBYIONIUMN
OpraH MECTHOTO CaMOYMIpPAaBJICHUS, SIBISIONIMICS y4dpeauTesieM AJIMHHUCTpAIUU
(YnonHomoueHHOTO opraHa) JIMOO B cllydae €ro OTCYTCTBHUSI paccMaTpHUBAeTCs
HEMOCPECTBEHHO pyKOBoAUTeNIeM AMUHUCTpalu (YTIOJTHOMOUYEHHOTO OpraHa).

Kanobwl Ha pemenust u nerictBus (O6e3neiictBue) pabotauka PITAY MOI]
nojaroTcs pykopoautenito 3Toro PITAY M®II. Xanobsl Ha pemieHus U 1eiCTBUS
(6e3nerictBue) PITAY MO®II nogatotcs yupenurento PICAY M®II.

XKanoOwl Ha pemieHus u nercTBud (0e3neicTBre) paOOTHUKOB MPUBIEKAEMbBIX
OpraHU3alui MOJA0TCA PYKOBOAUTEIISIM 3TUX OPTaHU3AIUN.

B Aamunuctpanmu (YHOOJHOMOYEHHOM OpraHe), MpeIoCTaBIIAIONIEM
MyHULUNANbHYIO yciayry, PI'AY  MOIL, npuBinekaemoit OpraHu3aluu
OTIPEJIEIISIIOTCS. YIIOTHOMOUYEHHBIE Ha pACCMOTPEHHE Kajl00 JOIKHOCTHBIE JIHIIA.

Iopsinok mogaym U pacCMOTPEHHA KAT00bI

5.4. XKanoba momaercss B MUCbMEHHON ¢dopMe Ha OyMa)KHOM HOCHUTENE, B
TOM 4YHCJIE [0 TO4YTe, a TaKXKe IpU JUYHOM TMpuemMe 3asBUTENsA, WU B
AIEKTPOHHOM BUJIE.

XKanoba momxHa conepKarh:

HAMMEHOBAaHUE OpraHa, MPEIOCTABIAIONIEr0 MYHHUIUIAIBHYIO YCIYTY, €ro
JOJKHOCTHOTO JIMIIA, €r0 PYKOBOJMTEINS,, MyHHIIMNIAIBHOTO chyxaiiero, PI'AY
M®II, ero pykoBoautens U (Wiau) paOOTHHKA, MPUBJIEKAEMbIX OpraHU3alUd, WX
pykoBoguTened u (unau) paOOTHUKOB, pelieHuss U JedctBust (Oe3aeicTBue)
KOTOPBIX 00KaTyIOTCS;

dbamunnio, uMsi, 0T4EeCTBO (MOCIIEIHEE - TIPU HAJIMYHUU), CBEICHHUS O MECTE
KUTEIbCTBA 3asBUTENS - (U3MYECKOIrO JIMIlA, CBEJACHUS O MECTE HAXOXKIACHUS
3asBUTENST — IOPUIUMYECKOrO JIHMIA, a Takke HoMep (HOMepa) KOHTAKTHOTO
tenedoHa, agpec (agpeca) 3JI€KTPOHHON MOYTHI (IIPU HAJIMYUU) U IOYTOBBIN azipec,
10 KOTOPBIM JIOJKEH ObITh HAMPABIICH OTBET 3asiBUTEIIO;
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cBeZieHUs1 00 00KadyeMbIX pelIeHUsX W JIeHCTBUAX (Oe31eHCTBUU) OpraHa,
MPENOCTABISAIONIEI0 MYHUIMOAIBHYIO YCIYTy, €ro JOJDKHOCTHOTO — JIMIIa,
MyHUIMOAnbHOro ciyxamero, PI'AY MO®IL, pabornuka PI'AY MOI],
MPUBJIEKAEMbIX OpTaHU3aINi, UX paOOTHUKOB,

JOBOJIbI, HA OCHOBAHHM KOTOPBIX 3asBUTENb HE COTJIACEH C PEUICHUEM U
nerictBueM  (0e3leMCTBMEM) oOpraHa, MPEIOCTaBIAIONIEIO0 MYHUIUIATBHYIO
yCIIYTy, €ro JOJKHOCTHOTO JHIla JMOO MyHUIMMNAIBHOTO ciyxkamero, PIAY
MOII, pabotHuka PI'AY M®II, npuBiekaeMbIX opraHusaiuii, ux pabOTHHKOB.
3asBuTENEM MOTLYT OBITh MPEACTABICHBl JOKYMEHTbl (IIpM  HAJIUYUH),
NOJITBEPKAAIOINE TOBOABI 3asBUTENS, JTMOO UX KOIHH.

B cnyuae ecnum  kamoba mojaeTcs  4epe3  NPENCTABUTENS, TaKkKe
NPEJICTABISAETCA JTIOKYMEHT, MOATBEPKAAIOIINNA MOJTHOMOYHUS Ha OCYIIECTBICHHE
JIEUCTBUM OT MMEHU 3asBUTENs. B KauecTBe JTOKYMEHTa, IOJITBEPKIAOLIETO
MOJIHOMOYHSI Ha OCYIICCTBIEHUE NEUCTBUH OT MMEHU 3asBUTENS, MOXET OBITh
npe/ICTaBIeHa:

a) odopmIICHHass B COOTBETCTBUU C 3aKOHOJATENbLCTBOM Poccuiickoit
deneparuu JOBEPEHHOCTD (U1 PU3HUECKUX JIHII);

0) odopmieHHass B COOTBETCTBUM C 3aKOHOJATEIbLCTBOM Poccuiickoii
@denepanvi JOBEPEHHOCTh, 3aBEPEHHAs] TMEYAThIO 3asgBUTENS (MPU HAJIUYUH
neyaTu) ¥ MOANMCAHHAs PYKOBOJUTENIEM 3asiBUTENS WM YHIOJIHOMOYEHHBIM 3TUM
PYKOBOIUTENEM JULOM (I FOPUANYECKUX JIULT);

B) KOMNHS pEIIeHUs O Ha3HAYeHUW WM 00 u30paHuu OO0 TpHKaza o
Ha3HAYeHUU (PU3NYECKOTO JIMIAa Ha JOJKHOCTh, B COOTBETCTBUU C KOTOPHIM TaKOE
¢usznueckoe JUIO 00ManaeT MpaBOM JAEMCTBOBaTH OT HMMEHM 3asiBUTENsS 0e3
JIOBEPEHHOCTH.

5.5. IIpuem xanob B MUCbMEHHOU (pOpMe OCYIIECTBIISACTC:

9.5.1. Anamunuctpanuert (YIOJTHOMOYEHHBIM OpPraHoM) B  MeECTE
IPEAOCTABICHUSI MYHUIUIAIBHONW ycIyru (B MecTe, Tle 3asBUTENb I10JaBaJl
3alpoc Ha MOJYyYEHUE MYHUIUIAIBHOW YCIYTd, HapylleHUE MOpsaKa KOTOpPOi
oOxamyercs, auO0 B MecTe, Tle 3asBUTEIEM IOJNYUYEH pe3yNbTaT YKa3aHHOM
MYHULIUMAIBHOU YCIYTH).

Bpems npuema xkano0 IOIKHO COBHAZaTh CO BPEMEHEM NPEIOCTaBIICHUS
MYHHULUITAJIBHON YCIIYTH.

XKanoba B mucbMeHHOH (hopMe MOKET OBITh TaK)Ke HaIlpaBJIeHa TI0 MOYTE.

B cnyuyae momaum >kanoObl MpU JIMYHOM TpUeMe 3asBUTENb MPEICTABIISCT
JOKYMEHT,  YyJOCTOBEpSAIOIIMA  €ro  JUYHOCTh, B  COOTBETCTBHH  C
3aKOHOAATEILCTBOM Poccuiickon denepanuu;

5.5.2. MHorohyHKIIMOHATHHBIM LEHTPOM 1581071 MIPUBJIEKAEMOU
OpraHu3aIUen.

[Ipu noctymieHnu kanoObl HA perieHus U (Win) AeicTBus (Oe3necTBus)
AnvunucTtpanuu  (YIOJTHOMOYEHHOTO OpraHa), €ro JOJDKHOCTHOTO —JIUIa,
MYHUIMNAIBHOTO cayxamero PI'AY MOI[ wunu npunekaemas opraHusauus
oOecrnieunBaloT ee nepeaady B AamuHuctpauuio (YMOJIHOMOYEHHBI OpraH) B
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MOPAJIKE U CPOKH, KOTOPBIE YCTAHOBJIEHBI COTJIAIIEHUEM O B3aUMOJEHCTBUH, HO HE
MO3/JHEE CIENYIOUIEro pabovero AHsS CO JIHSA MOCTYIJIEHUS KaIOObI.

IIpu 3TOM CpOK paccMOTPEHUS KanoObl UCUUCIAETCS CO JHS PErucTparuu
XanoObl B AIMUHHUCTpAlUU (YTIOJTHOMOUYEHHOM OpraHe).

5.6. B omekTpoHHOM BHAE Xajo0a MOXET ObITh TojaHa 3asBUTEIEM
MOCPEJICTBOM:

5.6.1. odunmanbHOro caifta Aamunuctpanuu (YOJIHOMOYEHHOTO OpraHa)
cenbckoro  moceneHuss KapmacaHCKHI CeIbCOBET MYHHUIMIAIBHOIO paiioHa
VY dumckuii paiton Pecriyonuku bamkoproctan B cetu HTEpHET;

5.6.2. PIII'Y, a taxxe DenepanbHOM rocynapCcTBEHHON HMHOOPMAIMOHHON
CUCTEMBbI, 00ECIIeUNBAIOIINI TTPOIIECC JOCY1IeOHOr0 (BHECYEOHOTO) 00KaTOBaHUS
pemieHuid W JeWcTBUM  (0€3MEeMCTBUSA), COBEPIICHHBIX NPH MPEAOCTABICHUU
roCyJIapCTBEHHBIX U MyHHIMNANbHBIX yeryr (https://do.gosuslugi.ru/).

[Ipy nonmaue xanoObl B AJIEKTPOHHOM BHJI€ JTOKYMEHTHI, YKa3aHHbIE B
nyHkre 5.4 AJIMUHHUCTPATUBHOTO pETJaMEHTa, MOTYT OBITh MPEJCTaBICHBI B
dbopMe PIEKTPOHHBIX JOKYMEHTOB, IMOIMUCAHHBIX JJIEKTPOHHOW MOJIUCHIO, BHUJ
KOTOPOW MPEAYCMOTPEH 3aKOHOAaTenbcTBOM Poccuiickonn denepanuu, mpu 3TO0M
JOKYMEHT, YI0CTOBEPSIOIINHN JIMUYHOCTh 3asiBUTENS, HE TpeOyeTcs.

B cinywae, ecniu B KommeTreHIHIO AaMuUHUCTpanuu (YTOJIHOMOYEHHOIO
oprana), P’AY M®II, yupenutens PITAY M®I], npuBinekaeMoil opraHu3aluu He
BXOJIUT MPUHATHE PEUICHUS O MOJAHHOW 3asBUTENIEM XaloObl, B T€UEHUE TpeX
pabouux OHEW co IHA ee peructpanuu AnMuHuctpanus (YIOJTHOMOYEHHBIN
opraH) HampaBJIsSIeT ’kajlo0y B yMOJHOMOYEHHBIN Ha €€ pacCMOTPEHHE OpraH U B
nuchMeHHOHM dhopme nHPopMUpyeT 3asBUTEINS O TIEPEHANPABICHUHN KAIOObI.

Cpoxu paccMOTpeHHs KaJI00bI

5.7. KanoOa, moctynupimias B AqMUHUACTpaIuio (Y IOJIHOMOYEHHBIH OpPTaH),
MPEIOCTABIISIIOIINN MyHUIIUMTNIANIBHYIO yeiuyry, PTAY M®I], yupenutenio PI'AY
MO®II unu npuUBICKaEMYI0 OpPraHU3alHio, MOJICKUT PACCMOTPECHHUIO B TCYEHHE
NSATHAAIATH pabOunX THEH CO AHS €€ PEeTUCTPALIUH.

B cnyuae oOxkanoBaHus oTkaza AaMUHUCTpanuu (YTOJIHOMOYEHHOTO
opraHa), €ro JOJDKHOCTHOTO JIMIa JIMOO MYHHUIIMIAIBHOTO ciyxamiero, PIAY
M®ILI, pa6otaukoB PI’TAY M®II, mpuBiekaeMbIx opraHu3ainii, X pabOTHUKOB B
nmpueMe TOKyMEHTOB y 3asBUTENS TMOO B UCIIPABICHUH JOIMYIICHHBIX ONIEYaTOK U
OMMOOK WM B Ciy4dae O0KajmoBaHUS 3asBUTEIIEM HAPYIICHUS YCTAaHOBJICHHOTO
CpOKa TaKUX HMCIPABICHUN Kajo0a pacCMaTPHUBAETCS B TeUCHHUE 5 pabounx JAHEH
CO JHS €€ PETUCTPALUU.

IlepeyeHb OCHOBAHUI /I IPUOCTAHOBJICHHSI PACCMOTPEHUSA KAJI00bI B
cjiy4ae, eCJid BO3MOKHOCTDH IIPUOCTAHOBJICHHS NIPeyCMOTpPeHAa
3aK0HOAaTeJbCTBOM Poccuiickoit @egepauuu
5.8. OcHOBaHMi1 1J1sI NPUOCTAHOBIICHUS] PACCMOTPEHUS KaT00bl HE UMEETCSI.

PGSyJILTaT PaCCMOTPECHNUA JKAJT00bI
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5.9. Tlo pe3ynbTataM pacCMOTPEHHUSI >KAJIOOBI JIODKHOCTHBIM JTUIIOM
Anmvunuctparuu (YnomnomoueHHoro oprana), PCAY M®I, yupenurens PI'AY
M®II, npuBieKkaeMON  OpraHu3alli¥, HAJCJICHHBIM  I[OJHOMOYMSIMU  IIO
PacCMOTPEHUIO Kajn00, IPUHUMAETCS OJJHO U3 CIASAYIOINUX PEIICHUMN:

xanoba yIOBIETBOPSIETCS, B TOM uuciae B (OpME OTMEHBI MPUHSATOTO
pelieHrs, WCHpaBICHUsI JOMYIICHHBIX OINEYaTOK M OMMUOOK B BBIJAHHBIX B
pe3yapTaTe NPEIOCTABICHHUS MYHULHNAIBHOW YCIyrM JOKYMEHTax, BO3BpaTa
3asBUTENIIO JICHEXKHBIX CPEACTB, B3MMAHHE KOTOPBIX HE NPEIyCMOTPEHO
HOPMAaTUBHBIMU INpaBOBbIMU akramu Poccuiickonn denepaunu, HOpMaTUBHBIMU
MpaBOBBIMU aKkTamMHu PecnyOynku bamkopTocTaH, MyHHUITUTIATBHBIMUA TTPABOBBIMHU
aKTaMu;

B YJIOBJIETBOPEHUH KaJI00bl OTKA3bIBACTCS.

[Ipu ynoBneTBopeHHH >KaloObl AamMunHucTpanus (YTOJIHOMOYEHHBIN
opran), PTAY M®I], yupenutrenr PI'AY M®II, npusnekaemas opraHuzamus
MPUHUMAET MCUYEPIBIBAIOIINE MEPHI IO YCTPAHEHUIO BBISBICHHBIX HApPYUICHUH, B
TOM YHCJIE€ O BbIJaue 3asBUTENI0 PE3ylbTaTa MYHULUNAIBHOW YCIyrH, HE
nmo3jaHee TATH pabodyux JHEH CO JHS TPUHATHS PEIICHUs, €CIM HHOE He
YCTaHOBJIEHO 3aKoHOAaTenbcTBOM Poccuiickoit ®enepaunu u PecnyOmuku
bamkoprocras.

Anvunuctparus (YnoaHomodeHHbIM opran), PITAY M®II, yupenurtens
PTAY MOII, npuiekaemas oOpraHu3alds OTKa3blBa€T B YAOBJIECTBOPEHUU
KaJIOOBI B CIEAYIONIUX CIIyYasx:

a) HaJlM4Me BCTYIHUBILETO B 3aKOHHYIO CHUJTy PEIICHHs Cyla, apOUTPaKHOTO
cyJia 1o kajgo0e 0 TOM ke IMPEeIMETEe U MO TeM K€ OCHOBAHUSIM;

0) momaya KayjoObl JUIIOM, MOJHOMOYHS KOTOPOTO HE TMOJTBEPKICHBI B
MOPSJIKE, YCTAHOBJIEHHOM 3aKOHOJATENLCTBOM Pocculickoit denepanuu;

B) HAJIMYWE PEUICHMs 10 >Kajo0e, MPUHATOr0 paHee B OTHOIIECHUHU TOTO KE
3asiBUTEINS U 110 TOMY e MPEeIMETY 3Kano0bl.

Anvunuctparusa (YnomHomouyeHHbIM opraH), PI'AY M®I], yupeautens
PTAY M®II, npuBnekaeMas opraHu3aius BIIpaBe OCTaBUTH KajoOy Oe3 oTBeTa
10 CYLIECTBY MOCTABJICHHBIX B HEW BOIIPOCOB B CIEAYIOIINUX CITyYasX:

HAJIM4YKE B XKano0e HeIEH3YPHBIX JIMOO OCKOPOUTEIHHBIX BEIPAKEHUMN, YTPO3
YKU3HU, 3J0POBBI0 U UMYILECTBY JOJDKHOCTHOTO JIUIA, & TAKXKE YWIEHOB €TI0 CEMbHU;

OTCYTCTBHE BO3MOKHOCTH MPOYUTATh KaKyIO-IHOO YacTh TEKCTa KaJIOOBbI,
dbamMunio, UMsi, OTYECTBO (TIOCTIEHEE - MPU HAJTMYMK) U (MJIM) TTOYTOBBIN aJipec
3asBUTENSA, YKa3aHHbBIC B JKaJl0OE;

TEKCT TMHUCbMEHHOIO0 OOpallleHHsI He TO03BOJSET ONpPENeIUTh CYTh
MPEJIOKEHHUS], 3aABICHUS WU KaTOOBI.

Iopsinok nHGpoOpMHUPOBaHNS 3aIBUTEJIS 0 Pe3yJIbTATAX PACCMOTPEHMS
KaJT00BbI

5.10. He mno3mHee nHS, CIEAYIOMIETO 3a JHEM TPUHATHAS PpEIICHUS,

YKa3aHHOTO B MNOYyHKTE 5.9 AJIMHHHUCTPAaTUBHOTO pEIrJIAaMEHTa, 3asBUTEII0 B

NUcbMEHHOM (¢dopMe U 1o KemaHuto 3agButedss B (opMe 3IEKTPOHHOTO
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JOKYMEHTAa, MOJIUCAHHOIO AJIEKTPOHHON LM(POBOM MOANUCHIO HANpaBIIsSETCS
MOTUBHUPOBAHHBIN OTBET O pe3yJibTaTaX PacCCMOTPEHUS KaOOBbI.

5.11. B oTBeTe 1o pe3ynbTaTaM pacCMOTPEHUS Kall0Obl YKa3bIBAIOTCS:

HaMMEHOBaHuE AJMHUHUCTpauu (YmomHoMoueHHOro opraHa), PI'AY
MO®II, yupenutens PI’AY M®IL], npuBnekaeMoil OpraHu3aldy, pacCMOTPEBIIETO
*ano0y, MOHKHOCTh, haMUIUsl, UMs, OTYECTBO (TIOCJICIHEE - MPU HAIUYUHU) €TO
JOJKHOCTHOTO JIMI[A, IPUHSBILETO PEeUIEHUE MO ajno0e;

HOMEp, Jlara, MeCTO TMPUHATHUS pEUIeHUs, BKJIKOYas CBEJICHUS O
JOJDKHOCTHOM — JIMIIE, pellleHre wuid JedctBue  (0e3aeiicTBUE) KOTOPOTro
o0xamyercs;

dbamuusi, UMsi, OTYECTBO (TTOCJIEAHEE - TIPU HAIMYUM) UM HAMMEHOBAHHE
3assBUTEIIS;

OCHOBAHUS JIJIsl IPUHATHSI PEIICHHUS TI0 JKallooe;

OPUHSTOE 10 Kajio0e pelIeHue;

B cllydae, eclid >kajoba mpu3HaHa OOOCHOBAHHOM, - CPOKHM YyCTpaHEHUs
BLISIBICHHBIX HApYIICHWH, B TOM UYHCIIE CPOK TMPEJOCTaBICHUS pe3yJibTara
MYHUIIUATIAJIBHON YCITYTH;

CBEJICHUS O MOPSAKE 00KaTOBaHUS IPUHSITOTO IO KAJI00€ peleHus.

5.12. B ciydae npu3HaHUsA >KaJIOOBl MOMJIEkKAIICH YIOBIETBOPEHUIO B
OTBETE 3asABUTENIO, YKa3aHHOM B MyHKTE 5.11 AJIMUHUCTpAaTHBHOrO pErIaMEHTa,
naetcss uHGOpMalMs O JEHCTBUAX, OCYIIECTBISAEMBIX AJMHUHHUCTpAIUEH
(YnomHomouenneiM  opranom), PIAY  M®I[ aubo  opranu3zaiuei,
npeaycMoTpeHHo yacteto 1.1 cratbu 16 denepanbHoro 3axkoHa Ne 210-D3, B
LEISAX HE3aMEIJIMTEIbHOIO YCTPAHEHUS BBIABICHHBIX HApPYIICHUH NPHU OKAa3aHUU
MYHULUNAIBHOW YCIYrM, a TakXe MPHUHOCITCS HW3BHHEHUS 3a JOCTABJICHHBIC
Heyn00CcTBa M yKasbIBaeTCs HH(OpMAIUs O JaNbHEUIINX JACHCTBUSX, KOTOpHIE
HEO0OXOIMMO COBEPUINUTDH 3asSBUTEIIO B LIEIAX MOTYYCHUS] MYHULIUTIATbHON YCIYTH.

5.13. B cnyuae mpusHaHUS KanoObl HE TOJJICKAIISH YIOBIECTBOPEHUIO B
OTBETE 3asBUTENIO, YKa3aHHOM B MyHKTE 5.11 AIMUHUCTpAaTUBHOrO pErIaMeHTa,
JAI0TCSl aprYMEHTUPOBAHHBIE Pa3bsSICHEHUS O NMPUYMHAX HPHUHATOTO PELICHHUS, a
Takke nHMOpMAITUS O TOPsAKE 00KaJTOBaHUS IPUHITOTO PEIICHUS

5.14. B cnyuae ycTaHOBJIEHUSI B XOJ€ WM MO Pe3yJbTaTaM PacCMOTPEHUS
KaIoOBl TMPU3HAKOB COCTaBa AJMUHUCTPATHUBHOTO TIPABOHAPYIICHHS WM
MPECTYIUICHUS JOJHDKHOCTHOE JTUI0 AMUHUCTpanu (YTIOJTHOMOYEHHOTO OpraHa),
PTAY MO®I, yupeautens PI'AY MO®Il, npuBiekaeMoil oOpraHu3aiuu,
HaJIEJICHHOE MOJTHOMOYHUSMHU M0 PACCMOTPEHUIO KAJI00 B COOTBETCTBUU C MTyHKTOM
5.3 AJIMWHHCTPAaTHBHOTO pETJIaMEHTA, HAIpaBJSIET HWMEIOIIMECS MaTepuajbl B
OpraHbl IPOKYPATYPHI.

5.15. Tlonoxenuss AIMHHUCTPATUBHOTO PErJaMEHTa, YCTAaHABJIMBAIOLINE
MOPSAJIOK PAaCCMOTPEHHUS Kano0 Ha HAPYIICHUS TIPaB TPAKIAH U OpraHU3aluN TpH
MPEAOCTaBICHUY MYHULIUNIATIBHOW YCIyTH, HE PACpPOCTPAHSIIOTCS HAa OTHOILICHMUS,
peryinupyemble DenepanibHbIM 3aKOHOM Ne 59-D3.

ITopsinok 00:xa10BaHMs pellieHHs M0 KaJ100e
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5.16 3asBUTENM MMEIOT MPaBO Ha 00KAJOBAHHE HENPABOMEPHBIX PEUICHUM,
nercTBul (0e31eicTBUS) TOMKHOCTHBIX JIUI B Cy1I€OHOM MOPSIKE.

IIpaBo 3asBuTe/IA HA MOJyYeHHEe HHPOPMALMH U JOKYMEHTOB, HE00X0AMMBIX
AJ1s1 000CHOBAHMSA U PACCMOTPEHUS KAJT00bI

5.17. 3asBuTenb MMEET NMpaBO Ha MOJyYeHHE MH(DOpPMALUMU U JOKYMEHTOB
1J11 0OOCHOBAHUSA U PACCMOTPEHUS KaJIOOBI.

JlomkHOCTHBIE Jiniia AaMuHUCTpalu (Y IOJTHOMOYEHHOTO opraHa), PITAY
ML, yupenurens PI’AY M®LI, npusiekaemMoil opraHnusaiuu 00s3aHbl:

oOecrieunTh 3asBUTENST MHPOpPMAIMEH, HEMOCPEIACTBEHHO 3aTparuBarolen
1paBa U 3aKOHHBIE HHTEPECHI, ECIIU UHOE HE MPEAYCMOTPEHO 3aKOHOM;

o0ecneunTh 0ObEKTUBHOE, BCECTOPOHHEE U CBOEBPEMEHHOE PAaCCMOTPEHHE
’KaJIOOFI;

HANpaBUTh MUCbMEHHBIA OTBET JIMOO B (hOpME IINEKTPOHHOTO JIOKYMEHTA T10
CYLIECTBY IIOCTaBJICHHBIX B ajJoO€ BOIPOCOB, 3a HCKIIOYEHHEM CJy4aes,
yYKa3aHHBIX B TyHKTE 5.18 AIMUHUCTPATUBHOIO pPETJIaMEHTA.

Cnocoob1 nunopmupoBanus 3asiBuTe e 0 MOPSAKe MOAAYH U
pPaccMoOTpeHNs Kaa00bl

5.18. Anmunuctparus (YmnomHoMmoueHHbIH opran), PI'AY M®I],
IpUBJIEKaeMasi OpraHu3alus 00ecrneynBaeT:

OCHAIIIEHHE MECT MpHeMa Kayoo;

uHbOpMHUpOBaHUE 3asBUTENC O TOpAJKEe OOKaJoBaHUS pelIeHUuN u
nercTBuil (0e37eHCTBUSI) OpraHOB, MPEAOCTABISIONIUX MYHHMIIUNAIbHBIE YCIIYTH,
X JIOJUKHOCTHBIX JIMII JIMOO MYHHMIMIAIBHBIX ciyxamux, PIAY MOII,
pabotaukoB PI'AY MO®II, npuBnexkaeMblx OpraHu3anuii win uX pPaObOTHUKOB
MIOCPEJICTBOM pa3MelIeHHs] HHPOPMAIIMM HAa CTEHJAaX B MECTaX MPeIO0CTaBICHUS
MYHHITAIIAJIBHBIX YCIIYT, Ha UX o(HUIMaNbHbIX caitax u Ha PIITY;

KOHCYJIbTUPOBaHUE 3asBUTENIEd O TOpsAAKEe OOKajJoBaHHUS peEHIeHUN u
nercTBuil (06e31elcTBHSA) OPTaHOB, MPEAOCTABIISIIONINX MYHHUIIMIAIBHBIC YCIIYTH,
WX JIOJDKHOCTHBIX JIMI[ JU00 MYHMIMNANBHBIX chyxamux, PI'AY MO®I],
pabotaukoB PI'AY M®II, npuBnekaemMbix opraHU3alMid WX WX paOOTHUKOB, B
TOM 4HCJIe 10 TelaedOHY, AMEKTPOHHOUN MOUYTE, IPU TUIHOM MPUEME;

3aKJIFOYEHHUE COTJIACHUM O B3aMMOJCWCTBHMM B YaCTH OCYIIECTBJICHHUS
PI'AY MO®I] unu ynoJHOMOYEHHBIMU OPTaHHU3AIUsIMU MpUEMa Kajao0 W BbIIAYU
3asBUTEISAM PE3yJIbTATOB PACCMOTPEHHUS Kano0.
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Hpunoxenue Ne 1
K AIMUHUCTPATUBHOMY pPerjiaMeHTy
110 NPeI0CTABJICHUI0 AIMUHHUCTPAaLUel

(HaMMeHOBAHMEe MYHULIMIIAJIBHOIO 00pa30BaHMs)

MyHHHHH&J’IbHOfI YCIOyru

«Pea.nmaunﬂ NMPpEUMYIIECTBECHHOI'O ITpaBa

Cyﬁ'beKTOB MaJIoro u CPpEaHEro nmpeanpuHumMaTeJibCrBa
IPHU OTYYKACHHUHU HEABUKUMOI'0 UMYIIIECTBA,
Haxoadaumerocsa B MyHHIlI/lHaJIbHOﬁ

COOCTBEHHOCTH MYHMIUIIAJIBHOI'0 oﬁpasonannﬂ»

Anmunuctpanus (YoJIHOMOYEHHBIN
opra)

(HanMeHoBaHHE)
oT

(}1_]'[5{ IOPUIUYCCKHUX JIMI - HAUMCHOBAHUCE,
rOCyJIapCTBEHHBIN PErUCTPALMOHHBIN HOMED
3aIMCH O TOCYIapCTBEHHOM

perucTpanuyu RPUIMIECKOro 1A

B €IMHOM T'OCYJapCTBEHHOM pEecTpe
IOPUIIMYECKHX JMI U HACHTU()UKALMOHHBIH
HOMEp HaJIOroIuIaTebIINKa

(3a UCKITIOYEHNEM CITydaeB, eCIH
3asIBUTEIIEM SBIISICTCS] HTHOCTPAHHOE
IOPHINYECKOE JIHUILIO);

IS QUBMYECKHX JINL - pamMunust, uMs 1
0TYECTBO (MOCIEqHEE — TP HAIUYNN),
PEKBHU3UTHI TOKYMEHTA,

YIIOCTOBEPSIOIIETO JINIHOCTD 3asABUTENS (I
rpaxnanuna), CHUJIC)

Anpec 3asBUTENS:

(MecTOHaXOXK/ICHHE IOPUIITYECKOTO JIHIIA;

MECTO PETUCTpaIiy GUINIECKOTO JTUIIA)

ITouToBHIit anpec u (WIHM) agpec FIMEKTPOHHON
TIOYTHI JJISL CBSI3H C 3asIBUTEIIEM:

3ASBJIEHUE

Ha ocnoBammm @epnepanbHoro 3akona ot 22.07.2008 Ne 159-®3 «O6
OCOOCHHOCTAX OTYYXKACHUS HEABMKUMOIO HMYIIECTBA, HAXOJAILIETOCS B
cobctBeHHOCTH CcyOBekTOoB Poccuiickoit denepanyii Wiad B MYHULIHUNAIbHOM
COOCTBEHHOCTM M  apeHAyeMoro cyObeKTaMH  Majoro U  CPEJHEro
MpeANPUHUMATENBCTBA, U O BHECEHUH U3MEHEHUM B OTJEIbHbIE 3aKOHO/IaTeNbHbIC
aKTBI Pocculickon denepaunrn» MIPOIILY (mpocum) IPEIOCTABUTH
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MPEUMYIIECTBEHHOE MpaBO  BBIKYNa CYOBEKTOM  Majoro M  CpPEIHEro
MpEeANPUHUMATEIBCTBA Ha MPUOOPETEHUE apEHAYEMOTO 110 JOroBOpy(am) apeH bl
oT Ne MYHUIMIATBHOTO UMYIIECTBA O0ILEN MII0MIAIbI0 KB.
M, PacIoJIOKEHHOTO 110 a/Ipecy: .
VYka3zaHHO€ MYHHUIIMIAIbBHOE UMYIIECTBO apEHAYETCsl HEMIPEPHIBHO C
[I0 HACTOALIEE BpPEMs, 3aJ0JDKEHHOCTh [0 apeHIHOW IulaTeé 3a apeHIyeMoe
UMYILECTBO, HeycToiikaM (mTpadaM, MEHSM) Ha J€Hb IMOJaud HAaCTOAILIETO
3asIBJICHUS] OTCYTCTBYET.

K 3asBnenuto npunaratorcs: (nepedeHb JOKYMEHTOB MTPU HAJIUYUN)

Pe?)yJILTaT MMpcaoCTaBJIICHUA MyHI/IIIPIHaJIBHOﬁ YCIIyIru mpomy npeaoCTaBuTh
CICOYIOIUM CIIOCOOOM:

JIOKyMEHT, yAOCTOBEPSIFOLINI TIOJTHOMOYHS MTPEACTABUTENS:

(mata) (moamuck) (Pamunus U.O. pykoBoauTes,/ IpeiCTaBUTEN)



A,

MacIopT:
« »
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IIpuioxkenue Ne 2
K AIMUHUCTPATUBHOMY pPerjiaMeHTy
110 NPeI0CTABJICHUI0 AIMUHHUCTPAaLUel

(HaMMeHOBAHMEe MYHULIMIIAJIBHOIO 00pa30BaHMs)

MyHHHHH&J’IbHOfI YCIOyru

«Pea.nmaunﬂ NMPpEUMYIIECTBECHHOI'O ITpaBa

Cyﬁ'beKTOB MaJIoro u CPpEaHEro nmpeanpuHumMaTeJibCrBa
IPHU OTYYKACHHUHU HEABUKUMOI'0 UMYIIIECTBA,
Haxoadaumerocsa B MyHHIlI/lHaJIbHOﬁ

COOCTBEHHOCTH MYHMIUIIAJIBHOI'0 06Pa30BaHl/Iﬂ»

OOPMA
corJjiacusi Ha 00pado0TKY NMePCOHAJIBHBIX JAHHBIX

I'maBe Anvunuctparuu (PykoBoauTeto
YIIOTHOMOYEHHOT'0 OpraHa)

(yxa3pIBaeTCsl HOJIHOE HauMeHoBaHKe fo/kHocTH U PHO)
oT

(baMunust, UMs, OTYECTBO)

TpoXKUBarorero(ei) mo aapecy:

KOHTAKTHEIHN Terned oH

3ASBJIEHUE
0 corTacud Ha 00pabOTKy MEePCOHANBHBIX JaHHBIX
JIVILI, HE SIBJISTFOIIIMXCSI 3asIBUTEISIMH

(®.1.0. monaHOCTHIO)
HOMEp naTta BBIIAYU:
20 I. KEM BBIIaH

(peKBI/I3I/ITI>I JIOBEPCHHOCTH, JOKYMEHTA, MOATBCPKAAKOILICTO ITOJTHOMOYNS 3aKOHHOT'O HpeHCTaBHTeHﬂ)
cormace (Ha) Ha OOpabOTKy MOMX MEPCOHANBHBIX JaHHBIX AJIMHHHCTpPALUEH

(YonHOMOYEHHBIM OpraHom), HUHBIMH opraHamu u OpraHu3aLusIMH c

LIENTBIO

(yKa3LIBaeTC$I HANMCHOBAaHHC MyHI/IIII/IHaJH)HOﬁ yciyru, A1 MOTYy4YEeHUA KOTOpOﬁ ImogacTCsa SaﬂBHeHI/Ie)
B CJICAYIONIEM O0beMe:
1. damunms, uMs, OTYECTBO;
2. Jata poKICHUS;
3. ajapec MecTa JKUTEIbCTBA;

4, CCpusl, HOMEP U AaTa BblAa4U MAaCopTa, HAUMCHOBAHUEC BbBIAABLIICTO MACIIOPT OpraHa (I/IHOFO

AOKYMCHTA, YAOCTOBCPAIOLICTO J'II/I‘IHOCTB);

5. PCKBU3UTBI AOKYMCHTA, [JArOUICTO IIPpaBO Ha IOJYYCHHC MYHHHHHaHLHOﬁ yciayru

6. :
7. X
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8. ;

9. HOMep CTPaxoBOT0 CBUJCTENILCTBA TOCYAapCTBEHHOr0 meHcnonHoro crpaxoanus (CHUJIIC);

10. mpentudukannoHHBII HOMep Hanoromatensinuka (MHH);

11. uHBIe cBeneHMsI, UMEIOLINECS B TIOKYMEHTaX HaXOIAIIUXCS B INUHOM (y4ETHOM) JAeIeE.

OO0OpaboTka TIEpCOHANBHBIX JaHHBIX BKIIOYaeT B ceOs: cOOp, CHUCTEMAaTU3allMi0, HAKOIUICHUE,
XpaHeHue, yTouHeHHe (OOHOBJICHHE, M3MEHEHHE), HCIIOJIb30BAHUE, pPACIpOCTpaHEHHE (B TOM UHUCIIE
nepenavy), o0e3InYnBaHue, OJOKUPOBAHHE, YHHUTOKEHHUE U JIIO0bIE APYTrHe ACHCTBUS C EPCOHANTBHBIMU
JaHHBIMH B DJIEKTPOHHOM M OyMa)XHOM BHJE C YYE€TOM COONIONEHHS 3aKOHOB M WHBIX HOPMAaTHUBHBIX
MPaBOBBIX AKTOB.

S Ttarke naio coriiacMe Ha TPOBEPKY JOCTOBEPHOCTH W TOJHOTHI TMPECTABICHHBIX MHOIO
MEpCOHANBHBIX JAHHBIX, B TOM YHMCIIE C YYaCTHEM TPEThel CTOPOHBI M MOATBEPKAAL0, UTO, JaBasi TAKOE
corjacue, s JEWCTBYIO CBOEH BOJe W B CBOMX HHTepecax (MHTepecax HECOBEPIIEHHOJETHUX,
OIlEeKaeMbIX, TIOJIONIEYHBIX).

Cpok AeHCTBHS MOETO COTJIachsi CYUTaTh C MOMEHTA MOANUCAHUS JAHHOTO 3asBJICHHS Ha CPOK:
0eccpouHo.

3asBneHHe MOXET OBITh OTO3BaHO B CIydYasx, MpeaycMoTpeHHbIXx DenepaibHBIM 3aKOHOM OT
27.07.2006 1. Ne 152-®3 «O mepcoHaNbHBIX JAHHBIX» MOCPEICTBOM HAIPaBJICHHUS MHOK MHUCHbMEHHOTO
yBeJOMJICHUS B AZIMUHUCTpanuio (YIIOTHOMOYEHHBIH OpraH) He MEHee YeM 3a OJMH MecCsI] 10 MOMEHTa
OT3bIBA COTJIACHSL.

« » 20 . / /

MOJMHCh paciugpoBKa MOAMUCH

puss: « » 20 T

/ /

JOJDKHOCTD Cri€raiucra IoANHCH pacum(prBKa IoAnrucHu
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IIpuwio:xenue Ne 3
K AIMUHUCTPATUBHOMY pPerjiaMeHTy
110 NPeI0CTABJICHUI0 AIMUHHUCTPAaLUel

(HaMMeHOBAHMEe MYHULIMIIAJIBHOIO 00pa30BaHMs)

MyHHHHH&J’IbHOfI YCIOyru

«Peanmaunﬂ NMPpEUMYIIECTBECHHOI'O ITpaBa

Cyﬁ'beKTOB MaJIoro u CPpEaHEro nmpeanpuHumMaTeJibCrBa
IPHU OTYYKACHHUHU HEABUKUMOI'0 UMYIIIECTBA,
Haxoadaumerocsa B MyHHHI/lHaJIbHOﬁ

COOCTBEHHOCTH MYHMIUIIAJIBHOI'0 06Pa30BaHl/Iﬂ»

PEKOMEHAYEMAS ®OPMA 3AABJIEHUA
Ob UCIIPABJIEHNUN OINEYATOK U OIINBOK B BbIJIAHHBIX B PE3VIJIBTATE
[IPEJIOCTABJIEHMS MYHULIMIIAJIBHOM YCIIYTU JOKYMEHTAX
(1715 IOPUINYECKUX JIHIL)

@upMeHHbIH O1aHK (MPU HATUYHH)
B

(HauMeHOBaHWE AJMHUHUCTPAIIH,
YIIOTHOMOYEHHOTO OpraHa)

Ot

(Ha3BaHMe, OPraHU3aIMOHHO-TIPABOBAs
dbopma IPUANIECKOTO JINIIA)

WHH:

OI'PH:

AJpec MecTa HaXOXKJICHHS FOPUANICCKOTO
JMIa;

dakTHUeCKUi aapec HaXoXIeHHs (TpU
HaJIUYHH):

AJpec 2JIEeKTPOHHOMN MOYTHI:

HOMep KOHTAaKTHOT'O TCJ'IC(I)OHaZ

3ASBJIEHUE

[Ipomry ycTpanuTh (MCIpaBUTh) OmMeyaTKy M (WiIM) OMIMOKY (HY)KHOE yKa3aTh) B paHee
MPUHATOM (BBIJIAHHOM)
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(yka3pIBaeTCs HAMMEHOBAHUE JIOKYMEHTA, B KOTOPOM JIOMYIIIEHa OTlevaTKa WM OIINOKA)
oT Ne
(YKaSI)IBaeTCSI AaTa MpUHATHA 1 HOMEP JOKYMCHTA, B KOTOPOM JOITYIICHA OIICYaTKa UJIn
omnoka)

B HaCcTHu

(yka3bIBaeTcs JOMYILEHHAs ONe4aTKa Uil OIIMOKa)
B CBSI3U C

(YKa3bIBalOTCS JIOBOJIBI, @ TaKXKe€ PEKBU3UTHI JTOKYMEHTa(-0B), OOOCHOBBIBAIOIIUX JIOBOJBI
3asBUTENISI O HAIMYUHY OTICYATKH, ONTHOKH, a TAKXKE COJACPKAIIMX MTPABUIBLHBIC CBEJCHUS).

K 3asBnenuro nmpunaratorcs:
1. nMOKyMEHT, MOATBEPKIAIOUINNA TOJHOMOYHS TMPEACTaBUTENSA (B Cilydae OOpamieHus 3a
MOJIyY€HUEM MYHUIIUTIATBHON YCIYTH MPEICTaBUTENS);
2.
3.
4.
(YKa3bIBaIOTCSI PEKBU3UTHI TIOKYMEHTA (-OB), 000CHOBBIBAOIIINX JIOBO/IBI 3asBUTEIIS O HATUYUHN
OTIEUaTKH, a TAKXKE COJIEPIKALINX MPABUIIbHbIE CBEICHUS)

(HaMeHOBaHUE JI0JKHOCTU (moanmuCh pyKOBOIUTEIS (pamunus, THULMATIBI
PYKOBOJIUTEIIS FOPUIMUECKOTO IOPUIUYECKOTO JINIIA, PYKOBOJUTEIS IOPUANYECKOTO
TU1A) YIIOJTHOMOYEHHOTO JUIa, YIIOJTHOMOYEHHOTO
peICTaBUTEIs) MPEJICTAaBUTEIA)

MLIL. (ipu HamU4Un)

PexBu3uThI JAOKYMCHTA, YAOCTOBCPAIOMICTO JIMIYHOCTD YIIOJTHOMOUCHHOTO IIPCACTABUTCIIA:

(YKa3LIBaCTC$I HanMCHOBAaHUEC JOKYMCHTBI, HOMCP, KEM H KOT'Jld BLI,Z[aH)
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PEKOMEHAYEMA ®OPMA 3AABJIEHUA

OB UCIIPABJIEHMN OITEYATOK U1 OILINBOK B BbIJIAHHBIX B PE3VJIbTATE
IMPEJOCTABJIEHUA MYHULUITAJIBHOU YCIIYTU JOKYMEHTAX
(A1 MHIMBUTYAJIBHBIX TPEATPUHUMATENICH )

B

(HamMeHoBaHWE AJMUHUCTpAIUH,
Y110JIHOMOYEHHOTO OpraHa)

Ot

(®.1.0.)
NHH:
OI'PH:
PexBusuthl OCHOBHOTO JTOKYMEHTA,
YI0CTOBEPSAIOIIETO JINYHOCTH:

(yka3bpIBaeTCsi HAUMEHOBAHUE JIOKYMEHTHI,
HOMED, KEM U KOT]Ia BBIJIaH)
Anpec MecTa HaxOXKJICHUS:

®dakTUUeCKUil aapec HaxoXJeHus (Ipu
HaJIUYHH):

AJnpec 37eKTPOHHOM MOYTHI:

Howmep konTakTHOTO TenedoHa:

3ASBJIEHUE

[Ipomry ycTpaHuTh (MCIpaBUTh) omeyaTky M (WiIn) OmMOKY (HY)KHOE yKa3aTb) B paHee
MPUHATOM (BBIITAHHOM)

(yka3pIBaeTcss HAMMEHOBaHHE JOKYMEHTa, B KOTOPOM JOMYIIeHa onevyaTka Uiu OInoKa)
OT Ne
(yka3pIBaeTcs JaTta MPUHATHS U HOMEP JOKYMEHTa, B KOTOPOM JIOTYIIEHA OTleuaTKa UK
omnoKa)

B 4aCTH




o1

(yka3pIBaeTcst JOMyIIEHHAs OMeYaTKa MM OMINOKa)
B CBSI3U C

(Yyka3bIBalOTCSI JOBOJIbI, @ TaKXKE PEKBU3UTHI JOKYMEHTA(-0B), OOOCHOBBIBAIOUIUX JOBOJbI
3asiBUTEJIS O HAJTMYUU OTIEUaTKHU, OUIMOKH, a TaKXKe COJepKAIIUX NPaBUIIbHbIE CBEIACHMUS).

K 3asBnenuro npunaratorcs:
1. nMOKyMEHT, MOATBEPKIAIOUIUN TOJHOMOYMS MPEACTaBUTENS (B cliydae oOpalieHus 3a
MOJIyY€HUEM MYHUIIMIIAIBHON YCIYT'H MPEIACTaBUTENS);
2.
3.
4.
(YKa3bIBAIOTCS PEKBU3UTHI IOKYMEHTA (-OB), 000CHOBBIBAIOIINX JIOBO/IBI 3aBUTEIIS O HATUYUHT
OTIEUaTKH, a TAKXKE COJIEPIKAINX MPABUIIbHBIE CBEJICHUS)

(TOMKHOCTD) (moamucek) (®.1.0.)

M.IL

PexBu3uThI JOKYMCHTA, YAOCTOBCPSAIOIICTO JUYHOCTD NPCACTABUTCIIA:

(YKaSLIBaeTCH HaAaUMCHOBAHUEC NOKYMCHTBI, HOMCP, KEM U KOT'Jld BBII[aH)
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